The Regular Meeting of the Town of Westlake Town Council will begin immediately following the conclusion
of the Town Council Work Session but not prior to the posted start time.

Vision Statem ent
An oasis of natural beauty that maintains our open spaces in balance with distinctive
development, trails, and quality of life amenities amidst an ever expanding urban landscape.

TOWN COUNCIL MEETING
AGENDA
June 17, 2019
1500 Solana Boulevard
Building 7, Suite 7100
1st Floor, Council Chamber
Westlake, TX 76262
Work Session: 5:00 p.m.
Regular Session: 6:30 p.m.
M ission Statem ent
Westlake is a unique community blending preservation of our natural environment and
viewscapes, while serving our residents and businesses with superior municipal and academic
services that are accessible, efficient, cost-effective, and transparent.
Westlake, Texas – “One-of-a-kind community; natural oasis – providing
an exceptional level of service.”
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Work Session
1.

CALL TO ORDER

2.

REVIEW OF CONSENT AGENDA ITEMS FOR THE TOWN COUNCIL REGULAR
MEETING AGENDA.

3.

DISCUSSION ITEMS
a. Presentation and discussion regarding the Northwest Metroport Chamber of
Commerce program and related activities.
b. Presentation and discussion regarding the Westlake Historical Preservation
Society.
c. Presentation and discussion regarding the modification of the Police Services
Agreement with the City of Keller by adding one (1) multi-purpose police officer
position.
d. Presentation and discussion regarding the repealing of the current I.O.O.F
Westlake Cemetery the updated I.O.O.F Westlake Cemetery Rules and
Regulations, Sales Policies and master plan to meet current sales volume and
industry trends.
e. Presentation and discussion regarding repealing of the current Facility Use
Guidelines and Policies and adopting the Town of Westlake Facility Use
Guidelines and Policies to include new procedures and rental spaces.
f. Presentation and discussion regarding the proposed change from The
Independent Bank (TIB) to BBVA Compass Bank to provide implementation and
account maintenance services for their Commercial Credit Card Program for the
Town of Westlake.
g. Standing Item: Presentation and discussion of development projects per Staff
Report May 2019 including an Entrada report from the Developer and projects in
Planned Development PD 3-5.

4.

EXECUTIVE SESSION
The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
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-

Waterside Land Company LLC
Front 44

5.

RECONVENE MEETING

6.

COUNCIL RECAP / STAFF DIRECTION

7.

ADJOURNMENT

Regular Session
1.

CALL TO ORDER

2.

ITEMS OF COMMUNITY INTEREST: Mayor and Council Reports on Items of
Community Interest pursuant to Texas Government Code Section 551.0415 the Town
Council may report on the following items: (1) expression of thanks, congratulations or
condolences; (2) information about holiday schedules; (3) recognition of individuals; (4)
reminders about upcoming Town Council events; (5) information about community
events; and (6) announcements involving imminent threat to public health and safety.

3.

CITIZEN COMMENTS: This is an opportunity for citizens to address the Council on any
matter whether or not it is posted on the agenda. The Council cannot by law take action
nor have any discussion or deliberations on any presentation made to the Council at this
time concerning an item not listed on the agenda. The Council will receive the
information, ask staff to review the matter, or an item may be noticed on a future agenda
for deliberation or action.

4.

CONSENT AGENDA: All items listed below are considered routine by the Town Council
and will be enacted with one motion. There will be no separate discussion of items unless
a Council Member or citizen so requests, in which event the item will be removed from the
general order of business and considered in its normal sequence.
a. Consider approval of the minutes from the meeting on May 20, 2019.
b. Consider approval of the joint meeting minutes from the meeting on June 3, 2016.
c. Consider approval of Resolution 19-19, repealing Resolution 17-39 and adopting
a Resolution updating the Facility Use Guidelines and Policies to include new
procedures and rental spaces.
d. Consider approval of Resolution 19-20, repealing Resolution 10-10 and adopting
a Resolution updating the I.O.O.F Westlake Cemetery Rules and Regulations and
Sales Policies to meet current sales volume and industry trends and authorizing the
Town Manager to enforce the rules and regulations and provide for exceptions and
declaring an effective date.
e. Consider approval of Ordinance 883, amending Ordinance 637 Chapter 78
Streets Sidewalks and Other Public Places, Article III Town Owned Cemeteries,
Section 78-62 changing the hours of the I.O.O.F Westlake Cemetery hours.
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Consider approval of Resolution 19-21, Approving the Annual Board
appointments.
g. Consider approval of Resolution 19-22, authorizing the Town Manager to
execute an agreement with BBVA Compass Bank, who will provide implementation
and account maintenance services for their Commercial Credit Card Program for
the Town of Westlake.
h. Consider approval of Ordinance 884, amending Chapter 34, Emergency Services,
Article II, Alarms and Article III, Department of Public Safety; Repealing Chapter
38 Article III Fire/Rescue Department to change the name to Westlake Fire – EMS
Department; by including Article III of Chapter 38 into Chapter 34 changing the
name to Fire – EMS Department.
i. Consider approval of Ordinance 885, amending Chapter 38, Fire Prevention and
Protection of the Code of Ordinances; adopting the 2018 Edition of the
International Fire Code with Amendments; by including Article II Alarms of Chapter
34 into Chapter 38.
f.

5.

CONDUCT A PUBLIC HEARING AND CONSIDERATION OF AN ORDINANCE 886,
APPROVING A DEVELOPMENT PLAN/SITE PLAN SPECIFICALLY FOR A SPECIAL
PROJECT ENTRY SIGN FOR THE CHARLES SCHWAB CORPORATE CAMPUS, AS
AUTHORIZED BY ORDINANCE 307, ON AN APPROXIMATELY 775 SQUARE FOOT
PORTION OF PLANNED DEVELOPMENT DISTRICT 3, PLANNING AREA 4, (PD3-4)
GENERALLY LOCATED AT THE SOUTHEAST CORNER OF THE FUTURE
INTERSECTION OF SCHWAB WAY AND STATE HIGHWAY 114APPROVING A
DEVELOPMENT PLAN/SITE PLAN SPECIFICALLY FOR A SPECIAL PROJECT ENTRY
SIGN FOR THE CHARLES SCHWAB CORPORATE CAMPUS, AS AUTHORIZED BY
ORDINANCE 307, ON AN APPROXIMATELY 775 SQUARE FOOT PORTION OF
PLANNED DEVELOPMENT DISTRICT 3, PLANNING AREA 4, (PD3-4) GENERALLY
LOCATED AT THE SOUTHEAST CORNER OF THE FUTURE INTERSECTION OF
SCHWAB WAY AND STATE HIGHWAY 114.

6.

EXECUTIVE SESSION
The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC
- Front 44
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7.

RECONVENE MEETING

8.

TAKE ANY ACTION, IF NEEDED, FROM EXECUTIVE SESSION ITEMS.

9.

FUTURE AGENDA ITEMS: Any Council member may request at a workshop and / or
Council meeting, under “Future Agenda Item Requests”, an agenda item for a future
Council meeting. The Council Member making the request will contact the Town Manager
with the requested item and the Town Manager will list it on the agenda. At the meeting,
the requesting Council Member will explain the item, the need for Council discussion of
the item, the item’s relationship to the Council’s strategic priorities, and the amount of
estimated staff time necessary to prepare for Council discussion. If the requesting Council
Member receives a second, the Town Manager will place the item on the Council agenda
calendar allowing for adequate time for staff preparation on the agenda item.

10. ADJOURNMENT
ANY ITEM ON THIS POSTED AGENDA COULD BE DISCUSSED IN EXECUTIVE SESSION
AS LONG AS IT IS WITHIN ONE OF THE PERMITTED CATEGORIES UNDER SECTIONS
551.071 THROUGH 551.076 AND SECTION 551.087 OF THE TEXAS GOVERNMENT
CODE.
CERTIFICATION
I certify that the above notice was posted at the Town Hall of the Town of Westlake, 1500 Solana Blvd.,
Building 7, Suite 7100, Westlake, TX 76262, June 12, 2019, by 5:00 p.m. under the Open Meetings Act,
Chapter 551 of the Texas Government Code.

_____________________________________
Kelly Edwards, Town Secretary
If you plan to attend this public meeting and have a disability that requires special needs, please advise
the Town Secretary 48 hours in advance at 817-490-5710 and reasonable accommodations will be made
to assist you.
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Town Council
Item # 2 – Review of
Consent Items

REVIEW OF CONSENT AGENDA ITEMS FOR THE TOWN COUNCIL REGULAR
MEETING AGENDA.
a. Consider approval of the minutes from the meeting on May 20, 2019.
b. Consider approval of the joint meeting minutes from the meeting on June 3, 2016.
c. Consider approval of Resolution 19-19, repealing Resolution 17-39 and adopting a
Resolution updating the Facility Use Guidelines and Policies to include new procedures
and rental spaces.
d. Consider approval of Resolution 19-20, repealing Resolution 10-10 and adopting a
Resolution updating the I.O.O.F Westlake Cemetery Rules and Regulations and Sales
Policies to meet current sales volume and industry trends and authorizing the Town
Manager to enforce the rules and regulations and provide for exceptions and
declaring an effective date.
e. Consider approval of Ordinance 883, amending Ordinance 637 Chapter 78 Streets
Sidewalks and Other Public Places, Article III Town Owned Cemeteries, Section 78-62
changing the hours of the I.O.O.F Westlake Cemetery hours.
f. Consider approval of Resolution 19-21, Approving the Annual Board appointments.
g. Consider approval of Resolution 19-22, authorizing the Town Manager to execute
an agreement with BBVA Compass Bank, who will provide implementation and
account maintenance services for their Commercial Credit Card Program for the Town
of Westlake.
h. Consider approval of Ordinance 884, amending Chapter 34, Emergency Services,
Article II, Alarms and Article III, Department of Public Safety; Repealing Chapter 38
Article III Fire/Rescue Department to change the name to Westlake Fire – EMS
Department; by including Article III of Chapter 38 into Chapter 34 changing the name
to Fire – EMS Department.
i. Consider approval of Ordinance 885, amending Chapter 38, Fire Prevention and
Protection of the Code of Ordinances; adopting the 2018 Edition of the International
Fire Code with Amendments; by including Article II Alarms of Chapter 34 into Chapter
38.

Town Council
Item #3 – Discussion
Items

DISCUSSION ITEMS
a. Presentation and discussion regarding the Northwest Metroport Chamber of
Commerce program and related activities.
b. Presentation and discussion regarding the Westlake Historical Preservation Society.
c. Presentation and discussion regarding the modification of the Police Services
Agreement with the City of Keller by adding one (1) multi-purpose police officer
position.
d. Presentation and discussion regarding the repealing of the current I.O.O.F Westlake
Cemetery the updated I.O.O.F Westlake Cemetery Rules and Regulations, Sales
Policies and master plan to meet current sales volume and industry trends.
e. Presentation and discussion regarding repealing of the current Facility Use Guidelines
and Policies and adopting the Town of Westlake Facility Use Guidelines and Policies to
include new procedures and rental spaces.
f. Presentation and discussion regarding regarding the proposed change from The
Independent Bank (TIB) to BBVA Compass Bank to provide implementation and
account maintenance services for their Commercial Credit Card Program for the Town
of Westlake.
g. Standing Item: Presentation and discussion of development projects per Staff
Report May 2019 including an Entrada report from the Developer and projects in
Planned Development PD 3-5.

Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion regarding the Northwest Metroport Chamber
of Commerce program and related activities.

STAFF CONTACT:

Ginger Awtry, Director of Communications & Community Affairs, with
Ms. Sally Aldridge, NWMC President and CEO

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Citizen, Student &
Stakeholder

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Preserve Desirability
& Quality of Life

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 10, 2019
Funding Amount: N/A

Status -

Completion Date: June 10, 2019
Not Funded

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
Northwest Metroport Chamber of Commerce President & CEO Sally Aldridge will provide a
presentation to the Mayor and Town Council regarding the program of activities of the Chamber
including the joint economic development marketing and communications efforts that have been
underway in recent years with the Chamber’s member cities.

RECOMMENDATION
Listen to the presentation from Northwest Metroport Chamber President & CEO, ask any questions
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Council may have, and further discuss, if necessary, the Chamber’s program and services
presented as it relates to the Town of Westlake and the greater area covering the seven-city
membership.

ATTACHMENTS
None
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Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion regarding the Westlake Historical
Preservation Society.

STAFF CONTACT:

Mrs. Kim Morris, President, WHPS and Amanda DeGan, Town Manager

Strategic Alignment
Vision, Value, Mission

Perspective

Strategic Theme & Results

Outcome
Objective

Informed & Engaged
Citizens / Sense of
Community

Citizen, Student &
Stakeholder

Natural Oasis - Preserve &
Maintain a Perfect Blend of the
Community's Natural Beauty

Maximize Efficiencies
& Effectiveness

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 4, 2019
Funding Amount: N/A

Status -

Completion Date: June 17, 2019
Not Funded

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
The Westlake Historical Preservation Society was established in 2000, for the purpose of recording
and preserving the rich history of the town.
Each year Westlake affiliate organizations are required to present a status report to the Town
Council. The Historical Preservation Society will provide information on the progress that the
organization has made toward their mission for the 2018-2019.
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A synopsis of activities will be provided along with highlights of support initiatives and a preview
of future initiatives. This agenda item carries out the Town Council’s Citizen Advisory
Board/Committee/Affiliate Relations and Communications Policy adopted December 8, 2008.

RECOMMENDATION
Review and advise the board

ATTACHMENTS
None
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Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion regarding the proposed modification of the
Police Services Agreement with the City of Keller by adding one (1)
multi-purpose police officer position.

STAFF CONTACT:

Michael Wilson, Keller Police Chief

Strategic Alignment
Vision, Value, Mission
Mission: Westlake is a
unique community blending
preservation of our natural
environment and
viewscapes, while serving
our residents and businesess
with superior municipal and
academic services that are
accessible, efficient, costeffective, & transparent.

Perspective

Strategic Theme & Results

Outcome
Objective

People, Facilities, &
Technology

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Preserve Desirability
& Quality of Life

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 17, 2019
Funding Amount: $112,321.00

Completion Date: October 1, 2019

Status -

Not Funded

Source - General Fund

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
The City of Keller and Town of Westlake have been partners in police services since 2002.
Through the services agreement, the Keller Police Department provides police services,
emergency communications, jail services, and animal control services in exchange for the Town
of Westlake contributing a cost share equivalent to eight (8) full-time employees. In accordance
with CALEA Standard 21.2.4 an analysis was completed to assess the workload of the following
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organizational components; patrol and traffic functions in the Town of Westlake. The analysis
includes the assessment methodology used for the analysis, a recommendation for the
distribution/allocation of personnel in the police services agreement, and recommendation. The
intent of the analysis is to identify unbalanced workloads that could impact the efficiency and
effectiveness of service resulting in a decrease in the overall performance of the organization.

RECOMMENDATION
Provide direction for staff regarding the possibly funding for fiscal year 2019-2010.

ATTACHMENTS
2018 Analysis of Statistical Data to Reassess the Allocation and Distribution of Personnel for the
Town of Westlake
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2018 ANALYSIS OF STATISTICAL DATA TO REASSESS THE ALLOCATION AND
DISTRIBUTION OF PERSONNEL FOR THE TOWN OF WESTLAKE

Chief Michael Wilson
Keller Police Department
May 10, 2019

Introduction
The City of Keller and Town of Westlake have been partners in police services since 2002. Through the
services agreement, the Keller Police Department provides police services, emergency communications,
jail services, and animal services in exchange for the Town of Westlake contributing a cost share
equivalent to 8 full-time employees. The construction of the agreement was forward thinking
anticipating growth evidenced by the fact we have not had to modify personnel allocation within the
agreement over the past 17 years. In addition, the partnership paved the way for regionalization in the
area as we grew to include the Cities of Southlake and Colleyville while serving as a model to other
efforts in the state.
In accordance with CALEA Standard 21.2.4 this analysis was completed to assess the workload of the
following organizational components; patrol and traffic functions in the Town of Westlake. The analysis
includes the assessment methodology used for the analysis, a recommendation for the
distribution/allocation of personnel in the police services agreement, and summary. The intent of the
analysis is to identify unbalanced workloads that could impact the efficiency and effectiveness of service
resulting in a decrease in the overall performance of the organization. It should be noted that the data
represented is strictly related to workload demand within the Town of Westlake and does not factor
workload demand in North Keller.
Methodology
The methodology utilized for analyzing Patrol Operations of the Keller Police Department for the Town
of Westlake was ICMA’s Rule of 60. The Rule of 60 applies three variables when analyzing staffing
and workload. Those variables are:
•

Patrol Operations should be comprised of approximately 60 percent of the total of sworn officers
in the organization.

•

Workload for sworn officers assigned to Patrol Operations should not exceed 60 percent.
Workload is determined by calls for service initiated by the public, administrative and out of
service time (training), directed patrol time, and new for the Keller Police Department in this
analysis, officer initiated calls for service.

•

Total Service Time for officers assigned to Patrol Operations should not exceed a factor of (60)
sixty.

The ICMA methodology recognizes the complexities of patrol operations and factors actual available
time to perform patrol/traffic functions, training, administrative responsibilities, time away from the
work station appearing in court, and benefitted time off for police officers. We believe it provides an
accurate account of factors relevant when allocating patrol and traffic resources. As such, we
transitioned to this methodology in completing this analysis.
Police Staffing Data Analysis and Recommendation
Patrol Operations consists of uniformed patrol and the traffic enforcement unit. The division provides
police services to the City of Keller and Town of Westlake. In addition to performing traditional patrol,

the department has many officers cross trained as police bike officers, crash investigators, and as SWAT
operators. Many of the department’s police instructors are also active members of the division.
As stated above, the data used for this analysis was documented workload in the Town of Westlake
during calendar year 2018. Table 1 “Peak Workload” details the number of officers needed each hour
based on the documented workload in the town. Table 2 “Staffing Deviation” compares the needed
staffing to meet workload demands with the current authorized number of officers provided within the
police services agreement. As you can see there are several hour blocks during the 24-hour period of a
day where the needed officer demand exceeds the actual authorized number of officers detailed in the
police services agreement. Please note, the workload represents only patrol and traffic activities, not
support functions such as criminal investigations.
Workload
Winter

Summer

Time Weekend Weekday Weekend Weekday

Peak
WorkLoad

Required Staffing
60% SI

Staffing

00:00

1.72

1.14

0.73

1.24

1.72

2.9

4

01:00

1.99

0.85

0.60

0.83

1.99

3.3

5

02:00

1.06

1.19

0.66

0.69

1.19

2.0

3

03:00

0.33

0.85

0.53

0.71

0.85

1.4

2

04:00

0.60

0.37

0.66

0.48

0.66

1.1

2

05:00

0.46

0.37

0.20

0.62

0.62

1.0

2

06:00

0.00

0.19

0.13

0.37

0.37

0.6

1

07:00

0.07

0.34

0.07

1.04

1.04

1.7

3

08:00

0.53

1.03

1.33

1.71

1.71

2.8

4

09:00

1.52

1.54

2.58

2.14

2.58

4.3

6

10:00

1.72

2.70

2.25

1.87

2.70

4.5

7

11:00

1.26

1.40

1.33

1.68

1.68

2.8

4

12:00

1.66

2.33

0.53

1.27

2.33

3.9

6

13:00

1.39

2.04

0.80

1.61

2.04

3.4

5

14:00

1.79

1.56

0.60

1.01

1.79

3.0

4

15:00

1.92

1.75

1.19

1.41

1.92

3.2

5

16:00

2.32

1.86

0.73

0.99

2.32

3.9

6

17:00

0.86

0.95

0.60

0.81

0.95

1.6

3

18:00

0.27

0.45

0.13

0.12

0.45

0.8

2

19:00

0.13

0.24

0.27

0.32

0.32

0.5

1

20:00

1.59

1.46

1.86

1.50

1.86

3.1

5

21:00

2.98

1.86

1.99

1.68

2.98

5.0

7

22:00

1.66

1.88

1.33

1.68

1.88

3.1

5

23:00

1.46

1.93

1.33

1.27

1.93

3.2

5

(Table 1: Peak Workload)

Staffing Deviation
Time
12 AM
1 AM
2 AM
3 AM
4 AM
5 AM
6 AM
7 AM
8 AM
9 AM
10 AM
11 AM
12PM
1 PM
2 PM
3 PM
4 PM
5 PM
6 PM
7 PM
8 PM
9 PM
10 PM
11 PM

Needed

2018
Sample
Deviation Needed
Deviation
Actual
Schedule

4
2
-2
4
5
2
-3
5
3
2
-1
3
2
2
0
2
2
2
0
2
2
2
0
2
1
2
1
1
3
3
0
3
4
4
0
4
6
4
-2
6
7
4
-3
7
4
4
0
4
6
4
-2
6
5
4
-1
5
4
4
0
4
5
4
-1
5
6
4
-2
6
3
3
0
3
2
2
0
2
1
2
1
1
5
2
-3
5
7
2
-5
7
5
2
-3
5
5
2
-3
5
-29
Total Deviation
2.3
Variance
(Table 2: Staffing Deviation)

2
2
2
2
2
2
2
3
5
5
5
5
5
5
5
5
4
3
2
2
2
2
2
2

-2
-3
-1
0
0
0
1
0
1
-1
-2
1
-1
0
1
0
-2
0
0
1
-3
-5
-3
-3
-21
2.6

Westlake Officer Staffing Comparison
8
7
6
5
4
3
2
1
0

Needed

2018 Actual

Sample Schedule

(Graph 1: 24-hour Officer Staffing Comparison)

In the graph above you will notice the red line, which denotes officer demand through the course of a
24-hour day, along with a yellow line, which is the actual allocated officer’s workload capacity for the
town. I would like to note this includes patrol and traffic officers. The blue line represents the desired
capacity increase for the Town of Westlake. The unique benefit of the regional partnership is that the
majority of the coverage gaps are filled with the re-allocation of resources from Keller to Westlake. Our
operational model has always been holistic in how we approach policing strategies knowing that crime,
traffic collisions, and social harm issues have an impact in Keller directly and/or indirectly and likewise
when addressing these same issues in Keller. As such, we have been very successful deploying
resources in both communities to meet these challenges. However; over the past three years factors
have changed that have impacted capacity. Examples of these changes relate to school safety, the
increase in resources needed to respond to and investigate traffic collisions on Highways 170 and 114,
growth and development in the Town of Westlake, increased traffic resulting in additional requests for
directed enforcement due to complaints relating to congestion and unsafe driving behaviors.
Typically, Keller and Westlake do not experience the surge in workload at the same periods of the day,
which has played a critical role in our ability to reallocate resources from one to the other to meet
service needs. In our analysis we found one exception, the 7:00 am to 6:00 pm time frame. You will
notice those times are highlighted in gray in the table and in the graph it is where the yellow and blue
lines parallel one another. Upon reviewing the data and our operational model we recommend adding
one (1) multi-purpose police officer to the police services agreement. This officer would work a

Monday through Friday shift during the daytime hours indicated in the analysis. Initially, the officer’s
hours would be 8:00 am to 4:00 pm, but would flex based upon need. The flexibility of the position will
allow the officer to respond to calls in the community, consistently work directed enforcement initiatives
in neighborhoods and retail/corporate campuses, respond to traffic concerns at Westlake Academy, and
work with businesses and developers in the community to reduce crime and enhance quality of life.

The additional officer will position the police department to meet the growing needs of the Town of
Westlake. With increased development, traffic volume, and opportunities for crime, traffic collisions,
and social harm, it is important that we build capacity to meet the current and future demands the
community.
Summary
The dynamic development of the Town of Westlake is exciting and will require us to closely monitor
how it increases service demands to ensure we maintain a capacity level to meet the service expectations
of the community. As such, we will conduct an analysis annually to ensure the operational model is
responsive and allocated resources are adequate to meet the needs of the Town of Westlake.

Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion regarding the repealing of the current I.O.O.F
Westlake Cemetery the updated I.O.O.F Westlake Cemetery Rules and
Regulations, Sales Policies and master plan to meet current sales volume
and industry trends.

STAFF CONTACT:

Troy J. Meyer, Director of Public Works & Facilities

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Comprehensive Plan Project Review

Time Line - Start Date: July 1, 2019
Funding Amount: N/A

Status -

Completion Date: July 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
The Roanoke Independent Order of Odd Fellows (I.O.O.F), Lodge 421 purchased approximately
five- and one-half acres of property in 1897 to serve as a public burial ground for departed friends
and family members of those that founded this promising new land.
The Town of Westlake and its officials are honored to have earned the trust and friendship of the
Fanning family to the extent that Mr. Dick Fanning, president of the I.O.O.F Cemetery
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Association, entrusted the Town of Westlake with the perpetual care and restoration of the I.O.O.F
Cemetery in May 2007.
On February 25, 2008, the Council approved funding to proceed forward with the development of
a cemetery master plan.
A status report on the rules, regulations, policies and procedures was presented in a July 28, 2008
workshop. Council’s recommendation was to define the cemetery and who owns the cemetery.
On April 19, 2010 the Town Council adopted ordinance 637 establishing Chapter 78 of the Town
of Westlake Code by reserving Sections 78-41 through 78-59 and adding Article III Town Owned
Cemeteries as follows: Article III. Town Owned Cemeteries.
The Town Council requested the I.O.O.F remain in the name of the Cemetery with the approval
of the grand Lodge I.O.O.F Board of Trustees. Staff received the approval on May 12, 2010 to
include the I.O.O.F as part of the new name of the cemetery changing it to I.O.O.F Westlake
Cemetery.
Staff has seen a 40% increase in the sales over the past two years and to ensure the financial
stability and care of the Cemetery we are recommending an updated Cemetery Rules, Regulations
and Sales Policies. As sales increase we have seen the cost of maintaining the cemetery and
administrative costs increase. In addition, it is necessary to more closely define and regulate the
rules and regulations to ensure the Cemetery meets its stated purpose of being a peaceful and
respectful place of solace to those who have been bereaved and to demonstrate respect for the
memory of the people for whom the cemetery is a final resting place.
The Facilities staff conducted a survey of comparable cemeteries in Tarrant and Denton counties
to determine if the I.O.O.F Westlake Cemetery’s rules and regulations were fulfilling this goal and
in-line with other cemeteries. We looked at: services offered, pricing structure, maintenance
requirements, and allowable memorials, markers and decorations. The survey results supported
making minor changes to our existing policy and increasing our current fees.
Based on these findings staff recommends making the changes as noted in the attached red line
copy, implementing an interment fee of $300 and increasing space prices from $1,900 to $2,100
for an adult space and from $700 to $800 for an infant space.
Staff is working on a design for an internal road that will include a loop and two curlier drive areas
which will allow visitors to move through the cemetery more efficiently. The plan will take into
consideration the natural landscape and preserve as many trees as possible. We are getting
estimates on including a concrete band with asphalt in the center (like the North drive at the school)
and may also include pavers at each intersection.

RECOMMENDATION
Staff recommends approval of this item.
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ATTACHMENTS
Exhibit A Proposed I.O.O.F Westlake Cemetery Rules and Regulations Policy Red Line Copy
Exhibit B Proposed I.O.O.F Westlake Cemetery Sales Policies Red Line Copy
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IOOFI.O.O.F WESTLAKE CEMETERY
3101 J.T. Ottinger Road
Westlake, Texas 76262
817-430-0941
RULES AND REGULATIONS
Purpose
It is the desire of the Town of Westlake (Hereafter also referred to as “Town”) that the IOOFI.O.O.F
Westlake Cemetery be maintained in a peaceful and respectful manner, in order to provide a place of
solace to those who have been bereaved, and to demonstrate respect for the memory of the people for
whom the cemetery is a final resting place.
The Town of Westlake adopted these Rules and Regulations for the management of the IOOFI.O.O.F
Westlake Cemetery. All certificate holders of Intermentinterment rights, visitors, contractors or any other
person entering onto the IOOFI.O.O.F Westlake Cemetery (hereafter also referred to “Cemetery”) shall
be subject to these rules and regulations.

General Rules and Regulations
1. Final upon passageUpon Passage. The Rules and Regulations of the cemetery, including prices
for burial space, services made available by the Town and all other Rules and Regulations are to
be made by the governing body of the Town of Westlake (hereafter referred to as the “Town
Council”) and become effective upon approval by the Town Council. Exceptions may be applied
for at the Town offices and may be granted by the Town Manager.
2. Changes and Amendments. The Town Council expressly reserves the right to adopt, amend,
change, alter or repeal any rule, regulation, article, section or paragraph of these Rules and
Regulations, without prior notice to certificate holders or others.
3. Administration of Cemetery. Day -to -day administration of the cemetery and enforcement of the
Town Rules and Regulations shall be carried out by the Town Manager or Town staff. The Town
Manager may grant exceptions to these Rules and Regulations. The term “Town Manager” as
used herein, includes a designee for the Town Manager. “Town” as used herein, includes the
Town, the Town Council, the Town Manager, the Town staff, agents or volunteers, as may be
understood from the context.
4. Exceptions. The Town reserves the right to make exceptions, suspensions or modifications in any
of the Rules and Regulations. Such exceptions may be made by the Town Council or the Town
Manager when, in the judgment of the Town Council or the Town Manager such an exception,
suspension or modification is advisable. Exceptions, suspensions or modifications shall not be
construed as affecting the general application of the Rules and Regulations. If a question arises
that is not addressed by these Rules and Regulations, the question shall be addressed and decided
by the Town Manager.

Resolution 19-20
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5. Control of Cemetery. The Town retains full and complete supervision, control and management
of all the land, buildings, improvements, roads, landscaping, walks, utilities, development, books,
records or other property of the cemetery. The Town, through the Town Council, Town Manager
and Town staff, shall have the full and complete authority, rights, and privileges to enforce all
laws, rules and regulations and restrictions concerning the cemetery.
6. Work on Grounds by Staff or with Permission. No person, other than employees of the Town,
shall be allowed to perform any work within the cemetery, unless such person has received
written permission from the Town Manager or his/her designee in writing.
7. Improvements and Interments. The Town will be in charge of all improvements made on
cemetery grounds and upon all lots before and after Intermentsinterments are made.
8. Town Not Responsible for Loss or Damage. The Town will take all reasonable precautions to
protect the cemetery and the structures contained therein, but the neither the Town, the Town
Council, the Town Manager, or Town staff, agents for the Town or Town volunteers shall be
responsible for any loss, damage, injury or other harm occurring on cemetery grounds.
9. No Thoroughfare Use. The use of the cemetery land or roads as a thoroughfare is prohibited.
10.9.
Vehicle Use in Cemetery. The use of automobiles or other vehicles within the cemetery
is authorized solely and exclusively for the purpose of transporting person to burial plots for
burial ceremonies or to visit such plots.
11.10.
hour.

Speed Limit. The speed limit within the cemetery is no greater than ten (10) miles per

12.11.
Parking or Driving on Grounds. Parking or driving on grounds, gardens or any grassy
areas is prohibited, unless permission is given by the Town Manager in writing.
13.12.
Bicycles, etc. Prohibited. Bicycles, skates, skateboards, snowmobiles, motorcycles,
horses, etc. are not permitted in the cemetery unless prior written approval has been granted by
the Town Manager.
14.13.
Animals. Dogs and other domesticated animals (with the exception of service animals)
are not permitted unless on a leash or inside a vehicle. Horses shall be allowed only with written
permission of the Town Manager. The person who claims the animal shall be responsible for the
cleanupdisposal of any animal waste. Service animal
15.14.
Alcohol and Drugs Prohibited. Possession of alcoholic beverages or illegal drugs is
prohibited on cemetery grounds. Alcoholic beverages or drugs found on cemetery grounds shall
be subject to removal.
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16.15.
Use of Lots by Town. The Town shall have the right to enter upon or use, without prior
notice to certificate holder or others, any lot or lots to carry out its duties, including but not
limited to, maintenance of grounds, Intermentsinterments, erection of monuments or markers.
17.16.
Signs, Advertisements Prohibited. Signs, notices, advertisements or similar structures
shall be prohibited in the cemetery unless placed by the Town.
18.17.
Sales on Cemetery Grounds. Peddling, soliciting or sales of any goods or services other
than burial plots are prohibited on cemetery grounds.
19.18.
Cemetery landscapingLandscaping. Trees and shrubs are placed throughout the cemetery
for the overall beauty and serenity of the grounds and shall only be placed on the grounds by
Town staff. Individual lots are not permitted to have trees and, shrubs., plants or any vegetation
without written approval from the Town. Free standing planter pots are prohibited. Any tree or
shrubtrees shrubs, plants or vegetation that has been planted or placed in the cemetery without
written approval of the Town Manager may be removed without notice.
20.19.
Trees and other landscapingOther Landscaping. Trees and other landscaping, such as
bushes or shrubs, are located throughout the cemetery and may be located on certain lots in a way
that could interfere with space that otherwise might be used for burial. In such a case, the Town
shall have the right to remove the trees or other, landscaping or other vegetation. Trees on
cemetery grounds are excepted from the provisions of the Town Tree Ordinance.

Sales and Right of Use
1. Sale and Use of Cemetery Lots. The right of Intermentinterment in the cemetery shall be sold in
accordance with the provisions of the laws of the State of Texas and the Town of Westlake and
these Rules and Regulations. All burial plots shall be sold with permanent maintenance
provisions. Prices for burial space shall be set by the Town Manager or his/or her designee.
2. Charges for Work, Services or Materials. Charges for materials or for, work or services
performed by the Town shall be at rates approved by the Town Manager or his/her designee.
3. Use of Cemetery Lots. LotsPlots. Plots shall be sold and used for the purpose of a burial place
for deadof deceased human beings only.
4. Certificate of Interment Rights. Recognition of rights of Intermentinterment of an unoccupied
plot shall be by issuance of a Certificate of Interment Rights. A Certificate of Interment Rights
(“Certificate”) shall be issued to each person purchasing burial space. The Certificate shall have
the name of the holder of the Certificate and describe the location of the plot. Possession of a
Certificate by a person not named on the Certificate is not in itself evidence of the right to
Intermentinterment in the space designated on the Certificate. Named Certificate holders only
acquire the right of burial. Town Manager may require additional documentation to establish
Intermentinterment rights.
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5. Joint Ownership. If more than one person is named in the Certificate, it is indicative of joint
ownership with rights of survivorship.

6. Lost Certificate. In the event of loss or destruction of a Certificate, a Certificate Holder may
make a written request to the Town Administrative offices, for a duplicate Certificate. The
written request must be accompanied by a properly executed and sworn affidavit that sets forth
the circumstances of the loss or destruction and any other documentation required by the Town
Manager.
7. Transfer of Interment Rights.
a. Rules applicableApplicable. A Certificate holder may only transfer rights in accordance
with these rules and all laws concerning such transfers.
b. Town Manager Approval Required. In order to transfer the right of Intermentinterment, a
Certificate holder must obtain approval from the Town Manager for such transfer to be
effective.
c. Repurchase by Town. Upon application for approval to transfer Intermentinterment
rights, the plot may be subject to repurchase by the Town at the original purchase price.
The Town manager may waive such repurchase.
d. Indebtedness must be paidMust Be Paid. All indebtedness due to the Town in connection
with the Certificate of Interment Rights must be paid before such transfer will be
allowed.
e. Town recordsRecords. All Certificate holders are required to notify and update Town
records in regard toregarding any transfer of a Certificate.
f.

Transfer feeFee. A transfer fee, as set by Town Council, must be paid in order to transfer
a Certificate of Interment Rights.

g. Transfer by inheritanceInheritance. A Certificate may be transferred by Will. The
person receiving such an inheritance shall be responsible for following the Rules and
Regulations required to complete and record the transfer with the Town. The new
Certificate holder must provide the original Certificate, the proof of inheritance of the
burial space, pay any indebtedness due, pay a transfer fee and request that Town records
be updated.
h. Transfer by intestacyIntestacy. A Certificate may be transferred by through the laws of
intestacy. The person receiving such an inheritance shall be responsible for following the
Rules and Regulations required to complete and record the transfer with the Town. The
new Certificate holder must provide the original Certificate, the proof of intestate rights
to the burial space, pay any indebtedness due, pay a transfer fee and request that Town
records be updated.
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8. Town to be Notified of Changes. All Certificate holders are required to notify Town
administrative offices of any changes, including a change of addresses. Notices will be sent to
the address shown in Town records and it shall be the Certificate holder’s responsibility to update
those records with any changes in information concerning the Certificate holder.

Visiting Hours
1. Summer Hours. From April 1 through October 31, visiting hours are from 8:00 a.m. to 8:00 p.m.
on Monday through Saturday and from 9:00 a.m. to 8:00 p.m. on Sundays and holidays.
2. Winter Hours. From November 1 through March 31, visiting hours are 8:00 a.m. to 6:00 p.m.
Monday through Saturday and from 9:00 a.m. to 4:30 p.m. on Sundays and holidays.
1. Visiting Hours. The cemetery is open for visitation year-round from dusk to dawn.
3.2. Trespass. Any person found on cemetery grounds outside of visiting hours will be considered a
trespasser, unless given written permission from the Town Manager to be on the cemetery
grounds outside of visiting hours.

Interment and Funeral Rules and Regulations
1. Interments. All Intermentsinterments must be arranged and approved in advance with Town
staff. An interment will not be allowed without Town staff prior approval. An interment will not
be allowed in a space unless the person to be buried hadholds the Intermentinterment rights in the
space as shown in Town records. Interments must be in accordance with all applicable laws, and
the Rules and Regulations for the cemetery.
2. Delay in Burial. The Town shall in no waynot be liable or responsible for any delay in the
interment of a body where a protest to the interment has been made ofand/or where the Rules and
Regulations have not been complied with or where there is a legal dispute regarding the
interment. Under such circumstances, the Town reserves the right to placehave the body placed
in thea receiving vault or to take other appropriate steps until the proper legal course has been
determined.
3. Use of Grave Space. The use of one grave space shall be limited to Intermentsinterments as
follows, unless otherwise permitted by the Town Manager or Town Council, as shown in writing
and reflected in Town records:
i. One adult burial; or
ii. One adult burial and one infant burial; or
iii. One adult burial and one urn of cremated remains; or
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iv. Two urns of cremated remains.

3. Fees Must be Paid. All fees or amounts due on a plot must be paid in full prior to an interment.
4. Outer Container. No burial of a casket over three (3) feet in length will be made unless there has
been providedplaced in an outer container or receptacle of concrete or such other material found
by Town staff to be of sufficient strength or resistance to deterioration.
5. Funeral timesTimes. Funerals and/or burial services held at the cemetery must be between the
hours of 8:00 a.m. to 3:30 p.m. on Monday through Friday or from 8:00 a.m. to 2:00 p.m. on
Saturday. Exceptions may be made by the Town Manager. Such exceptions must and will be
provided in writing.
6. Disinterment. Disinterment must meet the requirements of all state law. Such laws are currently
in effect at the time a request is made. The current law can be found atin the Health and Safety
Code section 694.001, 711.004 and Texas Administrative Code 181.6, and any other applicable
state laws, as but may be amended from time to time. The state law in effect at the time a
disinterment request is made is applicable. If applicable, a copy of the application for a
disinterment permit or a disinterment consent form must be provided to the Town for their
records.
7. Cremated Remains. A permanent type of urn or vault is required for ground interment of
cremated remains. The scattering of remains over a family lot or anywhere on cemetery grounds
is prohibited.
8. No liability. The Town shall in no waynot be liable for any container, receptacle or urn of
cremated remains placeplaced in lot.

Rules and Regulations for Flowers and Decorations
1. Removal of Flowers and Decorations at any time. The Town reserves the right to remove all
flowers, wreaths or other decorations from lots at any time. Such removal may be due to safety,
unsightly appearance or because such removal is deemed necessary by the Town.
2. Spring and Fall Cleanups. The grounds will be cleared of decorations twice a year. Spring
cleanup begins March 1 and Fall cleanup begins October 1. Weather or other circumstances may
delay the start date of said cleanups. In order to save any decorations placed upon a grave, the
decorations should be removed prior to thosethese dates. Decorations may be returned to the
graves or new decorations placed on graves beginning April 1 and November 1 respectively.
Temporary decoration may be placed on gravesite for five (5) days prior to an anniversary, birth
date or national holiday?? All decorations must be removed two (2) days after the anniversary,
birth date or holiday. A request form must be completed to place temporary decorations on a
grave site?
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3. Flower arrangementsArrangements. Fresh flower arrangements are allowed on lotsplots in a
permanent bronze vase or a disposable vase. Silk flower arrangements are only allowed to be
placed in a permanent bronze vase.
4. Flags. Flags may be placed on graves on Memorial Day, the Fourth of July, Flag dayDay, and
Veteran’s Day, provided that such flag is not be larger than 8 inches by 12 inches, but may be
smaller in size. Flags are subject to removal by Town staff after ten (10) days after the above
listed holidays.
5. Grave Blankets. Blankets may be temporarily placed on gravesites for five (5) days prior to an
anniversary, birthday or national holiday. All blankets must be removed two (2) days after the
anniversary, birthday or holiday. A request must be completed to place blankets on a gravesite.

5.6. Prohibited itemsItems. Glass is prohibited at all times. Devotional lights of any type are
prohibited in the cemetery. No decorations of any type are permitted in trees or cemetery
plantings. Other items that are prohibited include, but are not limited to, the following:
Plantsplants, plantings, shepherd’s hooks, standup decorations, coping, curbing, decorative rocks,
fencing, hedging, grave mounds, borders, solar lighting, enclosures or items that are worn,
deteriorated, or cause visual clutter.

6.7. Removal of Unauthorized Items. The Town shall have the right to remove all flowers, plants or
objects if the appearance or condition of those items warrant removal or if the objects or plants
violate the Rules and Regulations forof the cemetery. The Town will not be liable for such
removal or for the loss of any objects, plants or flowers.

Markers and Monuments
1. Approval and Permit Required. Markers, monuments or other memorials must be approved by
the Town Manager prior to installation. In order to obtain approval and a permit, the Certificate
holder must submit a sketch of the marker or monument must be submitted by the Certificate
holder for the lot which showsshowing the dimensions, material content, lettering and any other
information as requested by Town staff. The Certificate holder, or other person having burial
rights in the grave, or if deceased, the representative for that person, must file approval for the
submission. All markers, monuments or memorials must be made of the highest quality
standardstone materials and approved by the Town Manager or the Town staff. All markers,
monument or other memorial foundations shall be placed by Town staff or agents of the Town
only. Corner markers are allowed on all lots and must be installed at grade level.
a. Benches -One bench per gravesite may be placed at the foot or head of the gravesite. The
bench must have a concrete pad and be approved by the Town Manager or Town staff
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prior to installation. Benches are required to be made of stone or metal materials and
must be pre-approved by town staff.
b. Monuments – Upright monuments are required to be made of stone materials, may not
exceed four (4) feet in height and eight (8) feet wide for a double marker and four (4) feet
wide for a single marker and must be pre-approved by Town staff before being placed on
a gravesite.
i. Monuments may only be placed on the Certificate holder’s gravesite
and only in the specified areas as marked by the Town, at the head and foot of the
space
ii. Flush ground monuments are required to be made of stone or bronze materials
iii. Foot markers may be placed at the foot of the gravesite and made of stone
materials and must be flush ground monuments.
iv. All monuments must be placed on a concrete base.
2. Fees Must be Paid. All fees or amounts due (including any installation fee) on a lotplot must be
paid in full prior to the placement of any marker, monument or other memorial on the lot.
3. Removal Required. In the event a memorial, monument or marker is placed in a location where it
is necessary to remove it for an interment or disinterment, the Town shall have the right to
remove such memorial, monument or marker without notice.
4. Memorial Placement. Memorials shall be set in accordance with the general plan or map for the
cemetery. NotNo more than two (2) memorials, markers, or monuments may be placed on a
grave, one at the head and the other at the foot, unless otherwise approved by the Town.
5. Change in Placement. The Town may correct any error that may occur in the placing of a
foundation or memorial, marker, or monument. There shall be no liability for the actions taken
by the Town in correcting such an error. Any costs incurred to relocate an incorrectly placed
monument that was not pre-approved will be billed to the Certificate holder.
6. Photographs / Porcelain Material. Photographs and porcelain material may be incorporated into
any memorial, monument or marker upon approval of the Town Manager. No protective glass or
breakable material of any kind will be allowed on the memorial, marker, or monument.
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I.O.O.F WESTLAKE CEMETERY
3101 J.T. Ottinger Road
Westlake, Texas 76262
817-430-0941

SALES POLICIES
The following are sales policies of the I.O.O.F Westlake Cemetery:
(1) Before an interment, entombment, inurnment can be done all fees and charges must be paid in full.
(2) Burial Spaces (Also known as lots, graves, plots, or spaces). One full burial space will
accommodate one adult burial, or one adult and one infant, or one adult and one urn of
cremated remains, or two urns of cremated remains.
(3) Cemetery fee schedule for burial space includes perpetual care, grounds and administrative fees.
of:
a. Adult burial $1,900space - $2,100.00
b. Infant burial is $700space - $800.00
a.c. Interment fee - $300.00
b.d. Urn interment fee - $400.00

(4) When pre-arranging for graves, niches, memorials, or service fees, the patron may finance the
purchase and fees as follows:
a. Payment in full at point of purchase – 5%discount.
b. Down payment – of 20% or more with the remainder of the purchase price paid in twelve
(12) consecutive monthly payments.
c. For a purchase of $3,000 or less – up to 36 months
For a purchase of $3,001 or more – up to 48 months with no interest
c. Memorials or monuments, pre-need or at-need, mustmay not be placed until all space fees
are paid in full before they are installed.
d. $200 of the Interment fee $200 is refundable if marker is place within 12 months.
(5) Prepaid service fees are placed in our escrow fund as cash is received. One hundred percent (100%)
of the fee is escrowed. The patron will not pay more for the service when it is provided. The price
is frozenstatic. If, for whatever reason, the funds are refunded to the patron or the patron’s estate,
the patron receives only the original amount paid with no interest accrualaccrued.
(6) For graves or niches, where no burial has occurred, the patron may offer them back to the Town
and the Town will pay the patron 5075% of the original purchase price. No interest shall accrue.
(7) Cancellations: When the patron fails to make regular payments, the Town shall cancel the
agreement if payments are more than 120 days delinquent. Any money paid to-date on said
purchase is forfeited.

I.O.O.F WESTLAKE CEMETERY SALES POLICIES
(8) The Town will accept payment in the form of a check, money order or credit card with a 3% user
fee.
(9) All installment sales must be made on a Town Installment Agreement and must be approved by the
Director of Parks ofor his designee. The Director of Parks at the Town shall maintain a contract
log for all numbered contracts.

(10) For all burials at the Cemetery, a signed Interment Authorization must be on file.
(11) Graveside - The funeral procession enters our gates and iswill be met by an I.O.O.F Westlake
Cemetery employee in an I.O.O.F Westlake Cemetery vehicle and will be led to the appropriate
graveside location. A tent, six chairs, casket stand and burlap “floor” will be provided for the
graveside All graveside arrangements and services will be provided by the funeral home/director.
(11) . A brief committal service will be performed immediately followed by the burial. The
family and their visitors are permitted to witness the burial if they desire.
(12) Memorials – I.O.O.F Westlake Cemetery requires that all permanent memorials be lawn-level and
bronze (except in Sections A, B E, and F Monument GardenGardens, as designated.) Granite bases
are required for all lawn-level memorials. Permanent Vvases are optional and however,.encouraged
as they are required for the placement of any type of artificial floral tribute from April 1 - October 31.
Vases may be part of the bronze memorial or a separate unit but must be permanent (bronze) in nature.
Memorials are placed at the HEAD of the grave; a second bronze or stone memorial is allowed on
any single grave as long as it is an individual marker and contains no vase.
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Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion related to repealing of the current Facility Use
Guidelines and Policies and adopting the Town of Westlake Facility Use
Guidelines and Policies to include new procedures and rental spaces.

STAFF CONTACT:

Troy J. Meyer, Director of Public Works & Facilities

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Comprehensive Plan Project Review

Time Line - Start Date: July 1, 2019
Funding Amount: N/A

Status -

Completion Date: July 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)

In February of 2019, the Town of Westlake opened the Westlake Fire-EMS Station No. 1 located
at 2000 Dove Road. This facility not only provides Fire-EMS services but was also designed with
an Emergency Operation Center, administration offices and a mall area that can be used for
meeting space or training for the firefighters, residents and stakeholders. As a result, we have made
available various rooms at the station, and on a limited basis, the EOC and mall area for use by
residents or affiliate groups.
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Since the Town has added an additional building and changed procedures for renting the Municipal
and Academic facilities, we need to adopt a new version of the Guidelines and Policies
This new proposed version has been updated to include the Fire-EMS Station No. 1, rules and
regulations and new rental policies and procedures for all Municipal and Academic facilities

RECOMMENDATION
Staff recommends approval of the Town of Westlake Facility Use Guidelines and Policies to
include new procedures and rental space.

ATTACHMENTS
Exhibit A Proposed Town of Westlake Facilities Use Guidelines and Policies
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Town Hall and Westlake Academy
Facility Use Guidelines and Policies
General Policy Requirements:
1. Individuals and organizations utilizing the facility are required to abide by all
applicable Town ordinances, state laws and reservation policies. If a group fails
to comply with the requirements of the policy, forfeiture of the facility deposit may
occur and future use of any facility may be denied.
2. Primary Purpose of Meeting Space – The meeting rooms and available space at
any municipal location serve the primary purpose of holding meetings and
discussions for the Town Council, Board of Trustees, Planning and Zoning
Committee, affiliate groups of the Town Council, school classrooms, public
administration, etc. In the event a resident has scheduled a rentalreserved space,
every effort will be made to avoid a conflict. However, in certain circumstances,
unforeseen use of a space may be required for municipal business and a
reservation may be cancelled. Staff will notify the resident as soon as possible and
offer additional availability according to the meeting calendar.
3. The municipality will alsoshall not be responsible for any outside fees incurred by
the resident should a rental reservation be cancelled.
4. Political
Activity
Campaigning,
Logos,
&
Endorsements
- Town owned and leased facilities are not available for use as a campaign location
or for other political activity.
5. Any use of a Town owned, or leased facility does not constitute, nor should it be
construed as supporting the discussions or views of the participants of any given
meeting. Residents should refrain from publishing or advertising any material
that states or implies an endorsement.
6. Use of any Town or Westlake Academy logoslogo is prohibited unless the
applicant is an officially recognized affiliate.
7. Audio/Visual Technology – is generally not available in Town rental space(s). An
exception may be granted for those requesting a long-term rental on the Academy
campus. Should staff be necessary to support audio/visual needs for long term
commitments, additional fees may apply.
June 17, 2019

January 29, 2019
Resolution 19-20
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8. Non-public Areas of Building/Facility – in the event a resident utilizes a portion
of Town owned or leased facilities, access is limited to the space available and
notated in the agreement. Non-public spaces such as offices, kitchens, storage
closets, classrooms, etc., will not be available for use by the resident.
9. Sales and Fundraising – are prohibited on Town owned/leased property unless
the event is townTown sponsored or conducted by a Town or Academy affiliate
group. This includes for -profit groups/businesses or advertisement of goods or
services.
10. Damages and Cleaning – Individuals and organizations reservingusing any of the
available rooms/facilityfacilities are responsible for the costs associated with
repairing the building or replacing items that are damaged during the rental
period. Failure to remit the required repair/replacement fees for the damages will
result in the loss of future reservation privileges and any deposit.
11. Cleaning - The resident is responsible for cleaning the facility at the conclusion of
the rental. The reservation must include the necessary time for these activities.
12. Insurance Requirements – Insurance shall be required per the conditions of our
leasing agreement with the facility owner. Please refer to the Facility Use
GuidelinesInsurance Requirements section below for more information.
13. Liability – When using any Town owned or leased space, the user agrees to hold
harmless the Town and its employees/representatives from and against any
claims for damages to persons or property arising out of any use of the facility and
its premises by the user. Users are responsible for their guestsguests’ adherence to
the policies herein described.
14. Losses - In addition, the Town shall not be responsible for damage or loss of
property or materials during a rental period. This includes items left in common
spaces of any facility.

Facility Availability
1. The Performance Hall, Cafeteria area, Multi-Purpose Hall, (MPH), Gym and
Sports FieldFields of the Westlake Academy/Civic Campus is available for use on
Monday through Friday frombetween 5:00 p.m. toand 10:00 p.m. and Saturday
throughand Sunday between the hours of 6:00 a.m. and 10:00 p.m. after which an
June 17, 2019

January 29, 2019
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extended hours fee of $15.00 per hour will apply. NOTE: The Sports FieldFields
may
be
used
during
day
lightdaylight
hours
only.
2. Please contact the Facilities Department at 817-490-5768 for summer hours.
3.2.The Council Chambers/Courtroom is available for use Tuesday thru Thursday
only for usefrom 8:00 am to 10:00 pm based on the current calendar for this
location.availability. Any resident requesting this space should contact the Facility
Director of Facilities and Public Works (hereinafter known as Director) or his/her
designee to determine if availability exists.
3. The Westlake Fire Department Administration Training Room and Mall are
available for use Monday thru Friday from 8:00 a.m. to 5:00 p.m. only based on
availability. Any resident requesting this space should contact the Director or
his/her designee to determine if availability exists. Additional guidelines for this
location include the following:
a. Maximum number for participants is 25
b. Outside tables and chairs may not be brought in
c. This space may only be rented six times in one calendar year (Jan -Dec) by
the same organization.
d. May only be used for formal business meeting purposes (meetings that
include activities such as games, arts & crafts, food preparation, etc. are not
allowed)
4. Availability is determined upon submission of an application and deposit, which
may be obtained online at http://westlake-tx.org/DocumentCenter/View/2810/FacilityUse-Application and remitted to the Town Hall offices at 1500 Solana Boulevard,
Building 7, Suite 7200, Westlake, TX 76262.

Application Process
1. The application must be filled out at least 14 days prior to the requested
reservation date. Application forms are available in the lobby of Town Hall or
online
at
www.westlake-tx.http://westlaketx.org/DocumentCenter/View/2810/Facility-Use-Application..org.
2. No verbal or tentative agreements will be accepted.
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3. The applicant must be a resident of the Town of Westlake and is responsible for
the adherence to the guidelines and policies of the Town for all individuals during
the use of the facility.
4. The Facilities and Recreation Department reserves the right to terminate a
reservation during the activity if the conditions so warrant (i.e., severe weather,
etc.).

Deposits
1. To be assessed according to the request and duration of reservation:
a. $500 – one day rental of the Cafeteria, MPH, gym areaGym or sport fields
Sports Fields
b. $1000 – one day rental of Cafeteria and Performance Hall
c. $2000 – extended commitment rental for Cafeteria and Performance Hall
d. $1000 – one day rental of the Town Council Chambers/Courtroom. and Fire
Department Administration Training Room and Mall
2. The deposit is refundable under the following conditions:
a. Provided that no damage has occurred to the facility or fixtures (reviewed
by the applicant and Town representative at the conclusion of the use
period).
b. Renter must have followed all facility use guidelines and policies and Town
ordinances during the event.
3. The deposit will be returned within 14 days from the rental date and will be mailed
to the applicant.

Reservation Time and Fees
1. Facilities may be reserved for a minimum of three (3) hours and a maximum of six
(6) hours.
2. The reservation period will include the time necessary to set up and clean the
facility – no additional time will be allocated for these activities.
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3. Fees to be assessed according to the request and duration of reservation:
a. $350 – Three -hour rental of Cafeteria
b. $100 – Each additional hour rental of Cafeteria
b.c.$475 – Three -hour rental of Cafeteria, Performance Hall, and MPH
c. $100 – Each additional hour rental of Cafeteria area
d. $150 – Each additional hour rental of Cafeteria, Performance Hall, and MPH
e. $150 – Three -hour rental of Sport fieldSports Fields
f. $ 50 – Each additional hour rental Sport fieldSports Fields
g. $325 – Three -hour rental of Gym
h. $ 95 – Each additional hour rental of Gym
i. $50100 – per hour for the Town Council Chambers/Courtroom
j. $ 50 – per hour for the Fire Department Administration Training Room
and Mall.

Reservation Requirements, Availability, and Limitations
1. Individuals and organizations utilizing the facility are required to follow all
applicable Town ordinances, state laws and reservation policies. Failure to comply
may result in the denial of future facility access and/or forfeiture of the facility
deposit.
2.1.The Town does not provide eating utensils, tablecloths, office supplies, electronic
equipment or any other type of products during the reservation period. The
individual or organization reserving the facility must provide these types of items.
3.2.The room occupancy rate will be posted and explained to the applicant during the
rental process. In accordance with fire codes, the occupancy rate may not exceed
the maximum allowable number of individuals at any time during the rental
period.
3. The Town and/or Westlake Academy reserves the right to alter the schedule or
limit the use of the facility due to any town or school related events or conditions
which pose a conflict with the requested rental period.
4.

Facility Access
1. The rental agreement will include provisions for a Town of Westlake
representative to be present during the use of the facility. The representative will
provide building access and work with the applicant to ensure the facility is
secured and cleaned at the conclusion of the rental.
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2. In the event of an unforeseeable emergency, and the representative is detained or
not available, the applicant may contact Troy J. Meyer, Director ofthe Facilities and
Recreation Assistant at (817) 490-5768 or the Director at (817) 829-6974 to gain
access to the building.
3. All lights must be turned off and facility doors must be secured at the conclusion
of the reservation.
3.4.Please do not attempt to force open the doors or break a window to enter the
facilities.

Cancellation
Cancellations
1. In order to receive a full refund of all fees and deposits, the reservation must be
cancelled at least 14 days prior to the reservation date. If after the 14 -day period,
the Department reserves the right to assess ana $100 administrative fee to cover
staffing costs.
2. No refunds of the rental fees will be given for notices within two (2) days of the
reservation date or for a cancellation notice after the rental date.

Damages
1. Individuals and organizations reserving the facility are responsible for the costs
associated with repairing the building or replacing items that are damaged during
the rental period.
2. Failure to remit the required repair/replacement fees for the damages will result
in the loss of future reservation privileges and any deposit.

Chaperones
1. The resident who submits the reservation application must remain on premises at
all times during the use of the facility. Failure to remain on site may result in the
loss of future reservation privileges and the deposit.
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2. Reservations for a youth event require a minimum of two (2) adult chaperones for
1 – 30 youth participants. One adult chaperone must be provided for each
additional 15 participants. Youths are defined as anyone less than 21 years of age.
3. The Town reserves the right to require the presence of a police officer during these
types of events. The personnel cost for the off-duty assignment will be the
responsibility of the applicant.

Cleaning
1. The resident and/or organization is responsible for cleaning the facility at the
conclusion of the rental. The reservation must include the necessary time for these
activities.
2. The Town representative will provide access to the cleaning supplies and
equipment for the resident or organization.
3. All furniture must be returned to the original configuration prior to vacating the
premises.
4. All trash must be bagged and removed from the facility – outsideat the conclusion
of the rental period. Outside trash receptacles (dumpster storage containers) are
provided outsidebehind the Cafeteria areaat the school and directions will be
provided with rental of all other spaces.
5. A checklist will be provided to the applicant and reviewed with the Town
representative to ensure all the necessary tasks have been completed to clean and
prepare the facility for further use.

Food/Drink
1. Refreshments are allowed in the Performance Hall, Multipurpose Hall, and MPH,
Cafeteria area of the facilityand Fire Department Administration Training Room
and Mall. Food and drink are not allowed in the Gym.
2. Tables will be provided (upon prior request) for those individuals who are hosting
a catered event.

Decorations/Special Activities
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1. Decorations may be used that do not cause damage to the walls, ceilings or any
other part of the room, furniture or fixtures and must be removed at the end of the
reservation period.
2. Items such as nails, thumbtacks and permanent tape may not be used.
3. Painter’s tape is the only approved method for decorating purposes and must be
fully removed from the facility upon completion of the reservation.
4. All lights and facility doors must be secured at the conclusion of the reservation.
5.4.Plans for special activities including, but not limited to: bounce houses, inflatables,
dunking booths, amplified sound systems, etc. must be reviewed and approved
by the Facilities Director or his/her designee prior to their use.

Tobacco and, Alcohol Use and Pet Policy
1. No smoking, use of tobacco products or alcoholic beverages are allowed on any
Town owned or leased property. This includes the Westlake Civic Campus/Town
Hall, Fire-EMS Station and all Westlake Academy facilities.
2. No pets are to be in the facility during the rental period. The only exception
would be service animals necessary to assist individuals with a disability.

Insurance Requirements
1. Proof of insurance that lists the Town as an additional insured entity is required
for all organized programs of athletic competition, including but not limited to
basketball, soccer, softball and little league groups.
2. Insurance is not needed for individuals or groups of residents who use the athletic
fields for a one-time-use basis.
3. Proof of insurance may be required for other groups renting the facilities and will
be addressed individual.
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Liability: When using any Town owned or leased space, the user agrees to hold
harmless the Town and its employees/representatives from and against any claims for
damages to persons or property arising out of any use of the facility and its premises
by the user. Users are responsible for their guestsguests’ adherence to the policies
herein described.

PLEASE NOTE: The above information concerns general reservation policies and
covers most reservation requirements. For specific concerns or those questions not
answered above, it is the responsibility of the applicant to contact the Director of
Facilitiesor his/her designee to ensure compliance with all policies.
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Westlake Town Council
TYPE OF ACTION
Workshop - Discussion Item

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Presentation and discussion regarding the proposed change from The
Independent Bank (TIB) to BBVA Compass Bank to provide
implementation and account maintenance services for their Commercial
Credit Card Program for the Town of Westlake.

STAFF CONTACT:

Noah Simon, Deputy Town Manager
Debbie Piper, Finance Director

Strategic Alignment
Vision, Value, Mission

Fiscal Responsibility

Perspective

Strategic Theme & Results

Outcome
Objective

Fiscal Stewardship

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Maximize Efficiencies
& Effectiveness

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 17, 2019
Funding Amount: N/A

Status -

Completion Date: August 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)

The Town of Westlake has used the Commercial Card Program offered through The Independent
Bankers (TIB) Bank, an affiliate of First Financial Bank, since September 2015. Over the last few
years, TIB’s customer service has become less responsive to the account management of the
current program. In order to provide a streamlined purchasing option to the Municipal and
Academic staff, the following changes are needed, which are unavailable through TIB:

Page 1 of 2

•
•
•
•

Obtain administrative access for Finance staff to request new or replacement cards, set
individual limits, monitor all account activity for compliance to user procedures, and
provide necessary reports during the annual audit.
Provide cardholder account access to monitor activity and review for fraudulent
transactions, set travel alerts, and store receipts that are provided to Finance.
Receive timely account rebates and have a clear understanding of how the rebates are
earned and calculated.
Include the availability of options such as running accounts payable transactions through
an electronic payment process, which would increase the rebate base.

RECOMMENDATION
Staff recommends approval of the resolution authorizing the Town Manager to execute an
agreement with BBVA Compass Bank, who will provide implementation and account
maintenance services for their Commercial Credit Card Program for Town of Westlake.

ATTACHMENTS
See Attachments under Consent Item
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Development Activities Status—May 2019
Project
No.

Project /
Development
Name

Land Use

Number
of Lots/
Units

Size

5

Vaquero

Residential

296

510 acres

268/296 lots under construction or completed

11, 45, 46, 47

Charles Schwab Phase 1

Office

554,000

29 acres

Phase 1 under construction

13

Granada

Residential

84

84 acres

61/84 lots under construction or completed

14

Carlyle Court

Residential

8

10 acres

15

Knolls at Solana

Residential

56

17

Quail Hollow

Residential

19

Terra Bella

23, 72, 73
25

28

Development Status

Percent
Estimated
Complete Completion
88.34%

N/A

75%

Fall 2019

63.10%

N/A

8/8 lots under construction or completed

75%

N/A

62.5 acres

Infrastructure improvements under construction

0%

N/A

96

188 acres

11/96 lots under construction

5.73%

N/A

Residential

26

55 acres

24/26 lots under construction or completed

84.62%

N/A

Charles Schwab Phase 2

Office

616,000

30 acres

Phase 2 site work under construction

-%

2021

Spec’s

Retail

1

12,000 sf

Additional square footage / remodel under construction

75%

2019

4.66%

Varies

33%

Fall 2019

-%

2021

Under construction

22.50%

2019

4/6 lots under construction or completed

66.66%

N/A

Entrada
Residential

J: 6 units
Residential

I: 12 units

Block J has 6/6 lots currently under construction
2,700sf4,500sf

E: 12/14 units

Block I has 12/12 lots currently under construction
Block E has 12/14 lots currently under construction

29, 30

Entrada Retail Corner

Retail / Office

4

~50,000 s.f.

34

Entrada Plaza Mayor

Hospitality,
Condominium,
Retail

4

5 acres

35, 38, 40, 43,
71

Restaurant Row / Chapel
& Reception Hall / Gas
Well Garage

Restaurants /
Entertainment

5

B/C: 22,414
sf

51

Paigebrooke

Residential

6

20 acres

Retail corner under construction

Building plans in review; site work on hold

A: 15,422 sf

Residential Subdivision Buildout—May 2019
Vacant
Lots

Size
(Acres)

Development
Status

Building
Permits
Issued

Homes
Complete

Subdivision Name

Plat Date

Total
Lots

Aspen Lane/Shelby Estates

4/7/1981

8

0

132.6

Built-out

8

8

100%

Carlyle Court

3/7/2016

8

0

10.2

Under development

8

5

81.25%

Entrada

12/14/2015

322

292

85.9

Under development

30

0

4.66%

Glenwyck Farms

3/13/2000

84

0

104.3

Built-out

84

84

100.00%

Granada

6/17/2013

84

23

84.3

Under development

61

45

63.10%

Knolls at Solana

-

56

56

62.5

Under development

0

0

0.00%

Mahotea Boone

12/9/1977

14

0

31.6

Built-out

14

14

100.00%

Paigebrooke

3/8/2004

6

2

20.3

Under development

4

4

66.67%

Quail Hollow

3/28/2016

96

85

188.3

Under development

11

0

5.73%

Stagecoach

8/16/1971

47

6

55.5

Mostly built-out

41

40

86.17%

Terra Bella

11/11/2008

26

2

54.8

Under development

24

20

84.62%

Vaquero

3/27/2000

296

29

510

Mostly built-out

268

255

88.34%

Wyck Hill

4/3/1996

13

2

22.4

Mostly built-out

11

11

84.62%

-

23

2

-

Mostly built-out

21

19

86.96%

1,083

498

1,362.7

585

505

50.32%

Other/Miscellaneous

Percent
Complete

Retail Corner

Entrada Status Map — May 2019

SP | Ord 771 | 2-22-16
RP | Ord 809 | 12-12-16

Amphitheater
SP | Ord 777 | 03-28-16

Restaurant Row

Block P

Sales Office

SP | Ord 779 | 3-28-16

Block B

Block C

Chapel / Reception Hall

Gas Well Pad Site

Block M

SP | Ord 853 | 4-30-18

SP | Ord 778 | 3-28-16

CVS

Town Hall

CVS

RP | Ord 810 | 12-12-16

Block G

Primrose

SP | Ord 762 | 12-14-15
FP | Ord 761 | 12-14-15

Block L

Primrose

Plaza Mayor

SP | Ord 763 | 12-14-15
FP | Ord 761 | 12-14-15

SP | Ord 854 | 5-21-18

Phase 2
DP | Ord 830 | 06-19-17

Block H

Block E

Block D

BUILDING LEGEND
Site Plan Received

Block F

Block J (Catalonia Court)

Block J

Block E (Comillas Court)

Site Plan Approved

SP | Ord 837 | 9-11-17
RP | Res 18-10 | 2-26-18

SP | Ord 783 | 4-25-16
RP | Ord 791 | 8-22-16

Building Permit Received

Building Under Construction

Block I

Block I (Piedra Court)
SP | Ord 847 | 2-26-18

Building Completed

Entrada Project Status—May 2019
Project Name

Number of
Lots/Units

Size

Contractor

Development Status

Estimated
Completion

CVS Pharmacy

1

13,378 sf

Wurzel Builders

Completed

February 2017

Primrose Daycare

1

12,460 sf

Cooper General Contractors

Completed

May 2017

Entrada Sales Center

1

3,463 sf

Crescent Custom Homes

Completed

June 2018

Entrada Retail Corner

3

Retail Office: 43,336 sf
Starbucks: 2,834 sf

Diesel Design Build

Building permits issued; under construction

Fall 2019

Retail 1: 1,370 sf

Entrada Residential Block J

6

~4,500 sf ea

Calais Custom Homes

Building permits issued; under construction; 3 units nearing
completion

Varies

Entrada Residential Block E

14

~5,000 sf ea

Crescent Custom Homes

Building permits issued; under construction; 5 units nearing
completion

Varies

Entrada Residential Block I

12

~3,600 sf ea

Pentavia Custom Homes

Building permits issued; under construction

Varies

Pedestrian Bridge

1

-

Crescent Custom Homes

Building permit issued; under construction

2019

Gas Pad Parking Garage

1

148,398 sf

Diesel Design Build

Building permit issued; under construction

2019

Restaurant Row

3

Chapel &
Reception Hall

2

A: 15,422 sf
B/C: 22,414 sf
Chapel: 3,207
Reception Hall: 14,418 sf

Crescent Custom Homes

Crescent Custom Homes

Building permits issued for all of restaurant row;
under construction

2019

Building permits issued; under construction

2019

Building plans in review; site work on hold

2021

Hotel: 95,048 sf
Entrada Plaza Mayor

4

Condo A: 218,658

Condo B: 131,571 sf
Parking Garage: 120,912 SF

Tri-Arc

Town Council
Item # 4 – Executive
Session

EXECUTIVE SESSION

The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC
- Front 44

Town Council
Item # 5 – Reconvene
Council Meeting

Town Council
Item # 6 – Council Recap /
Staff Direction

COUNCIL RECAP / STAFF DIRECTION

Town Council
Item # 7 – Adjournment
Work Session

ITEMS OF COMMUNITY INTEREST: Mayor and Council Reports
on Items of Community Interest pursuant to Texas Government
Code Section 551.0415 the Town Council may report on the
following items: (1) expression of thanks, congratulations or
condolences; (2) information about holiday schedules; (3)
recognition of individuals; (4) reminders about upcoming Town
Council events; (5) information about community events; and (6)
announcements involving imminent threat to public health and
safety.





Town Council
Item # 2 – Items of
Community Interest

Town Council Work Session/Meeting
Monday, June 17, 2019*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers

No Coffee & Conversation or ANY Regular Town Meetings are held in July. Have a great sum m er!


Westlake Municipal Offices closed in observance of the July 4th/Independence Day Holiday
Thursday, July 4, 3019

**There will no interruption to this w eek’s trash & recycling services; Service will occur on the regular
collection day of Friday, July 5, 2019.




Public Art Competition Advisory Committee Meeting (Special to meet w/ artists)
Sunday, July 14, 2019; 9:00 am – 7:00 pm*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers

Mark your calendars for these dates in August…


Coffee & Conversation with the Mayor/Board President
Monday, August 5, 2019; 8:00 – 9:30 am
Marriott Solana Hotel – Great Room
-Thank you to the Marriott for providing complimentary coffee & tea each month!



Board of Trustees Work Session/Meeting
Monday, August 5, 2019*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers



Town Council Work Session - Governance
Wednesday, August 7, 2019*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers



Public Art Competition Advisory Committee Meeting
Monday, August 12, 2019; 11:00 am*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers



Planning & Zoning Work Session/Meeting
Monday, August 12, 2019*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers



WA Secondary Years Back to School Night (Grades 6-12)
Wednesday, August 14, 2019; 6:00 – 8:00 pm
WA Campus- Gym



WA Primary Years Back to School Night (Grades K-5)
Thursday, August 15, 2019; 6:00 – 8:00 pm
WA Campus- Gym



Board of Trustees Hosted Back to School Breakfast for Westlake Academy/Shared Services Staff
Friday, August 16, 2019; 8:00 am
WA Campus – MPH



Westlake Academy First Day of School
Monday, August 19, 2019



Town Council Work Session/Meeting
Monday, August 26, 2019*
Westlake Town Hall, Solana Terrace-Bldg.7, Suite 7100 - Council Chambers

*For meeting agendas and details on WA calendar events or Municipal calendar events, please visit the W estlake
Academy website or the Tow n of W estlake website for further assistance.

Town Council
Item # 3 – Citizen
Comments

CITIZEN COMMENTS: This is an opportunity for citizens to address the Council on any matter
whether or not it is posted on the agenda. The Council cannot by law take action nor have any
discussion or deliberations on any presentation made to the Council at this time concerning an
item not listed on the agenda. The Council will receive the information, ask staff to review the
matter, or an item may be noticed on a future agenda for deliberation or action.

Town Council
Item # 4 – Consent
Agenda

CONSENT AGENDA: All items listed below are considered routine by the Town Council
and will be enacted with one motion. There will be no separate discussion of items
unless a Council Member or citizen so requests, in which event the item will be removed
from the general order of business and considered in its normal sequence.
a. Consider approval of the minutes from the meeting on May 20, 2019.
b. Consider approval of the joint meeting minutes from the meeting on June 3, 2016.
c. Consider approval of Resolution 19-19, repealing Resolution 17-39 and adopting a
Resolution updating the Facility Use Guidelines and Policies to include new procedures
and rental spaces.
d. Consider approval of Resolution 19-20, repealing Resolution 10-10 and adopting a
Resolution updating the I.O.O.F Westlake Cemetery Rules and Regulations and Sales
Policies to meet current sales volume and industry trends and authorizing the Town
Manager to enforce the rules and regulations and provide for exceptions and
declaring an effective date.
e. Consider approval of Ordinance 883, amending Ordinance 637 Chapter 78 Streets
Sidewalks and Other Public Places, Article III Town Owned Cemeteries, Section 78-62
changing the hours of the I.O.O.F Westlake Cemetery hours.
f. Consider approval of Resolution 19-21, Approving the Annual Board appointments.
g. Consider approval of Resolution 19-22, authorizing the Town Manager to execute
an agreement with BBVA Compass Bank, who will provide implementation and
account maintenance services for their Commercial Credit Card Program for the Town
of Westlake.
h. Consider approval of Ordinance 884, amending Chapter 34, Emergency Services,
Article II, Alarms and Article III, Department of Public Safety; Repealing Chapter 38
Article III Fire/Rescue Department to change the name to Westlake Fire – EMS
Department; by including Article III of Chapter 38 into Chapter 34 changing the name
to Fire – EMS Department.
i. Consider approval of Ordinance 885, amending Chapter 38, Fire Prevention and
Protection of the Code of Ordinances; adopting the 2018 Edition of the International
Fire Code with Amendments; by including Article II Alarms of Chapter 34 into Chapter
38.

MINUTES OF THE
TOWN OF WESTLAKE, TEXAS
TOWN COUNCIL MEETING
May 20, 2019

PRESENT:

Mayor Laura Wheat and Council Members Alesa Belvedere, Rick Rennhack, and
Greg Goble.

ABSENT:

Council Members Carol Langdon and Michael Barrett

OTHERS PRESENT:

Assistant Town Manager Jarrod Greenwood, Town Secretary Kelly
Edwards, Deputy Town Manager Noah Simon, Town Attorney Stan
Lowry, Fire Chief Richard Whitten, Deputy Fire Chief John Ard,
Building Official Pat Cooke, Director of Planning & Development
Ron Ruthven, Development Coordinator Nick Ford, Finance
Director Debbie Piper, Director of Facilities & Public Works Troy
Meyer, Director of Communications Ginger Awtry,
Communications Manager Jon Sasser, Director of Information
Technology Jason Power, and Director of Human Resources and
Administrative Services Todd Wood.

Special Session
1.

CALL TO ORDER
Mayor Wheat called the work session to order at 5:10 p.m.

2.

PLEDGE OF ALLEGIANCE
Mayor Wheat led the Pledge of Allegiance to the United States and Texas flags.
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3.

ADMINISTER OATH OF OFFICE TO NEWLY ELECTED OFFICIALS.
Mayor Wheat administered the Oath of Office to Council Members Goble and Rennhack.

4.

DISCUSSION AND CONSIDERATION TO ELECT A MAYOR PRO TEMPORE.
Discussion ensued regarding nominating Council Member Langdon to serve as Mayor Pro
Tempore.
MOTION:

5.

Council Member Belvedere made a motion to elect Council Member
Langdon. Council Member Rennhack seconded the motion. The
motion carried by a vote of 3-0.

ADJOURNMENT
MOTION:

Council Member Rennhack made a motion to adjourn the meeting.
Council Member Goble seconded the motion. The motion carried
by a vote of 3-0.

Mayor Wheat adjourned the special session at 5:13 p.m.

Work Session
1.

CALL TO ORDER
Mayor Wheat called the work session to order at 5:15 p.m.

2.

REVIEW OF CONSENT AGENDA ITEMS FOR THE TOWN COUNCIL REGULAR
MEETING AGENDA.
Assistant Greenwood provided an overview of the Ductbank agreement.

3.

DISCUSSION ITEMS
a. Discussion regarding an amendment to Chapter 46, Article VI, Tobacco Products,
Smoking and E-Cigarettes.
Assistant Greenwood and Deputy Simon provided an overview on the various
proposals as discussed.
Discussion ensued regarding the definition of designated area, designating a
percentage of space per category, staff discussions with current businesses,
Town Council Minutes
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surrounding community’s ordinances, and requiring ventilation systems for
indoor areas.
b. Standing Item: Presentation and discussion of development projects per Staff
Report April 2019 including an Entrada report from the Developer and projects in
Planned Development PD 3-5.
Director Ruthven provided an overview of the following:
Entrada: Construction of the retail corner including the bell tower, retail tenants
submitting plans, permitting issues, the exclusion of performance measures in
the developers agreement, development financing model, construction of the
chapel and reception hall, relocation of the Atmos gas line, service road along
State Highway 114, moving the berms closer to State Highway 114, possibly
removing the hotel from the Plaza Mayor, and review of Plaza Mayor permit
Schwab: Tentatively issuing the Certificate of Occupancy fall 2019, the
intersection at Schwab Way and Trophy Lake Drive, and development of
Hillwood’s Front 44 area.

4.

EXECUTIVE SESSION
Council did not convene into executive session.
The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC

5.

RECONVENE MEETING

Town Council Minutes
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6.

COUNCIL RECAP / STAFF DIRECTION
Update the propose Smoking ordinance as discussed during the work session.

7.

ADJOURNMENT
Mayor Wheat adjourned the work session at 6:26 p.m.

Regular Session
1.

CALL TO ORDER
Mayor Wheat called the regular session to order at 6:34 p.m.

2.

ITEMS OF COMMUNITY INTEREST
Director Awtry provided an overview of the upcoming events.

3.

CITIZEN COMMENTS
No one addressed the Council.

4.

CONSENT AGENDA
a. Consider approval of the minutes from the meeting on April 22, 2019.
b. Consider approval of Resolution 19-18, Authorizing the Town Manager to
execute Amendment #1 to the lease with MCImetro Access Transmission Services
LLC, to utilize Town owned telecommunications conduit (ductbank).
MOTION:

5.

Council Member Goble made a motion to approve the consent
agenda. Council Member Rennhack seconded the motion. The
motion carried by a vote of 3-0.

DISCUSSION AND CONSIDERATION OF ORDINANCE 882, APPROVING A
REZONING REQUEST FROM R5-COUNTRY RESIDENTIAL TO PLANNED
DEVELOPMENT DISTRICT NUMBER 7 (PD7) FOR APPROXIMATELY 37.798
ACRES LOCATED EAST OF PEARSON LANE AND SOUTH OF ASPEN LANE, TO
INCLUDE PRIMARILY SINGLE FAMILY RESIDENTIAL USES, INCLUDING A
REQUEST FOR APPROVAL OF A CONCEPT PLAN AND DEVELOPMENT PLAN, AND
A SPECIFIC USE PERMIT FOR PRIVATE STREETS.
Town Council Minutes
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Director Ruthven provided a presentation and overview of the item.
Mr. Robin McCaffery, Mesa Planning, provided an overview of the development, how the
development preserves property value, demand and land supply, and the public open
space.
Discussion ensued regarding the setbacks, lots along the Vaquero Golf Club, primary and
secondary structure locations, topography and the tree line along the golf course, and
Master Builder commitment.
Mr. Paul Pastore, Waterside Land Company, Mr. Clay Nelson, CA Nelson Architects, Mr.
Rich DeOtte, DeOtte Engineering, provided a presentation and overview of the proposed
38 lot development.
Discussion ensued regarding the difference between a single source builder system and a
volume builder, the build process, concierge service for residents, height restrictions,
benching lots, not marketing to younger families, a majority of empty nesters showing
interest in the development, and meetings with Vaquero regarding landscaping along the
joint property line.
Mayor Wheat opened the public hearing
David Elmer, 2017 Banner Drive, Keller, spoke in favor of the item.
Marcus Novacheck, 1409 Post Oak Place, spoke in opposition to the item.
Mayor Wheat closed the public hearing.
Mr. Paul Pastore, Waterside Land Company, addressed some of the concerns during the
public hearing.
MOTION:

Council Member Rennhack made a motion to approve Ordinance
882. Council Member Goble seconded the motion.

Council Member Belvedere asked the developer about their assurances and
understanding of that property being zoning as a planned development.
The motion carried by a vote of 3-0.
6.

EXECUTIVE SESSION
Council did not convene into executive session.
The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Town Council Minutes
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Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC
7.

RECONVENE MEETING

8.

TAKE ANY ACTION, IF NEEDED, FROM EXECUTIVE SESSION ITEMS.

9.

FUTURE AGENDA ITEMS
No additional discussion required.

10. ADJOURNMENT
There being no further business before the Council, Mayor Wheat asked for a motion to
adjourn the meeting.
MOTION:

Council Member Rennhack made a motion to adjourn the meeting.
Council Member Goble seconded the motion. The motion carried
by a vote of 3-0.

Mayor Wheat adjourned the meeting at 8:34 p.m.
APPROVED BY THE TOWN COUNCIL ON JUNE 17, 2019.

ATTEST:

_____________________________
Laura Wheat, Mayor

_____________________________
Kelly Edwards, Town Secretary
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MINUTES OF THE
JOINT TOWN COUNCIL
AND BOARD OF TRUSTEES
June 3, 2019

PRESENT:

Mayor Laura Wheat and Council Members Michael Barrett, Alesa Belvedere, Greg
Goble and Carol Langdon. Rick Rennhack arrived at 5:07 p.m.

ABSENT:
OTHERS PRESENT:

Town Manager Amanda DeGan, Deputy Town Manager Noah
Simon, Assistant Town Manager Jarrod Greenwood, Town
Secretary Kelly Edwards, Fire Chief Richard Whitten, Deputy Fire
Chief John Ard, Building Official Pat Cooke, Director of Planning &
Development Ron Ruthven, Finance Director Debbie Piper,
Director Facilities & Public Works Troy Meyer, Director of
Communications Ginger Awtry, Communications Manager Jon
Sasser, Director of Information Technology Jason Power, Director
of Human Resources and Administrative Services Todd Wood,
Keller Police Chief Mike Wilson, Dr. Mechelle Bryson, PYP Principal
Rod Harding, PYP Assistant Principal Beckie Paquin, Secondary
Principal Stacy Stoyanoff, Secondary Assistant Principal Jennifer
Furnish, and WA Foundation Executive Director Dr. Shelly Myers.

Work Session
1.

CALL TO ORDER
Mayor Wheat called the work session to order at 3:20 p.m.
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2.

DISCUSSION OF THE PROPOSED ACADEMIC (WESTLAKE ACADEMY) AND
MUNICIPAL BUDGET FOR FISCAL YEAR 2019-2020, FUNDED AND UNFUNDED
(UNDER DISCUSSION) PROJECTS CONTAINED IN THE TOWN’S PROPOSED FIVE
(5) YEAR CAPITAL IMPROVEMENT PLAN.
•
•

WESTLAKE ACADEMY FACILITY MASTER PLAN
ENROLLMENT FORECASTS

Town Manager DeGan and Assistant Town Manager Greenwood provided a presentation
and overview of the proposed budget.
Discussion ensued regarding personnel staffing levels, the lack of noise from the sirens
from the new Fire & EMS Station, the propose increase of the Police Services contract,
property tax rates, Senate Bill 2 – Property Tax Reform, the property reduction fund,
capital projects, State Highway 114 improvements, trail connectivity, Opticom control, the
cost of updating Wayfinding signage, the maintenance & storage facility on Dove Road,
unfunded capital projects – a traffic circle at Randol Mill Road & Dove Road, State revenue
assumptions based on House Bill 3, increasing the number of students in the upper
grades, how facility allotment is determined, academy personnel staffing levels, janitorial
staffing, facility options using Stantec’s guidance, and moving DP students off campus.
3.

COUNCIL RECAP / STAFF DIRECTION
-

4.

Future discussion regarding the Town Commons area included in the
Comprehensive Plan.
Removing the Academy underpass from the Capital Unfunded Projects list.
Adjusting the property tax rate below the roll back rate.
Reviewing available cash funding options.

ADJOURNMENT
Mayor Wheat adjourned the work session at 6:40 p.m.

APPROVED BY THE TOWN COUNCIL ON JUNE 17, 2019.

ATTEST:

_____________________________
Laura Wheat, Mayor

_____________________________
Kelly Edwards, Town Secretary
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of a Resolution repealing Resolution 17-39 and
adopting a Resolution updating the Facility Use Guidelines and Policies to
include new procedures and rental spaces.

STAFF CONTACT:

Troy J. Meyer, Director of Public Works & Facilities

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Comprehensive Plan Project Review

Time Line - Start Date: July 1, 2019
Funding Amount: N/A

Status -

Completion Date: July 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)

In February of 2019, the Town of Westlake opened the Westlake Fire-EMS Station No. 1 located
at 2000 Dove Road. This new facility not only provides Fire-EMS services but was also designed
with an Emergency Operation Center, administration offices and a mall area that can be used for
meeting space or training for the firefighters, residents and stakeholders. As a result, we have made
available various rooms at the station, and on a limited basis, the EOC and mall area for use by
residents or affiliate groups.
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Since the Town has added an additional building and changed procedures for renting the Municipal
and Academic facilities we need to adopt a new version of the Guidelines and Policies
This new proposed version has been updated to include the Fire-EMS Station No. 1, rules and
regulations and new rental policies and procedures for all Municipal and Academic facilities

RECOMMENDATION
Staff recommends approval of the Facility Use Guidelines and Policies to include new
procedures and rental space.

ATTACHMENTS
Resolution
Town of Westlake Facility Use Guidelines and Policies
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TOWN OF WESTLAKE
RESOLUTION NO. 19-19
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WESTLAKE,
TEXAS, REPEALING RESOLUTION 17-39 AND ADOPTING THE UPDATED
FACILITY USE GUIDELINES AND POLICIES TO INCLUDE NEW PROCEDURES
AND RENTAL SPACES.

WHEREAS, the Town of Westlake wishes to maintain all Town owned and leased
facilities in exemplary condition; and,
WHEREAS, the Town wishes to offer the citizens of the Town of Westlake convenient
and attractive, rental meeting space at the Fire-EMS Station No. 1; and,
WHEREAS, the Town recognizes the need to adopt standard rental rules and
regulations to ensure the accessibility to, and the responsibility of the renters;
WHEREAS, the Town Council finds that the passage of this Resolution is in the best
interest of the citizens of Westlake.

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE, TEXAS:
SECTION 1: That, all matters stated in the Recitals hereinabove are found to be true
and correct and are incorporated herein by reference as if copied in their entirety.
SECTION 3: If any portion of this Resolution shall, for any reason, be declared invalid
by any court of competent jurisdiction, such invalidity shall not affect the remaining provisions
hereof and the Council hereby determines that it would have adopted this Resolution without the
invalid provision.
SECTION 2: That the Town of Westlake Town Council does hereby approve the
proposed policy, attached as Exhibit “A”, governing the Town of Westlake Facility Use
Guidelines and Policies.
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SECTION 4: That this resolution shall become effective from and after its date of
passage.
PASSED AND APPROVED ON THIS 17TH DAY OF JUNE 2019.

ATTEST:

_____________________________
Laura L. Wheat, Mayor

_______________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:

_______________________________
L. Stanton Lowry, Town Attorney

Resolution 19-19
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Facility Use Guidelines and Policies
General Policy Requirements:
1. Individuals and organizations utilizing the facility are required to abide by all
applicable Town ordinances, state laws and reservation policies. If a group fails
to comply with the requirements of the policy, forfeiture of the facility deposit may
occur and future use of any facility may be denied.
2. Primary Purpose of Meeting Space – The meeting rooms and available space at
any municipal location serve the primary purpose of holding meetings and
discussions for the Town Council, Board of Trustees, Planning and Zoning
Committee, affiliate groups of the Town Council, school classrooms, public
administration, etc. In the event a resident has reserved space, every effort will be
made to avoid a conflict. However, in certain circumstances, unforeseen use of a
space may be required for municipal business and a reservation may be cancelled.
Staff will notify the resident as soon as possible and offer additional availability
according to the meeting calendar.
3. The municipality shall not be responsible for any outside fees incurred by the
resident should a rental reservation be cancelled.
4. Political Activity Campaigning, Logos, & Endorsements - Town owned and leased
facilities are not available for use as a campaign location or for other political
activity.
5. Any use of a Town owned, or leased facility does not constitute, nor should it be
construed as supporting the discussions or views of the participants of any given
meeting. Residents should refrain from publishing or advertising any material
that states or implies an endorsement.
6. Use of any Town or Westlake Academy logo is prohibited unless the applicant is
an officially recognized affiliate.
7. Audio/Visual Technology – is generally not available in Town rental space(s). An
exception may be granted for those requesting a long-term rental on the Academy
campus. Should staff be necessary to support audio/visual needs for long term
commitments, additional fees may apply.
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8. Non-public Areas of Building/Facility – in the event a resident utilizes a portion
of Town owned or leased facilities, access is limited to the space available and
notated in the agreement. Non-public spaces such as offices, kitchens, storage
closets, classrooms, etc., will not be available for use by the resident.
9. Sales and Fundraising – are prohibited on Town owned/leased property unless
the event is Town sponsored or conducted by a Town or Academy affiliate group.
This includes for-profit groups/businesses or advertisement of goods or services.
10. Damages and Cleaning – Individuals and organizations using any of the available
rooms/facilities are responsible for the costs associated with repairing the
building or replacing items that are damaged during the rental period. Failure to
remit the required repair/replacement fees for the damages will result in the loss
of future reservation privileges and any deposit.
11. Cleaning - The resident is responsible for cleaning the facility at the conclusion of
the rental. The reservation must include the necessary time for these activities.
12. Insurance Requirements – Insurance shall be required per the conditions of our
leasing agreement with the facility owner. Please refer to the Insurance Requirements
section below for more information.
13. Liability – When using any Town owned or leased space, the user agrees to hold
harmless the Town and its employees/representatives from and against any
claims for damages to persons or property arising out of any use of the facility and
its premises by the user. Users are responsible for their guests’ adherence to the
policies herein described.
14. Losses - In addition, the Town shall not be responsible for damage or loss of
property or materials during a rental period. This includes items left in common
spaces of any facility.

Facility Availability
1. The Performance Hall, Cafeteria area, Multi-Purpose Hall (MPH), Gym and Sports
Fields of the Westlake Academy/Civic Campus is available for use on Monday
through Friday between 5:00 p.m. and 10:00 p.m. and Saturday and Sunday
between the hours of 6:00 a.m. and 10:00 p.m. after which an extended hours fee
of $15.00 per hour will apply. NOTE: The Sports Fields may be used during
daylight
hours
only.
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2. The Council Chambers/Courtroom is available for use Tuesday thru Thursday
from 8:00 am to 10:00 pm based on availability. Any resident requesting this space
should contact the Director of Facilities and Public Works (hereinafter known as
Director) or his/her designee to determine if availability exists.
3. The Westlake Fire Department Administration Training Room and Mall are
available for use Monday thru Friday from 8:00 a.m. to 5:00 p.m. only based on
availability. Any resident requesting this space should contact the Director or
his/her designee to determine if availability exists. Additional guidelines for this
location include the following:
a. Maximum number for participants is 25
b. Outside tables and chairs may not be brought in
c. This space may only be rented six times in one calendar year (Jan -Dec) by
the same organization.
d. May only be used for formal business meeting purposes (meetings that
include activities such as games, arts & crafts, food preparation, etc. are not
allowed)
4. Availability is determined upon submission of an application and deposit, which
may be obtained online at http://westlake-tx.org/DocumentCenter/View/2810/FacilityUse-Application and remitted to the Town Hall offices at 1500 Solana Boulevard,
Building 7, Suite 7200, Westlake, TX 76262.

Application Process
1. The application must be filled out at least 14 days prior to the requested
reservation date. Application forms are available in the lobby of Town Hall or
http://westlake-tx.org/DocumentCenter/View/2810/Facility-Useonline
at
Application..org.
2. No verbal or tentative agreements will be accepted.
3. The applicant must be a resident of the Town of Westlake and is responsible for
the adherence to the guidelines and policies of the Town for all individuals during
the use of the facility.
4. The Facilities and Recreation Department reserves the right to terminate a
reservation during the activity if the conditions so warrant (i.e., severe weather,
etc.).

June 17, 2019
Resolution 19-20

3

Deposits
1. To be assessed according to the request and duration of reservation:
a.
b.
c.
d.

$500 – one day rental of the Cafeteria, MPH, Gym or Sports Fields
$1000 – one day rental of Cafeteria and Performance Hall
$2000 – extended commitment rental for Cafeteria and Performance Hall
$1000 – one day rental of the Town Council Chambers/Courtroom and Fire
Department Administration Training Room and Mall

2. The deposit is refundable under the following conditions:
a. Provided that no damage has occurred to the facility or fixtures (reviewed
by the applicant and Town representative at the conclusion of the use
period).
b. Renter must have followed all facility use guidelines and policies and Town
ordinances during the event.
3. The deposit will be returned within 14 days from the rental date and will be mailed
to the applicant.

Reservation Time and Fees
1. Facilities may be reserved for a minimum of three (3) hours and a maximum of six
(6) hours.
2. The reservation period will include the time necessary to set up and clean the
facility – no additional time will be allocated for these activities.
3. Fees to be assessed according to the request and duration of reservation:
a. $350 – Three-hour rental of Cafeteria
b. $100 – Each additional hour rental of Cafeteria
c. $475 – Three-hour rental of Cafeteria, Performance Hall, and MPH
d. $150 – Each additional hour rental of Cafeteria, Performance Hall, and MPH
e. $150 – Three-hour rental of Sports Fields
f. $ 50 – Each additional hour rental Sports Fields
g. $325 – Three-hour rental of Gym
h. $ 95 – Each additional hour rental of Gym
i. $100 – per hour for the Town Council Chambers/Courtroom
j. $ 50 – per hour for the Fire Department Administration Training Room
and Mall.
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Reservation Requirements, Availability, and Limitations
1. The Town does not provide eating utensils, tablecloths, office supplies, electronic
equipment or any other type of products during the reservation period. The
individual or organization reserving the facility must provide these types of items.
2. The room occupancy rate will be posted and explained to the applicant during the
rental process. In accordance with fire codes, the occupancy rate may not exceed
the maximum allowable number of individuals at any time during the rental
period.
3. The Town and/or Westlake Academy reserves the right to alter the schedule or
limit the use of the facility due to any town or school related events or conditions
which pose a conflict with the requested rental period.

Facility Access
1. The rental agreement will include provisions for a Town of Westlake
representative to be present during the use of the facility. The representative will
provide building access and work with the applicant to ensure the facility is
secured and cleaned at the conclusion of the rental.
2. In the event of an unforeseeable emergency, and the representative is detained or
not available, the applicant may contact the Facilities and Recreation Assistant at
(817) 490-5768 or the Director at (817) 829-6974 to gain access to the building.
3. All lights must be turned off and facility doors must be secured at the conclusion
of the reservation.
4. Please do not attempt to force open the doors or break a window to enter the
facilities.

Cancellations
1. In order to receive a full refund of all fees and deposits, the reservation must be
cancelled at least 14 days prior to the reservation date. If after the 14-day period,
the Department reserves the right to assess a $100 administrative fee to cover
staffing costs.
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2. No refunds of the rental fees will be given for notices within 2 days of the
reservation date or for a cancellation notice after the rental date.

Damages
1. Individuals and organizations reserving the facility are responsible for the costs
associated with repairing the building or replacing items that are damaged during
the rental period.
2. Failure to remit the required repair/replacement fees for the damages will result
in the loss of future reservation privileges and any deposit.

Chaperones
1. The resident who submits the reservation application must remain on premises at
all times during the use of the facility. Failure to remain on site may result in the
loss of future reservation privileges and the deposit.
2. Reservations for a youth event require a minimum of 2 adult chaperones for 1 – 30
youth participants. One adult chaperone must be provided for each additional 15
participants. Youths are defined as anyone less than 21 years of age.
3. The Town reserves the right to require the presence of a police officer during these
types of events. The personnel cost for the off-duty assignment will be the
responsibility of the applicant.

Cleaning
1. The resident and/or organization is responsible for cleaning the facility at the
conclusion of the rental. The reservation must include the necessary time for these
activities.
2. The Town representative will provide access to the cleaning supplies and
equipment for the resident or organization.
3. All furniture must be returned to the original configuration prior to vacating the
premises.
4. All trash must be bagged and removed from the facility at the conclusion of the
rental period. Outside trash receptacles (dumpster storage containers) are
provided behind the Cafeteria at the school and directions will be provided with
rental of all other spaces.
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5. A checklist will be provided to the applicant and reviewed with the Town
representative to ensure all the necessary tasks have been completed to clean and
prepare the facility for further use.

Food/Drink
1. Refreshments are allowed in the Performance Hall, MPH, Cafeteria area and Fire
Department Administration Training Room and Mall. Food and drink are not
allowed in the Gym.
2. Tables will be provided (upon prior request) for those individuals who are hosting
a catered event.

Decorations/Special Activities
1. Decorations may be used that do not cause damage to the walls, ceilings or any
other part of the room, furniture or fixtures and must be removed at the end of the
reservation period.
2. Items such as nails, thumbtacks and permanent tape may not be used.
3. Painter’s tape is the only approved method for decorating purposes and must be
fully removed from the facility upon completion of the reservation.
4. Plans for special activities including, but not limited to: bounce houses, inflatables,
dunking booths, amplified sound systems, etc. must be reviewed and approved
by the Director or his/her designee prior to their use.

Tobacco, Alcohol Use and Pet Policy
1. No smoking, use of tobacco products or alcoholic beverages are allowed on any
Town owned or leased property. This includes the Westlake Town Hall, Fire-EMS
Station and all Westlake Academy facilities.
2. No pets are to be in the facility during the rental period. The only exception
would be service animals.

Insurance Requirements
June 17, 2019
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1. Proof of insurance that lists the Town as an additional insured entity is required
for all organized programs of athletic competition, including but not limited to
basketball, soccer, softball and little league groups.
2. Insurance is not needed for individuals or groups of residents who use the athletic
fields for a one-time-use basis.
3. Proof of insurance may be required for other groups renting the facilities and will
be addressed individual.

Liability: When using any Town owned or leased space, the user agrees to hold
harmless the Town and its employees/representatives from and against any claims for
damages to persons or property arising out of any use of the facility and its premises
by the user. Users are responsible for their guests’ adherence to the policies herein
described.

PLEASE NOTE: The above information concerns general reservation policies and
covers most reservation requirements. For specific concerns or those questions not
answered above, it is the responsibility of the applicant to contact the Director or
his/her designee to ensure compliance with all policies.
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of a Resolution repealing Resolution 10-10 and adopting
a Resolution updating the I.O.O.F Westlake Cemetery Rules and
Regulations and Sales Policies to meet current sales volume and industry
trends and authorizing the Town Manager to enforce the rules and
regulations and provide for exceptions and declaring an effective date.

STAFF CONTACT:

Troy J. Meyer, Director of Public Works & Facilities

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: July 1, 2019
Funding Amount: N/A

Status -

Completion Date: July 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
The Roanoke Independent Order of Odd Fellows (I.O.O.F), Lodge 421 purchased approximately
five- and one-half acres of property in 1897 to serve as a public burial ground for departed friends
and family members of those that founded this promising new land.
The Town of Westlake and its officials are honored to have earned the trust and friendship of the
Fanning family to the extent that Mr. Dick Fanning, president of the I.O.O.F Cemetery
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Association, entrusted the Town of Westlake with the perpetual care and restoration of the I.O.O.F
Cemetery in May 2007.
On February 25, 2008, the Council approved funding to proceed forward with the development of
a cemetery master plan.
A status report on the rules, regulations, policies and procedures was presented in a July 28, 2008
workshop. Council’s recommendation was to define the cemetery and who owns the cemetery.
On April 19, 2010 the Town Council adopted ordinance 637 establishing Chapter 78 of the Town
of Westlake Code by reserving Sections 78-41 through 78-59 and adding Article III Town Owned
Cemeteries as follows: Article III. Town Owned Cemeteries.
The Town Council requested the I.O.O.F remain in the name of the Cemetery with the approval
of the grand Lodge I.O.O.F Board of Trustees. Staff received the approval on May 12, 2010 to
include the I.O.O.F as part of the new name of the cemetery changing it to I.O.O.F Westlake
Cemetery.
Staff has seen a 40% increase in the sales over the past two years and to ensure the financial
stability and care of the Cemetery we are recommending an update to the Cemetery Rules,
Regulations and Sales Policies. As sales increase we have seen the cost of maintaining the
cemetery and administrative costs increase. In addition, it is necessary to more closely define and
regulate the rules and regulations to ensure the Cemetery meets its stated purpose of being a
peaceful and respectful place of solace to those who have been bereaved and to demonstrate respect
for the memory of the people for whom the cemetery is a final resting place.
The Facilities staff conducted a survey of comparable cemeteries in Tarrant and Denton counties
to determine if the I.O.O.F Westlake Cemetery’s rules and regulations were fulfilling this goal and
in-line with other cemeteries. We looked at: services offered, pricing structure, maintenance
requirements, and allowable memorials, markers and decorations. The survey results supported
making minor changes to our existing policy and increasing our current fees.
Based on these findings staff recommends making the changes as noted in the attached red line
copy, implementing an interment fee of $300 and increasing space prices from $1,900 to $2,100
for an adult space and from $700 to $800 for an infant space.

RECOMMENDATION
Staff recommends approval of this item.

ATTACHMENTS
Resolution
Proposed I.O.O.F Westlake Cemetery Rules & Regulations Policy
Proposed I.O.O.F Westlake Cemetery Sales Policies
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TOWN OF WESTLAKE
RESOLUTION NO. 19-20
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WESTLAKE,
TEXAS, REPEALING RESOLUTION 10-10 AND APPROVING THE UPDATED
I.O.O.F WESTLAKE CEMETERY RULES AND REGULALTION AND SALES
POLICIES.
WHEREAS, the Town of Westlake wishes to maintain the Westlake I.O.O.F Cemetery
as a peaceful and restful place of solace to those who have been bereaved and demonstrate
respect for the memory of the people for whom the cemetery is a final resting place; and,
WHEREAS, the increased sales and activity in the Cemetery require more time and
cost for maintenance, administrative duties and oversight to maintain the current level of service;
and,
WHEREAS, the survey conducted supports an increase in the price for spaces and
interment fees to meet the cost of increased expenses to maintain the Cemetery; and,
WHEREAS, the Town Council finds that the passage of this Resolution is in the best
interest of the citizens of Westlake.

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE, TEXAS:
SECTION 1: That, all matters stated in the Recitals hereinabove are found to be true
and correct and are incorporated herein by reference as if copied in their entirety.
SECTION 2: That the Town of Westlake Town Council does hereby approve the
proposed policy, attached as Exhibit A Cemetery Rules and Regulations and Exhibit B I.O.O.F
Westlake and Sales Policies, governing the cemetery.
SECTION 3: If any portion of this Resolution shall, for any reason, be declared invalid
by any court of competent jurisdiction, such invalidity shall not affect the remaining provisions
hereof and the Council hereby determines that it would have adopted this Resolution without the
invalid provision.

Resolution 19-20
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SECTION 4: That this resolution shall become effective from and after its date of
passage.
PASSED AND APPROVED ON THIS 17TH DAY OF JUNE 2019.

ATTEST:

_____________________________
Laura L. Wheat, Mayor

_______________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:

_______________________________
L. Stanton Lowry, Town Attorney
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I.O.O.F WESTLAKE CEMETERY
3101 J.T. Ottinger Road
Westlake, Texas 76262
817-430-0941
RULES AND REGULATIONS
Purpose
It is the desire of the Town of Westlake (Hereafter also referred to as “Town”) that the I.O.O.F Westlake
Cemetery be maintained in a peaceful and respectful manner, in order to provide a place of solace to those
who have been bereaved, and to demonstrate respect for the memory of the people for whom the cemetery
is a final resting place.
The Town of Westlake adopted these Rules and Regulations for the management of the I.O.O.F Westlake
Cemetery. All certificate holders of interment rights, visitors, contractors or any other person entering
onto the I.O.O.F Westlake Cemetery (hereafter also referred to “Cemetery”) shall be subject to these rules
and regulations.

General Rules and Regulations
1. Final Upon Passage. The Rules and Regulations of the cemetery, including prices for burial
space services made available by the Town and all other Rules and Regulations are to be made by
the governing body of the Town of Westlake (hereafter referred to as the “Town Council”) and
become effective upon approval by the Town Council. Exceptions may be applied for at the
Town offices and may be granted by the Town Manager.
2. Changes and Amendments. The Town Council expressly reserves the right to adopt, amend,
change, alter or repeal any rule, regulation, article, section or paragraph of these Rules and
Regulations, without prior notice to certificate holders or others.
3. Administration of Cemetery. Day-to-day administration of the cemetery and enforcement of the
Town Rules and Regulations shall be carried out by the Town Manager or Town staff. The Town
Manager may grant exceptions to these Rules and Regulations. The term “Town Manager” as
used herein, includes a designee for the Town Manager. “Town” as used herein, includes the
Town, the Town Council, the Town Manager, the Town staff, agents or volunteers, as may be
understood from the context.
4. Exceptions. The Town reserves the right to make exceptions, suspensions or modifications in any
of the Rules and Regulations. Such exceptions may be made by the Town Council or the Town
Manager when, in the judgment of the Town Council or the Town Manager such an exception,
suspension or modification is advisable. Exceptions, suspensions or modifications shall not be
construed as affecting the general application of the Rules and Regulations. If a question arises
that is not addressed by these Rules and Regulations, the question shall be addressed and decided
by the Town Manager.
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I.O.O.F Westlake Cemetery Rules &
Regulations
5. Control of Cemetery. The Town retains full and complete supervision, control and management
of all the land, buildings, improvements, roads, landscaping, walks, utilities, development, books,
records or other property of the cemetery. The Town, through the Town Council, Town Manager
and Town staff, shall have the full and complete authority, rights, and privileges to enforce all
laws, rules and regulations and restrictions concerning the cemetery.
6. Work on Grounds by Staff or with Permission. No person, other than employees of the Town,
shall be allowed to perform any work within the cemetery, unless such person has received
written permission from the Town Manager or his/her designee.
7. Improvements and Interments. The Town will be in charge of all improvements made on
cemetery grounds and upon all lots before and after interments are made.
8. Town Not Responsible for Loss or Damage. The Town will take all reasonable precautions to
protect the cemetery and the structures contained therein, but neither the Town, the Town
Council, the Town Manager, or Town staff, agents for the Town or Town volunteers shall be
responsible for any loss, damage, injury or other harm occurring on cemetery grounds.
9. Vehicle Use in Cemetery. The use of automobiles or other vehicles within the cemetery is
authorized solely and exclusively for the purpose of transporting person to burial plots for burial
ceremonies or to visit such plots.
10. Speed Limit. The speed limit within the cemetery is no greater than ten (10) miles per hour.
11. Parking or Driving on Grounds. Parking or driving on grounds, gardens or any grassy areas is
prohibited, unless permission is given by the Town Manager in writing.
12. Bicycles, etc. Prohibited. Bicycles, skates, skateboards, snowmobiles, motorcycles, horses, etc.
are not permitted in the cemetery unless prior written approval has been granted by the Town
Manager.
13. Animals. Dogs and other domesticated animals (with the exception of service animals) are not
permitted unless on a leash or inside a vehicle. Horses shall be allowed only with written
permission of the Town Manager. The person who claims the animal shall be responsible for the
disposal of any animal waste. Service animal
14. Alcohol and Drugs Prohibited. Possession of alcoholic beverages or illegal drugs is prohibited on
cemetery grounds. Alcoholic beverages or drugs found on cemetery grounds shall be subject to
removal.
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I.O.O.F Westlake Cemetery Rules &
Regulations
15. Use of Lots by Town. The Town shall have the right to enter upon or use, without prior notice to
certificate holder or others, any lot or lots to carry out its duties, including but not limited to,
maintenance of grounds, interments, erection of monuments or markers.
16. Signs, Advertisements Prohibited. Signs, notices, advertisements or similar structures shall be
prohibited in the cemetery unless placed by the Town.
17. Sales on Cemetery Grounds. Peddling, soliciting or sales of any goods or services other than
burial plots are prohibited on cemetery grounds.
18. Cemetery Landscaping. Trees and shrubs are placed throughout the cemetery for the overall
beauty and serenity of the grounds and shall only be placed on the grounds by Town staff.
Individual lots are not permitted to have trees, shrubs, plants or any vegetation without written
approval from the Town. Free standing planter pots are prohibited. Any trees shrubs, plants or
vegetation that has been planted or placed in the cemetery without written approval of the Town
Manager may be removed without notice.
19. Trees and Other Landscaping. Trees and other landscaping, such as bushes or shrubs, are located
throughout the cemetery and may be located on certain lots in a way that could interfere with
space that otherwise might be used for burial. In such a case, the Town shall have the right to
remove the trees, landscaping or other vegetation. Trees on cemetery grounds are excepted from
the provisions of the Town Tree Ordinance.

Sales and Right of Use
1. Sale and Use of Cemetery Lots. The right of interment in the cemetery shall be sold in
accordance with the provisions of the laws of the State of Texas the Town of Westlake and these
Rules and Regulations. All burial plots shall be sold with permanent maintenance provisions.
Prices for burial space shall be set by the Town Manager.
2. Charges for Work, Services or Materials. Charges for materials, work or services performed by
the Town shall be at rates approved by the Town Manager.
3. Use of Cemetery Plots. Plots shall be sold and used for the burial of deceased human beings
only.
4. Certificate of Interment Rights. Recognition of rights of interment of an unoccupied plot shall be
by issuance of a Certificate of Interment Rights. A Certificate of Interment Rights (“Certificate”)
shall be issued to each person purchasing burial space. The Certificate shall have the name of the
holder of the Certificate and describe the location of the plot. Possession of a Certificate by a
person not named on the Certificate is not in itself evidence of the right to interment in the space
designated on the Certificate. Named Certificate holders only acquire the right of burial. Town
Manager may require additional documentation to establish interment rights.
5. Joint Ownership. If more than one person is named in the Certificate, it is indicative of joint
ownership with rights of survivorship.
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6. Lost Certificate. In the event of loss or destruction of a Certificate, a Certificate Holder may
make a written request to the Town Administrative offices, for a duplicate Certificate. The
written request must be accompanied by a properly executed and sworn affidavit that sets forth
the circumstances of the loss or destruction and any other documentation required by the Town
Manager.
7. Transfer of Interment Rights.
a. Rules Applicable. A Certificate holder may only transfer rights in accordance with these
rules and all laws concerning such transfers.
b. Town Manager Approval Required. In order to transfer the right of interment, a
Certificate holder must obtain approval from the Town Manager for such transfer to be
effective.
c. Repurchase by Town. Upon application for approval to transfer interment rights, the plot
may be subject to repurchase by the Town at the original purchase price. The Town
manager may waive such repurchase.
d. Indebtedness Must Be Paid. All indebtedness due to the Town in connection with the
Certificate of Interment Rights must be paid before such transfer will be allowed.
e. Town Records. All Certificate holders are required to notify and update Town records
regarding any transfer of a Certificate.
f.

Transfer Fee. A transfer fee, as set by Town Council, must be paid in order to transfer a
Certificate of Interment Rights.

g. Transfer by Inheritance. A Certificate may be transferred by Will. The person receiving
such an inheritance shall be responsible for following the Rules and Regulations required
to complete and record the transfer with the Town. The new Certificate holder must
provide the original Certificate, the proof of inheritance of the burial space, pay any
indebtedness due, pay a transfer fee and request that Town records be updated.
h. Transfer by Intestacy. A Certificate may be transferred through the laws of intestacy.
The person receiving such an inheritance shall be responsible for following the Rules and
Regulations required to complete and record the transfer with the Town. The new
Certificate holder must provide the original Certificate, the proof of intestate rights to the
burial space, pay any indebtedness due, pay a transfer fee and request that Town records
be updated.
8. Town to be Notified of Changes. All Certificate holders are required to notify Town
administrative offices of any changes, including a change of addresses. Notices will be sent to
the address shown in Town records and it shall be the Certificate holder’s responsibility to update
those records with any changes in information concerning the Certificate holder.
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Visiting Hours
1. Visiting Hours. The cemetery is open for visitation year-round from dusk to dawn.
2. Trespass. Any person found on cemetery grounds outside of visiting hours will be considered a
trespasser, unless given written permission from the Town Manager to be on the cemetery
grounds outside of visiting hours.

Interment and Funeral Rules and Regulations
1. Interments. All interments must be arranged and approved in advance with Town staff. An
interment will not be allowed without Town staff prior approval. An interment will not be
allowed in a space unless the person to be buried holds the interment rights in the space as shown
in Town records. Interments must be in accordance with all applicable laws and Rules and
Regulations for the cemetery.
2. Delay in Burial. The Town shall not be liable or responsible for any delay in the interment of a
body where a protest to the interment has been made and/or where the Rules and Regulations
have not been complied with or where there is a legal dispute regarding the interment. Under
such circumstances, the Town reserves the right to have the body placed in a receiving vault or to
take other appropriate steps until the proper legal course has been determined.
3. Use of Grave Space. The use of one grave space shall be limited to interments as follows, unless
otherwise permitted by the Town Manager or Town Council, as shown in writing and reflected in
Town records:
i. One adult burial; or
ii. One adult burial and one infant burial; or
iii. One adult burial and one urn of cremated remains; or
iv. Two urns of cremated remains.

3. Fees Must be Paid. All fees or amounts due on a plot must be paid in full prior to an interment.
4. Outer Container. No burial of a casket over three (3) feet in length will be made unless placed in
an outer container or receptacle of concrete or such other material found by Town staff to be of
sufficient strength or resistance to deterioration.
5. Funeral Times. Funerals and/or burial services held at the cemetery must be between the hours of
8:00 a.m. to 3:30 p.m. on Monday through Friday or from 8:00 a.m. to 2:00 p.m. on Saturday.
Exceptions may be made by the Town Manager and will be provided in writing.
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6. Disinterment. Disinterment must meet the requirements of all state laws in effect at the time a
request is made. The current law can be found in the Health and Safety Code section 694.001,
711.004 and Texas Administrative Code 181.6 but may be amended from time to time. If
applicable, a copy of the application for a disinterment permit or a disinterment consent form
must be provided to the Town for their records.
7. Cremated Remains. A permanent type of urn or vault is required for ground interment of
cremated remains. The scattering of remains anywhere on cemetery grounds is prohibited.
8. No liability. The Town shall not be liable for any container, receptacle or urn of cremated
remains placed in lot.

Rules and Regulations for Flowers and Decorations
1. Removal of Flowers and Decorations at any time. The Town reserves the right to remove all
flowers, wreaths or other decorations from lots at any time. Such removal may be due to safety,
unsightly appearance or because such removal is deemed necessary by the Town.
2. Spring and Fall Cleanups. The grounds will be cleared of decorations twice a year. Spring
cleanup begins March 1 and Fall cleanup begins October 1. Weather or other circumstances may
delay the start date of said cleanups. In order to save any decorations placed upon a grave,
decorations should be removed prior to these dates. Decorations may be returned to the graves or
new decorations placed on graves beginning April 1 and November 1 respectively. Temporary
decoration may be placed on gravesite for five (5) days prior to an anniversary, birth date or
national holiday?? All decorations must be removed two (2) days after the anniversary, birth date
or holiday. A request form must be completed to place temporary decorations on a grave site?
3. Flower Arrangements. Fresh flower arrangements are allowed on plots in a permanent bronze
vase or a disposable vase. Silk flower arrangements are only allowed to be placed in a permanent
bronze vase.
4. Flags. Flags may be placed on graves on Memorial Day, the Fourth of July, Flag Day, and
Veteran’s Day, provided that such flag is not larger than 8 inches by 12 inches but may be smaller
in size. Flags are subject to removal by Town staff after ten (10) days after the above listed
holidays.
5. Grave Blankets. Blankets may be temporarily placed on gravesites for five (5) days prior to an
anniversary, birthday or national holiday. All blankets must be removed two (2) days after the
anniversary, birthday or holiday. A request must be completed to place blankets on a gravesite.

6. Prohibited Items. Glass is prohibited at all times. Devotional lights of any type are prohibited in
the cemetery. No decorations of any type are permitted in trees or cemetery plantings. Other
items that are prohibited include, but are not limited to, the following: plants, plantings,
shepherd’s hooks, standup decorations, coping, curbing, decorative rocks, fencing, hedging, grave
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mounds, borders, solar lighting, enclosures or items that are worn, deteriorated, or cause visual
clutter.
7. Removal of Unauthorized Items. The Town shall have the right to remove all flowers, plants or
objects if the appearance or condition of those items warrant removal or if the objects or plants
violate the Rules and Regulations of the cemetery. The Town will not be liable for such removal
or for the loss of any objects, plants or flowers.

Markers and Monuments
1. Approval and Permit Required. Markers, monuments or other memorials must be approved by
the Town Manager prior to installation. In order to obtain approval and a permit, the Certificate
holder must submit a sketch of the marker or monument showing the dimensions, material
content, lettering and any other information as requested by Town staff. All markers, monuments
or memorials must be made of the stone materials and approved by the Town Manager or the
Town staff. All markers, monument or other memorial foundations shall be placed by Town staff
or agents of the Town only. Corner markers are allowed on all lots and must be installed at grade
level.
a. Benches -One bench per gravesite may be placed at the foot or head of the gravesite. The
bench must have a concrete pad and be approved by the Town Manager or Town staff
prior to installation. Benches are required to be made of stone or metal materials and
must be pre-approved by town staff.
b. Monuments – Upright monuments are required to be made of stone materials, may not
exceed four (4) feet in height and eight (8) feet wide for a double marker and four (4) feet
wide for a single marker and must be pre-approved by Town staff before being placed on
a gravesite.
i. Monuments may only be placed on the Certificate holder’s gravesite
and only in the specified areas as marked by the Town, at the head and foot of the
space
ii. Flush ground monuments are required to be made of stone or bronze materials
iii. Foot markers may be placed at the foot of the gravesite and made of stone
materials and must be flush ground monuments.
iv. All monuments must be placed on a concrete base.
2. Fees Must be Paid. All fees or amounts due (including any installation fee) on a plot must be
paid in full prior to the placement of any marker, monument or other memorial on the lot.
3. Removal Required. In the event a memorial, monument or marker is placed in a location where it
is necessary to remove it for an interment or disinterment, the Town shall have the right to
remove such memorial, monument or marker without notice.
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4. Memorial Placement. Memorials shall be set in accordance with the general plan or map for the
cemetery. No more than two (2) memorials, markers, or monuments may be placed on a grave,
one at the head and the other at the foot, unless otherwise approved by the Town.
5. Change in Placement. The Town may correct any error that may occur in the placing of a
foundation or memorial, marker, or monument. There shall be no liability for the actions taken
by the Town in correcting such an error. Any costs incurred to relocate an incorrectly placed
monument that was not pre-approved will be billed to the Certificate holder.
6. Photographs / Porcelain Material. Photographs and porcelain material may be incorporated into
any memorial, monument or marker upon approval of the Town Manager. No protective glass or
breakable material of any kind will be allowed on the memorial, marker, or monument.
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I.O.O.F WESTLAKE CEMETERY
3101 J.T. Ottinger Road
Westlake, Texas 76262
817-430-0941

SALES POLICIES
The following are sales policies of the I.O.O.F Westlake Cemetery:
(1) Before an interment, entombment, inurnment can be done all fees and charges must be paid in
full.
(2) Burial Spaces (Also known as lots, graves, plots, or spaces). One full burial space will
accommodate one adult burial, or one adult and one infant, or one adult and one urn of
cremated remains, or two urns of cremated remains.
(3) Cemetery fee schedule for burial space includes perpetual care, grounds and administrative fees
of:
a. Adult burial space - $2,100.00
b. Infant burial space - $800.00
c. Interment fee - $300.00
d. Urn interment fee - $400.00

(4) When pre-arranging for graves, niches, memorials, or service fees, the patron may finance the
purchase and fees as follows:
a. Payment in full at point of purchase.
b. Down payment of 20% or more with the remainder of the purchase price paid in twelve
(12) consecutive monthly payments.
c. Memorials or monuments, pre-need or at-need, may not be placed until all space fees are
paid in full.
d. $200 of the Interment fee $200 is refundable if marker is place within 12 months.
(5) Prepaid service fees are placed in our escrow fund as cash is received. One hundred percent
(100%) of the fee is escrowed. The patron will not pay more for the service when it is provided.
The price is frozen. If, for whatever reason, the funds are refunded to the patron or the patron’s
estate, the patron receives only the original amount paid with no interest accrued.
(6) For graves or niches, where no burial has occurred, the patron may offer them back to the Town
and the Town will pay the patron 75% of the original purchase price. No interest shall accrue.
(7) Cancellations: When the patron fails to make regular payments, the Town shall cancel the
agreement if payments are more than 120 days delinquent. Any money paid to-date on said
purchase is forfeited.
Resolution 19-20
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(8) The Town will accept payment in the form of a check, money order or credit card with a 3% user
fee.
(9) All installment sales must be made on a Town Installment Agreement and must be approved by
the Director of Parks or his designee. The Director of Parks at the Town shall maintain a contract
log for all numbered contracts.
(10) For all burials at the Cemetery, a signed Interment Authorization must be on file.
(11) Graveside - The funeral procession enters our gates and will be met by an I.O.O.F Westlake
Cemetery employee in an I.O.O.F Westlake Cemetery vehicle and will be led to the appropriate
graveside location. All graveside arrangements and services will be provided by the funeral
home/director.. A brief committal service will be performed immediately followed by the burial.
The
family and their visitors are permitted to witness the burial if they desire.
(12) Memorials – I.O.O.F Westlake Cemetery requires that all permanent memorials be lawn-level and
bronze (except in Sections A, B E, and F Monument Gardens, as designated.) Granite bases are
required for all memorials. Permanent vases are optional however, they are required for the
placement of any type of artificial floral tribute. Vases may be part of the bronze memorial or a
separate unit but must be permanent (bronze) in nature. Memorials are placed at the HEAD of the
grave; a second bronze or stone memorial is allowed on any single grave as long as it is an
individual marker and contains no vase.
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of an Ordinance amending Ordinance 637 Chapter 78
Streets Sidewalks and Other Public Places, Article III Town Owned
Cemeteries, Section 78-62 changing the hours of the I.O.O.F Westlake
Cemetery hours.

STAFF CONTACT:

Troy J. Meyer, Director of Public Works & Facilities

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: July 1, 2019
Funding Amount: N/A

Status -

Completion Date: July 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
Currently, the hours for the I.O.O.F. Westlake Cemetery vary by day and season and may not
always align with daylight hours. For the safety of our citizens, staff and Cemetery visitors, we
are recommending a change to the visitation hours of the Cemetery to be concurrent with daylight
hours year-round.
This change will simplify the current Ordinance and will also ensure that visitors will not be in the
Cemetery after dark when it is not lit.
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RECOMMENDATION
Staff recommends approval of this item.

ATTACHMENTS
Ordinance
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TOWN OF WESTLAKE
ORDINANCE NO. 883

AN ORDINANCE OF THE TOWN OF WESTLAKE AMENDING CHAPTER 78 STREETS,
SIDEWALKS AND OTHER PUBLIC PLACES, ARTICLE III TOWN OWNED CEMETERIES,
SECTION 78-62 HOURS; PROVIDING A PENALTY; PROVIDING A CUMULATIVE
CLAUSE; PROVIDING A SEVERABILITY CLAUSE; PROVIDING A SAVINGS CLAUSE;
AUTHORIZING PUBLICATION; AND ESTABLISHING AN EFFECTIVE DATE.
WHEREAS, the Town of Westlake, Texas is a general law Town; and
WHEREAS, the Town Council of the Town of Westlake finds it necessary for the public safety
of the citizens of Westlake that the I.O.O.F Westlake Cemetery be open only during daylight hours yearround; and
WHEREAS, the Town Council for the Town of Westlake determines the open hours for the
Cemetery will be dawn to dusk; and
WHEREAS, upon the recommendation of Westlake’s Director of Public Works and Facilities of
the Town of Westlake, Texas, is of the opinion that it is in the best interests of the town and its citizens
that the amendments should be approved and adopted.

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
WESTLAKE, TEXAS:
SECTION 1: That all matters stated in the preamble are found to be true and correct and are
incorporated herein as if copied in their entirety.
SECTION 2: That Chapter 78 “Streets, Sidewalks and Other Public Places”, Section 78-62 of
the Town of Westlake Code of Ordinances, as amended, is hereby amended as follows.
The cemetery is open for visitation year-round from dawn to dusk.
SECTION 3:
force and effect.

That all provisions of Ordinance 637 not hereby amended shall remain in full

SECTION 4: That this Ordinance shall be cumulative of all other Town Ordinances and all
other provisions of other Ordinances adopted by the Town which are inconsistent with the terms or
provisions of this Ordinance are hereby repealed.
SECTION 5: That any person, firm or corporation violating any of the provisions or terms of this
ordinance shall be subject to the same penalty as provided for in the Code of Ordinances of the Town of
Westlake, and upon conviction shall be punishable by a fine not to exceed the sum of Five Hundred
($500.00) for each offense. Each day that a violation is permitted to exist shall constitute a separate
offense.
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SECTION 7: It is hereby declared to be the intention of the Town Council of the Town of
Westlake, Texas, that sections, paragraphs, clauses and phrases of this Ordinance are severable, and if any
phrase, clause, sentence, paragraph or section of this Ordinance shall be declared legally invalid or
unconstitutional by the valid judgment or decree of any court of competent jurisdiction, such legal
invalidity or unconstitutionality shall not affect any of the remaining phrases, clauses, sentences,
paragraphs or sections of this Ordinance since the same would have been enacted by the Town Council of
the Town of Westlake without the incorporation in this Ordinance of any such legally invalid or
unconstitutional, phrase, sentence, paragraph or section.
SECTION 8: This ordinance shall take effect immediately from and after its passage as the law
in such case provides.
PASSED AND APPROVED ON THIS 17TH DAY OF JUNE 2019.

ATTEST:

_____________________________
Laura L. Wheat, Mayor

_

APPROVED AS TO FORM:

Kelly Edwards, Town Secretary
_______________________________
L. Stanton Lowry, Town Attorney
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Discussion and Consideration of a Resolution Appointing and
Reappointing Various Affiliate Board Members.

STAFF CONTACT:

Kelly Edwards, Town Secretary and Tanya Morris, Administrative
Assistant to the Town Secretary

Strategic Alignment
Vision, Value, Mission
Informed & Engaged
Citizens / Sense of
Community

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

High Quality Planning, Design &
Development - We are a desirable
well planned, high-quality
community that is distinguished by
exemplary design standards.

Encourage Westlake's
Unique Sense of Place

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: April 1, 2019
Funding Amount: 0.00

Status -

Completion Date: June 17, 2019
Not Funded

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
Members with expiring terms have been contacted by the Town Secretary’s office and asked to
respond as to their desire to continue to serve as a board, commission, or committee member.
The Westlake Historical Preservation Society requests permission to temporarily disband until a
future date uncertain. President Kim Morris is scheduled to speak with the Town Council
regarding this request.
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The Westlake Public Art Competition Advisory Committee would like to extend the members
current terms for an additional six months to complete the current competition, and then disband
until a future date uncertain. Chairman Russell Tether and Board Member Robin McCaffrey will
continue to guide and oversee the Committee until another competition is scheduled, at that time
they will reconvene the Committee.
The Westlake Academy Foundation Board recommended Meghan Dorr as a new board member.
All current board members that expressed the desire to be reappointed are listed in the resolution.

RECOMMENDATION
To approve the Resolution.

ATTACHMENTS
Application for Meghan Dorr
Resolution
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TOWN OF WESTLAKE
RESOLUTION NO. 19-21
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WESTLAKE, TEXAS,
REAPPOINTING AND APPOINTING MEMBERS TO THE 4B ECONOMIC
DEVELOPMENT BOARD; PLANNING AND ZONING COMMISSION; TEXAS
STUDENT HOUSING AUTHORITY BOARD OF DIRECTORS; THE TEXAS STUDENT
HOUSING AUTHORITY; THE TEXAS STUDENT HOUSING CORPORATION –
DENTON PROJECT; AND THE WESTLAKE ACADEMY FOUNDATION; AND
WESTLAKE HISTORICAL PRESERVATION SOCIETY, AND RESOLVING RELATED
MATTERS.
WHEREAS, the Town Council conduct annual board appointments and reappointments
at a June meeting; and,
WHEREAS, the Town Council finds that the passage of this Resolution is in the best
interest of the citizens of Westlake.

BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN OF WESTLAKE,
TEXAS:
SECTION 1: That, all matters stated in the Recitals hereinabove are found to be true
and correct and are incorporated herein by reference as if copied in their entirety.
SECTION 2: THAT the following individuals are hereby appointed reappointed to
the Planning and Zoning Commission:

As a result of the appointments heretofore stated, the Planning and Zoning
Commission is represented by the following:
Term Expiration
Ken Kraska
June 2021
Tim Brittan
June 2021
Liz Garvin
June 2020
Kim Morris
June 2020
Michelle Lee
June 2021
Sharon Sanden (Alternate member No. 1)
June 2020
Vacant (Alternate member No. 2)
June 2021

SECTION 3: THAT the following individuals are hereby reappointed to the Texas Student
Housing Authority, the Texas Student Housing Corporation, the Texas Student Housing
Corporation – Denton Project, the Texas Student Housing Authority;

Resolution 19-21
Page 1 of 3

As a result of the appointments heretofore stated, the Texas Student Housing Authority
and the Texas Student Housing Corporation – Denton Project, are represented by the
following:
Term Expiration
Vacant
Paula Petersen
Scott Bradley
Katie Kolkmeier
James Krekow
Mark Harrow
Randall Quick

June 2020
June 2021
June 2020
June 2020
June 2021
June 2021
June 2021

Executive Director – Tracy Schornack

SECTION 4: THAT the following individuals are hereby appointed/reappointed to the
Westlake Academy Foundation Board of Directors:
As a result of the appointments heretofore stated, the Westlake Academy Foundation is
represented by the following:
Term Expiration
Sean Shope
June 2020
Zan Jones
June 2020
Leigh Sansone
June 2020
Christine Ross
June 2020
Michael Colby
June 2020
Leah Rennhack
June 2021
Vacant
June 2021
Wendy Greenwood
June 2021
Deanna Titzler
June 2021
Laura Luckett
June 2021
Deborah Kraska
June 2022
Karen Stoltenberg
June 2022
Kevin Hansen
June 2022
Ahu Sieg
June 2022
Meghan Q. Dorr
June 2022

SECTION 5: THAT the Westlake Historical Preservation Society requests
permission to temporarily disband until a future date uncertain.
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SECTION 6: THAT the following individuals are hereby appointed/reappointed to
the Westlake Public Art Competition Advisory Committee:
As a result of the appointment heretofore stated, the Westlake Public Art Competition
Advisory Committee, is represented for a period of six (6) months to complete the current
competition by the following:

Rebecca Lawton
Judy Deaton
Sue Canterbury
Barry Whistler
Paloma Añoveros
Katie Blair
Cris Worley
Russell Tether
Robin McCaffrey
Patricia Dellorfano

Term Expiration
December 2019
December 2019
December 2019
December 2019
December 2019
December 2019
December 2019
June 2021
June 2021
December 2019

Staff Liaison- Town Manager or designee

SECTION 7: If any portion of this Resolution shall, for any reason, be declared invalid
by any court of competent jurisdiction, such invalidity shall not affect the remaining provisions
hereof and the Council hereby determines that it would have adopted this Resolution without the
invalid provision.

SECTION 8: That this resolution shall become effective from and after its date of
passage.
PASSED AND APPROVED ON THIS 17th DAY OF JUNE 2019.

ATTEST:

_____________________________
Laura Wheat, Mayor

______________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:
______________________________
L. Stanton Lowry, Town Attorney
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of a resolution authorizing the Town Manager to execute
an agreement with BBVA Compass Bank, who will provide implementation
and account maintenance services for their Commercial Credit Card
Program for the Town of Westlake.

STAFF CONTACT:

Noah Simon, Deputy Town Manager
Debbie Piper, Finance Director

Strategic Alignment
Vision, Value, Mission

Fiscal Responsibility

Perspective

Strategic Theme & Results

Outcome
Objective

Fiscal Stewardship

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Maximize Efficiencies
& Effectiveness

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 17, 2019
Funding Amount: N/A

Status -

Completion Date: August 31, 2019
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)

The Town of Westlake has used the Commercial Card Program offered through The Independent
Bankers (TIB) Bank, an affiliate of First Financial Bank, since September 2015. Over the last few
years, TIB’s customer service has become less responsive to the account management of the
current program. In order to provide a streamlined purchasing option to the Municipal and
Academic staff, the following changes are needed, which are unavailable through TIB:
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•
•
•
•

Obtain administrative access for Finance staff to request new or replacement cards, set
individual limits, monitor all account activity for compliance to user procedures, and
provide necessary reports during the annual audit.
Provide cardholder account access to monitor activity and review for fraudulent
transactions, set travel alerts, and store receipts that are provided to Finance.
Receive timely account rebates and have a clear understanding of how the rebates are
earned and calculated.
Include the availability of options such as running accounts payable transactions through
an electronic payment process, which would increase the rebate base.

RECOMMENDATION
Staff recommends approval of the resolution authorizing the Town Manager to execute an
agreement with BBVA Compass Bank, who will provide implementation and account
maintenance services for their Commercial Credit Card Program for the Town of Westlake.

ATTACHMENTS
Resolution
Exhibit A: BBVA Compass Commercial Card Agreement
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TOWN OF WESTLAKE
RESOLUTION 19-21

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF WESTLAKE,
TEXAS, AUTHORIZING THE TOWN MANAGER TO ENTER INTO AN
AGREEMENT WITH BBVA COMPASS BANK, WHO WILL PROVIDE
IMPLEMENTATION AND ACCOUNT MAINTENANCE SERVICES FOR THEIR
COMMERCIAL CREDIT CARD PROGRAM FOR THE TOWN OF WESTLAKE.
WHEREAS, the Town of Westlake has utilized credit card services through The
Independent Bankers (TIB) Bank, an affiliate of First Financial Bank. The level of activity and
customer service needs require a more robust operating platform including options that will
better support the purchasing processes and goals of the Town of Westlake; and,
WHEREAS, additional personnel costs and time are required to maintain the manual
operations of the current credit card program (TIB); and,
WHEREAS, the current program through The Independent Bankers (TIB) Bank will be
discontinued after the successful implementation of the new program through BBVA Compass
Bank; and,
WHEREAS, the Town Council finds that the passage of this Resolution is in the best
interest of the citizens of the Town of Westlake, the Town of Westlake staff, and the faculty and
staff of Westlake Academy.

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE, TEXAS:
SECTION 1: That, all matters stated in the recitals hereinabove are found to be true and
correct and are incorporated herein by reference as if copied in their entirety.
SECTION 2: That, the Town Council of the Town of Westlake, hereby approves the
agreement with BBVA Compass Bank attached to this resolution as Exhibit “A”.
SECTION 3: If any portion of this resolution shall, for any reason, be declared invalid
by any court of competent jurisdiction, such invalidity shall not affect the remaining provisions
hereof and the Town Council hereby determines that it would have adopted this Resolution
without the invalid provision.
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SECTION 4: That this resolution shall become effective from and after its date of
passage.
PASSED AND APPROVED ON THE 17TH DAY OF JUNE 2019.

___________________________________
Laura Wheat, President
ATTEST:

________________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:

________________________________
L. Stanton Lowry, Town Attorney
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of ordinance amending Chapter 34, Emergency Services,
Article II, Alarms and Article III, Department of Public Safety; Repealing
Chapter 38 Article III Fire/Rescue Department to change the name to
Westlake Fire – EMS Department; by including Article III of Chapter 38
into Chapter 34 changing the name to Fire – EMS Department.

STAFF CONTACT:

Richard Whitten, Fire Chief

Strategic Alignment
Vision, Value, Mission
Mission: Westlake is a
unique community blending
preservation of our natural
environment and
viewscapes, while serving
our residents and businesess
with superior municipal and
academic services that are
accessible, efficient, costeffective, & transparent.

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Attract, Recruit,
Retain & Develop the
Highest Quality
Workforce

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 17, 2019
Funding Amount: N/A

Status -

Completion Date: N/A
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
On May 13, 2002 ,Town Council adopted Ordinance 417 establishing the Town of Westlake Fire
/ Rescue Department. On February 14, 2005, the Town Council amended Ordinance 472
establishing the Town of Westlake Department of Public Safety as a means of creating a
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Department of Public Safety (DPS) organization. The DPS concept has since been abandoned for
various reasons, some of which are the financial inefficiencies of this type of configuration. For
the past several years, the department has been operating as the Town of Westlake Fire – EMS
Department. Amending the ordinance and renaming the department would align the name with
the operational practices.

RECOMMENDATION
Staff recommends the adoption of an ordinance changing the name from “Town of Westlake
Department of Public Safety” to “Town of Westlake Fire – EMS Department”.

ATTACHMENTS
Ordinance
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TOWN OF WESTLAKE
ORDINANCE NO. 884

AN ORDINANCE AMENDING CHAPTER 34 ENTITLED “EMERGENCY
SERVICES”, ARTICLE II, ALARMS AND ARTICLE III, DEPARTMENT OF PUBLIC
SAFETY OF THE CODE OF ORDINANCES OF THE TOWN OF WESTLAKE, TEXAS
BY REPEALING CHAPTER 38, ARTICLE III FIRE/RESCUE DEPARTMENT TO
CHANGE THE NAME TO WESTLAKE FIRE – EMS DEPARTMENT; BY
INCLUDING ARTICLE III OF CHAPTER 38 INTO CHAPTER 34; PROVIDING A
SAVINGS CLAUSE; AND AN EFFECTIVE DATE.
WHEREAS, the Town of Westlake, Texas is a general law Town; and
WHEREAS, the Town Council of the Town of Westlake finds it necessary for the public
health, safety and welfare that proper naming, identification, and organization is necessary; and
WHEREAS, the Town of Westlake, Texas is authorized to provide emergency
ambulance service; and
WHEREAS, on May 13, 2002, the Town Council adopted Ordinance 417 establishing
the Town of Westlake Fire / Rescue Department; and
WHEREAS, on February 14, 2005, in pursuit of becoming a Department of Public
Safety (DPS) organization, the Town Council amended ordinance adopting Ordinance 472
establishing the Town of Westlake Department of Public Safety. The DPS idea has since been
abandoned for various reasons; and
WHEREAS, upon the recommendation of the Westlake Fire Chief, the Town Council of
the Town of Westlake, Texas, is of the opinion that it is in the best interests of the town and its
citizens that the renaming of the department and reordering of articles into the proper chapters,
should be approved and adopted.
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE, TEXAS:

SECTION 1: That all matters stated in the preamble are found to be true and correct and
are incorporated herein as if copied in their entirety.
SECTION 2: That Chapter 34, “Emergency Services” of the Town of Westlake Code of
Ordinances, as amended, is hereby amended as follows.
Chapter 34 – EMERGENCY SERVICES
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ARTICLE I. – IN GENERAL
Secs. 34-1 – 34-30. – Reserved.
ARTICLE II. – FIRE - EMS DEPARTMENT
Sec. 34-31. - Created.
There is created and established the town of Westlake fire – EMS department, for the
protection of life and property from hazardous situations, for the giving of aid, for the
suppression and prevention of crime and fire, for the mitigation of hazardous material release,
and for the rescue of entrapment; consisting of the fire chief, officers, fire companies and
ambulance companies. The fire chief shall be appointed by the town manager.
Sec. 34-32. – Powers and duties of fire chief.
The fire chief shall have the control, subject to the order and direction of the town manager,
of the fire – EMS department and all emergency apparatus belonging to the town. The fire chief
shall also oversee the town's fire marshal duties; administer the town's fire code and perform fire
and arson investigation duties as necessary, and oversee the contracting of these services to other
agencies as recommended by the town manager and approved by the town council.
Sec. 34-33. - Officer in command.
In case of fire or other emergency, the fire chief and his assistants shall rank in the order
named and the officer of the highest rank at the emergency incident shall take command of the
fire-EMS department, and direct the management thereof for the suppression of the fire or
mitigation of incident in the best manner possible; and when it may be necessary for the
protection of other property and to prevent the spread of the conflagration, the officer in
command may cause buildings to be removed, torn down or destroyed in the best manner
possible.
Sec. 34-34. - Emergency ambulance service.
(a)

Emergency ambulance service shall be provided within the corporate limits of the town by
the town of Westlake Fire – EMS department.

(b)

Ambulance attendants shall have the authority to pick up any injured or sick person(s)
found on public or private property whenever the need arises and also when and if requested
to do so by some person responsible for the sick or injured person.

(c)

Ambulance service will be provided to persons outside the town when a mutual aid
agreement has been agreed upon and approved by the board of aldermen.

(d)

It shall be the sole responsibility of the fire – EMS department person in charge of the
ambulance at the emergency scene as to which hospital the patient will be taken, based on
the hospital's capability and severity of the case.

(e)

The person transported, or in the event such person is a minor or incompetent, then such
person's parent or guardian, shall be responsible for the fees or charges incurred for the town
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emergency ambulance service. Such fees or charges shall be payable to the Town of
Westlake, Texas.
(f)

False statement of emergency. It shall be unlawful or any person to willfully inform the
police/fire dispatcher, or other police or fire official that an ambulance or more than one
ambulance is needed at a location or address when such person knows that such statement is
false.

(g)

Private ambulance service in the town will only be allowed upon the issuance of a permit
through the fire chief, based on the recommendation of the town manager and approved by
the town council. Private ambulance companies will be restricted to the non-emergency
calls, transfers, removing of deceased persons, sick calls of a non-emergency nature. This
section excludes all mortuaries from requiring the permit requirement.

(h)

This article will authorize the fire chief to permit a private ambulance company to respond
to emergency calls only if the town ambulance or mutual aid ambulance is not available for
the call.

Sec. 34-35. - Town manager's approval required.
No officer shall be elected or appointed within the organization of the fire department
without the approval of the town manager.
Sec. 34-36. - Authority of officer, agent or employee.
Every officer, agent or employee of the town while responding to emergency calls or
reacting to emergency situations, regardless of whether any declaration of emergency has been
declared or proclaimed by a unit of government or subdivision thereof, is hereby authorized to
act or not to act in such a manner to effectively deal with the emergency. An action or inaction is
"effective" if it in any way contributes or can reasonably be thought by the provider of such
emergency service to contribute to preserving any lives or property. This section shall prevail
over every other ordinance, resolution, rule, or order of the town and, to the extent to which the
town has the authority to so authorize, over any other law establishing a standard of care in
conflict with this section. Neither the town nor the employee, agent or officer thereof, or any
other unit of government or subdivision thereof, or its employees, agents or officers shall be
liable for failure to use ordinary care in such emergency.
Sec. 34-37. - Rendering aid outside corporate limits.
Members of the fire – EMS department are authorized to go outside the corporate limits of
the town for the purpose of rendering aid to other fire departments and communities, or of
extinguishing fires or rendering aid in the case of accidents. Provided, that the fire department
shall not render such service outside the corporate limits excepting upon orders of the town
manager, excepting that where the town has undertaken by contract to render service to property
outside the corporate limits the fire department may leave the corporate limits in the fulfillment
of such contract.
Sec. 34-38. - Assigning fire department/equipment to other governmental entities.
The town manager is authorized to assign the duties and responsibilities of the fire
department to another governmental entity pursuant to contract. In the case of such an
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assignment, the town manager may authorize the utilization of Town of Westlake fire equipment
and resources by the contracting entity.
SECTION 3: That all provisions of Chapter 34 not hereby amended shall remain in full
force and effect.
SECTION 4: That this Ordinance shall be cumulative of all other Town Ordinances and
all other provisions of other Ordinances adopted by the Town which are inconsistent with the
terms or provisions of this Ordinance are hereby repealed.
SECTION 5: This ordinance shall take effect immediately from and after its passage as
the law in such case provides.

PASSED AND APPROVED ON THIS 17th DAY OF JUNE 2019.

ATTEST:

_______________________________
Laura L. Wheat, Mayor

_______________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:

_______________________________
L. Stanton Lowry, Town Attorney
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Westlake Town Council
TYPE OF ACTION
Regular Meeting - Consent

Westlake Town Council Meeting
Monday, June 17, 2019
TOPIC:

Consider approval of ordinance amending Chapter 38, Fire Prevention and
Protection of the Code of Ordinances; adopting the 2018 Edition of the
International Fire Code with Amendments; by including Article II Alarms
of Chapter 34 into Chapter 38.

STAFF CONTACT:

Richard Whitten, Fire Chief

Strategic Alignment
Vision, Value, Mission
Mission: Westlake is a
unique community blending
preservation of our natural
environment and
viewscapes, while serving
our residents and businesess
with superior municipal and
academic services that are
accessible, efficient, costeffective, & transparent.

Perspective

Strategic Theme & Results

Outcome
Objective

Municipal &
Academic Operations

Exemplary Service & Governance
- We set the standard by delivering
unparalleled municipal and
educational services at the lowest
cost.

Attract, Recruit,
Retain & Develop the
Highest Quality
Workforce

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: June 17, 2019
Funding Amount: N/A

Status -

Completion Date: N/A
N/A

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
In keeping with the latest fire code standards and maintaining ISO ratings, complying with the
latest fire code standards is necessary for the public health, safety and welfare of the citizens and
visitors of Westlake. These standards help to ensure that Westlake remains a safe community.
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RECOMMENDATION
Staff recommends the approving the ordinance adopting the 2018 Edition of the International Fire
Code with amendments, and moving the Article “Alarms” from Chapter 34 to Chapter 38.

ATTACHMENTS
Ordinance
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TOWN OF WESTLAKE
ORDINANCE NO. 885

AN ORDINANCE AMENDING CHAPTER 38 ENTITLED “FIRE PREVENTION AND
PROTECTION”, OF THE CODE OF ORDINANCES OF THE TOWN OF WESTLAKE,
TEXAS BY ADOPTING THE 2018 EDITION OF THE INTERNATIONAL FIRE CODE,
WITH AMENDMENTS TO SAID CODE; BY INCLUDING ARTICLE II ALARMS OF
CHAPTER 34 INTO CHAPTER 38 PROVIDING A SAVINGS CLAUSE; PROVIDING
FOR CRIMINAL PENALTIES; AND AN EFFECTIVE DATE
WHEREAS, the Town of Westlake, Texas is a general law Town; and
WHEREAS the Town Council of the Town of Westlake, Texas, finds it necessary for the
public health, safety and welfare that adopting the 2018 edition of the International Fire Code to
provide for the safety of the citizens and visitors of Westlake; and
WHEREAS, upon the recommendation of the Westlake Fire Chief, the Town Council of
the Town of Westlake, Texas, is of the opinion that it is in the best interests of the town and its
citizens that certain amendments to the International Fire Code that address concerns unique to
the development within the Town of Westlake, should be approved and adopted.

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE, TEXAS:

SECTION 1: That all matters stated in the preamble are found to be true and correct and
are incorporated herein as if copied in their entirety.
SECTION 2: That Chapter 38, “Fire Prevention and Protection” of the Town of
Westlake Code of Ordinances, as amended, is hereby amended as follows.
Chapter 38 – FIRE PREVENTION AND PROTECTION
ARTICLE I. – IN GENERAL
Secs. 38-1 – 38-30. – Reserved.
ARTICLE II. CODES
Sec. 38-31. Adoption of fire code.
The town adopts the entirety of the 2018 Edition of the International Fire Code, including
Appendix Chapters A, B, C, D, E, F, G, H, I, K, L AND M published by the International Code
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Council, Inc., save and except such portions as are deleted or amended by this ordinance, and the
same are hereby adopted and incorporated as fully as if set out at length herein.
Sec. 38-32. – Permit required.
No person shall perform any work or supply any materials falling within the jurisdiction of
one of the respective codes adopted under [this article] without first having secured a permit in
accordance with applicable code.
Sec. 38-33. - Penalty.
That any person, either by himself or agent, and any firm, corporation or other entity who
violates any of the provisions of the codes adopted in section 38-31 shall be deemed guilty of a
misdemeanor and, upon conviction of any such violation, shall be punished as provided in
section 1-9. In any case of a violation of any of the terms and provisions of the codes adopted by
the ordinance, by any corporation, the officers and agents actively in charge of the business of
such corporation shall be subject to the penalty provided in this section.
Sec. 38-34. –Amendments to the 2018 International Fire Code.
That the 2018 International Fire Code, as adopted herein, is hereby amended and incorporated
herein and attached hereto for all purposes of this ordinance. The Town of Westlake, Texas may
from time to time determine that additional local modifications to the Fire Code are necessary
and appropriate to meet the unique needs of the Town of Westlake, Texas. To effectuate these
local modifications, the Town Council shall enact individual ordinances amending this
Ordinance, fully setting forth the change to be made in the Fire Code. These amendments shall
be consolidated in Chapter 38.
The following sections, paragraphs, and sentences of the 2018 International Fire Code (IFC) are
hereby amended as follows: Standard type is text from the IFC. Underlined type is text inserted.
Lined through type is deleted text from IFC. A double asterisk (**) at the beginning of a section
identifies an amendment carried over from the 2018 edition of the code and a triple asterisk (***)
identifies a new or revised amendment with the 2018 code.
Note: Historically, the North Central Texas Council of Governments (NCTCOG) has limited
Chapter 1 amendments in order to allow each city to insert their local policies and procedures.
We now have suggested certain items to be brought to the attention of cities considering
adoption of the code that may be of concern to several jurisdictions. It is still intended to be
discretionary to each city to determine which Chapter 1 amendments to include.
**Section 102.1; change #3 to read as follows:
3. Existing structures, facilities, and conditions when required in Chapter 11 or in specific
sections of this code.
(Reason: To clarify that there are other provisions in the fire code applicable to existing
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buildings that are not located in Chapter 11, including but not limited to Section 505 Premises
Identification.)
**Section 105.3.3; change to read as follows:
105.3.3 Occupancy Prohibited before Approval. The building or structure shall not be occupied
prior to the fire code official issuing a permit when required and conducting associated inspections
indicating the applicable provisions of this code have been met.
(Reason: For clarity to allow for better understanding in areas not requiring such permits, such as
unincorporated areas of counties. This amendment may be struck by a city.)
**Section 105.7; add Section 105.7.26 to read as follows:
105.7.26 Electronic access control systems. Construction permits are required for the
installation or modification of an electronic access control system, as specified in Chapter 10. A
separate construction permit is required for the installation or modification of a fire alarm system
that may be connected to the access control system. Maintenance performed in accordance with
this code is not considered a modification and does not require a permit.
(Reason: Adds construction permit requirements for electronic access control systems affecting
access and/or egress to ensure proper design and installation of such systems. These changes
reflect local practices of municipalities in this region.)
**Section 202; amend and add definitions to read as follows:
** [B] AMBULATORY CARE FACILITY. Buildings or portions thereof used to provide
medical, surgical, psychiatric, nursing, or similar care on a less than 24-hour basis to persons
who are rendered incapable of self-preservation by the services provided or staff has accepted
responsibility for care recipients already incapable. This group may include but not be limited to
the following:
- Dialysis centers
- Procedures involving sedation
- Sedation dentistry
- Surgery centers
- Colonic centers
- Psychiatric centers
(Reason: to clarify the range of uses included in the definition)
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** [B] ATRIUM.
unchanged}

An opening connecting two three or more stories… {remaining text

(Reason: Accepted practice in the region based on legacy codes. IBC Section 1009 permits
unenclosed two-story stairways under certain circumstances.)
** [B] DEFEND IN PLACE. A method of emergency response that engages building
components and trained staff to provide occupant safety during an emergency. Emergency
response involves remaining in place, relocating within the building, or both, without evacuating
the building.
(Reason: Added from International Building Code (IBC) definitions for consistency in
interpretation of the subject requirements pertaining to such occupancies.)
**FIRE WATCH. A temporary measure intended to ensure continuous and systematic
surveillance of a building or portion thereof by one or more qualified individuals or standby
personnel when required by the fire code official, for the purposes of identifying and controlling
fire hazards, detecting early signs of unwanted fire, raising an alarm of fire and notifying the fire
department.
(Reason: Clearly defines options to the fire department for providing a fire watch.)
**FIREWORKS. Any composition or device for the purpose of producing a visible or an
audible effect for entertainment purposes by combustion, deflagration, or detonation, and/or
activated by ignition with a match or other heat producing device that meets the definition of
1.3G fireworks or 1.4G fireworks. … {Remainder of text unchanged}…
(Reason: Increased safety from fireworks related injuries.)
HIGH-PILED COMBUSTIBLE STORAGE: add a second paragraph to read as follows:
Any building classified as a group S Occupancy or Speculative Building exceeding 6,000 sq.
ft. that has a clear height in excess of 14 feet, making it possible to be used for storage in
excess of 12 feet, shall be considered to be high-piled storage. When a specific product
cannot be identified, a fire protection system and life safety features shall be installed as for
Class IV commodities, to the maximum pile height.
(Reason: To provide protection for worst-case scenario in flexible or unknown situations.)
**Option B
HIGH-RISE BUILDING. A building with an occupied floor located more than 75 55 feet (22
860 16 764 mm) above the lowest level of fire department vehicle access.
(Reason: Allows for additional construction safety features to be provided, based on firefighting
response capabilities.)
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**REPAIR GARAGE. A building, structure or portion thereof used for servicing or repairing
motor vehicles. This occupancy shall also include garages involved in minor repair, modification
and servicing of motor vehicles for items such as lube changes, inspections, windshield repair or
replacement, shocks, minor part replacement, and other such minor repairs.
(Reason: To further clarify types of service work allowed in a repair garage, as well as to
correspond with definition in the IBC.)
**SELF-SERVICE STORAGE FACILITY. Real property designed and used for the purpose
of renting or leasing individual storage spaces to customers for the purpose of storing and
removing personal property on a self-service basis.
(Reason: To provide a definition that does not exist in the code.)
**STANDBY PERSONNEL. Qualified fire service personnel approved by the Fire Chief.
When utilized, the number required shall be as directed by the Fire Chief. Charges for utilization
shall be as normally calculated by the jurisdiction.
(Reason: To provide a definition that does not exist in the code for fire watch accommodations
as required by the jurisdiction.)
**UPGRADED OR REPLACED FIRE ALARM SYSTEM. A fire alarm system that is
upgraded or replaced includes, but is not limited to the following:
• Replacing one single board or fire alarm control unit component with a newer model
• Installing a new fire alarm control unit in addition to or in place of an existing one
• Conversion from a horn system to an emergency voice/alarm communication system
• Conversion from a conventional system to one that utilizes addressable or analog devices
The following are not considered an upgrade or replacement:
• Firmware updates
• Software updates
• Replacing boards of the same model with chips utilizing the same or newer firmware
(Reason: This is referenced in several places, but the wording of “upgraded or replaced” is
somewhat ambiguous and open to interpretation. Defining it here allows for consistent
application across the region.)
**Section 307.1.1; change to read as follows:
110.4 Violation penalties.
Persons who shall violate a provision of this code or shall fail to comply with any of the
requirements thereof or who shall erect, install, alter, repair or do work in violation of the
approved construction documents or directive of the fire code official, or of a permit or
certificate used under provisions of this code, shall be guilty of a misdemeanor and, upon
conviction in the Municipal Court, shall be subject to a fine not exceeding TWO THOUSAND
AND NO/100 ($2,000.00) DOLLARS for each offense. Each day that a violation continues after
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due notice has been served shall be deemed a separate offense.
**Section 307.1.1; change to read as follows:
307.1.1 Prohibited Open Burning. Open burning shall be prohibited that is offensive or
objectionable because of smoke emissions or when atmospheric conditions or local
circumstances make such fires hazardous shall be prohibited.
Exception: {No change.}
(Reason: To further protect adjacent property owners/occupants from open burning and/or
smoke emissions from open burning.)
**Section 307.2; change to read as follows:
307.2 Permit Required. A permit shall be obtained from the fire code official in accordance
with Section 105.6 prior to kindling a fire for recognized silvicultural or range or wildlife
management practices, prevention or control of disease or pests, or open burning a bonfire.
Application for such approval shall only be presented by and permits issued to the owner of the
land upon which the fire is to be kindled.
Examples of state or local law, or regulations referenced elsewhere in this section may include
but not be limited to the following:
1. Texas Commission on Environmental Quality (TCEQ) guidelines and/or restrictions.
2. State, County, or Local temporary or permanent bans on open burning.
3. Local written policies as established by the fire code official.
(Reason: Amendments to 307.2, 307.4, 307.4.3, and 307.5 better explain current requirements
and recognize that jurisdictions have local established policies that best fit their environments.)
**Section 307.3; change to read as follows:
307.3 Extinguishment Authority. When open burning creates or adds to a hazardous situation,
or a required permit for open burning has not been obtained, the fire code official is authorized to
order the extinguishment of the open burning operation. The fire code official is authorized to
order the extinguishment by the permit holder, another person responsible or the fire department
of open burning that creates or adds to a hazardous or objectionable situation.
(Reason: Provides direction as to responsible parties relative to extinguishment of the subject
open burning.)
**Section 307.4; change to read as follows:
307.4 Location. The location for open burning shall not be less than 50 300 feet (15 240 91 440
mm) from any structure, and provisions shall be made to prevent the fire from spreading to
within 50 300 feet (15 240 91 440 mm) of any structure.
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Exceptions: {No change.}
(Reason: To increase the separation distance thereby increasing the safety to adjacent
properties, as per applicable TCEQ rules and regulations regarding outdoor burning.)
**Section 307.4.3, Exceptions; add exception #2 to read as follows:
Exceptions:
2. Where buildings, balconies and decks are protected by an approved automatic sprinkler
system.
(Reason: To reflect similar allowances for open-flame cooking in these same locations.)
**Section 307.4.4 and 5; add section 307.4.4 **Section 307.4.4 and 307.4.5; change to read as
follows:
307.4.4 Permanent Outdoor Firepit. Permanently installed outdoor firepits for recreational fire
purposes shall not be installed within 10 feet of a structure or combustible material.
Exception: Permanently installed outdoor fireplaces constructed in accordance with the
International Building Code.
307.4.5 Trench Burns. Trench burns shall be conducted in air curtain trenches and in
accordance with Section 307.2.
(Reason: To provide a greater level of safety for this potentially hazardous fire exposure
condition. Decrease in separation distance allowed for outdoor firepits due to permanent nature
of construction having substantial securement.)
**Section 307.5; change to read as follows:
307.5 Attendance. Open burning, trench burns, bonfires, recreational fires, and use of portable
outdoor fireplaces shall be constantly attended until the… {Remainder of section unchanged}
(Reason: Adds attendance for trench burns based on previous amendment provision for such.)
**Section 308.1.4; change to read as follows:
308.1.4 Open-flame Cooking Devices. Charcoal burners and other oOpen-flame cooking
devices, charcoal grills and other similar devices used for cooking shall not be operated located
or used on combustible balconies, decks, or within 10 feet (3048 mm) of combustible
construction.

:
1. One- and two-family dwellings, except that LP-gas containers are limited to a water
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capacity not greater than 50 pounds (22.68 kg) [nominal 20-pound (9.08 kg) LP-gas
capacity] with an aggregate LP-gas capacity not to exceed 100 pounds (5 containers).
2. Where buildings, balconies and decks are protected by an approved automatic sprinkler
system, except that LP-gas containers are limited to a water capacity not greater than 50
pounds (22.68 kg) [nominal 20-pound (9.08 kg) LP-gas capacity], with an aggregate LPgas capacity not to exceed 40 lbs. (2 containers).
3.

{No change.}

(Reason: Decrease fire risk in multi-family dwellings and minimizes ignition sources and clarify
allowable limits for 1 & 2 family dwellings and allow an expansion for sprinklered multi-family
uses. This amendment adds clarification and defines the container size allowed for residences.)
**Section 308.1.6.2, Exception #3; change to read as follows:
Exceptions:
3.

Torches or flame-producing devices in accordance with Section 308.4 308.1.3.

(Reason: Section identified in published code is inappropriate.)
**Section 308.1.6.3; change to read as follows:
308.1.6.3 Sky Lanterns. A person shall not release or cause to be released an untethered
unmanned free-floating device containing an open flame or other heat source, such as but not
limited to a sky lantern.
(Reason: Eliminates the potential fire hazard presented by utilization of such devices and the
potential accidental release of such devices.)
**Section 311.5; change to read as follows:
311.5 Placards. Any The fire code official is authorized to require marking of any vacant or
abandoned buildings or structures determined to be unsafe pursuant to Section 110 of this code
relating to structural or interior hazards, shall be marked as required by Section 311.5.1 through
311.5.5.
(Reason: There may be situations where placarding is not desired or necessary; also clarifies
intent that it is not the fire code official’s responsibility to provide the placard.)
**Section 403.5; change Section 403.5 to read as follows:
403.5 Group E Occupancies. An approved fire safety and evacuation plan in accordance with
Section 404 shall be prepared and maintained for Group E occupancies and for buildings
containing both a Group E occupancy and an atrium. A diagram depicting two evacuation routes

Ordinance 885
Page 8 of 40

shall be posted in a conspicuous location in each classroom. Group E occupancies shall also
comply with Sections 403.5.1 through 403.5.3.
(Reason: The diagrams are intended to assist with egress in such occupancies – specifically, the
primary teacher is not always present to assist children with egress. Also, such will help
reinforce evacuation drill requirements.)
**Section 404.2.2; add Number 4.10 to read as follows:
4.10 Fire extinguishing system controls.

(Reason: The committee believed this information could be of great help to such plans to
facilitate locating sprinkler valves to minimize water damage, for instance.)
**Section 405.4; change Section 405.4 to read as follows:
405.4 Time. The fire code official may require an evacuation drill at any time. Drills shall be
held at unexpected times and under varying conditions to simulate the unusual conditions that
occur in case of fire.
(Reason: This change clarifies who may require a fire or evacuation drill).
**Section 501.4; change to read as follows:
501.4 Timing of Installation. When fire apparatus access roads or a water supply for fire
protection is required to be installed for any structure or development, they shall be installed,
tested, and approved prior to the time of which construction has progressed beyond completion
of the foundation of any structure. , such protection shall be installed and made serviceable prior
to and during the time of construction except when approved alternative methods of protection
are provided. Temporary street signs shall be installed at each street intersection when
construction of new roadways allows passage by vehicles in accordance with Section 505.2.
(Reason: Reflects current practice in the region relative to ensuring fire department and EMS
access during construction, which can be a time of increased frequency for emergency
incidents.)
**Section 503.1.1; add sentence to read as follows:
Except for one- or two-family dwellings, the path of measurement shall be along a minimum of a
ten feet (10’) wide unobstructed pathway around the external walls of the structure.
(Reason: Recognizes that the hose lay provision can only be measured along a pathway that is
wide enough for fire fighter access.)
**Section 503.2.1; change to read as follows:
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503.2.1 Dimensions. Fire apparatus access roads shall have an unobstructed width of not less
than 20 24 feet (6096 mm 7315 mm), exclusive of shoulders, except for approved security gates
in accordance with Section 503.6, and an unobstructed vertical clearance of not less than 13 feet
6 inches (4115 mm) 14 feet (4267 mm).
Exception: Vertical clearance may be reduced; provided such reduction does not impair
access by fire apparatus and approved signs are installed and maintained indicating the
established vertical clearance when approved.
(Reason: Amendments to 503.2.1 and 503.2.2 recognize that the equipment now used in
firefighting is increasing in size. The code already recognizes that larger dimensions may be
required under Section 503.2.2. The amendments are to standardize the dimensions for this
area. With the increase in fire apparatus size, this will allow for the passage of two fire
apparatus during a fire or EMS emergency.)
**Section 503.2.2; change to read as follows:
503.2.2 Authority. The fire code official shall have the authority to require an increase in the
minimum access widths and vertical clearances where they are inadequate for fire or rescue
operations.
(Reason: Amendments to 503.2.1 and 503.2.2 recognize that the equipment now used in
firefighting is increasing in size. The code already recognizes that larger dimensions may be
required under Section 503.2.2. The amendments are to standardize the dimensions for this
area. With the increase in fire apparatus size, this will allow for the passage of two fire
apparatus during a fire or EMS emergency.)
**Section 503.2.3; change Section 503.2.3 to read as follows:
503.2.3 Surface. Fire apparatus access roads shall be designed and maintained to support
imposed loads of 80,000 Lbs. for fire apparatus and shall be surfaced so as to provide all-weather
driving capabilities.
(Reason: To address the current size of fire trucks in use – figure derived from DOT
requirements for waiver of vehicle exceeding such weight.)
**Section 503.3; change to read as follows:
503.3 Marking. Where required by the fire code official, approved signs or other approved
notices or markings that include the words NO PARKING – FIRE LANE Striping, signs, or
other markings, when approved by the fire code official, shall be provided for fire apparatus
access roads to identify such roads or prohibit the obstruction thereof. The means by which fire
lanes are designated Striping, signs and other markings shall be maintained in a clean and legible
condition at all times and be replaced or repaired when necessary to provide adequate visibility.
(1) Striping – Fire apparatus access roads shall be continuously marked by painted lines of
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red traffic paint six inches (6”) in width to show the boundaries of the lane. The words “NO
PARKING FIRE LANE” or "FIRE LANE NO PARKING” shall appear in four inch (4”)
white letters at 25 feet intervals on the red border markings along both sides of the fire lanes.
Where a curb is available, the striping shall be on the vertical face of the curb.
(2) Signs – Signs shall read “NO PARKING FIRE LANE” or "FIRE LANE NO PARKING”
and shall be 12” wide and 18” high. Signs shall be painted on a white background with
letters and borders in red, using not less than 2” lettering. Signs shall be permanently affixed
to a stationary post and the bottom of the sign shall be six feet, six inches (6’6”) above
finished grade. Signs shall be spaced not more than fifty feet (50’) apart along both sides of
the fire lane. Signs may be installed on permanent buildings or walls or as approved by the
Fire Chief.
***(3) In-laid Pavers - In-laid fire lane identification systems may be approved by the fire
code official. Approved in-laid fire lane identification systems will be enforced under this
code as with other provisions of this code.
***(4) Etched Stone Markings – Approved etched stone fire lane identification systems
will be enforced under this code as with other provisions of this code.
***(5) Alternative Fire Lane Markings – Means of identifying fire lanes shall be approved
by fire code official. The use of curbs, poles, or other approved devices may be considered.
(Reason: Establishes a standard method of marking and reflects local long-standing practices.)
**Section 503.4; change to read as follows:
503.4 Obstruction of Fire Apparatus Access Roads. Fire apparatus access roads shall not be
obstructed in any manner, including the parking of vehicles. The minimum widths and
clearances established in Section 503.2.1 and any area marked as a fire lane as described in
Section 503.3 shall be maintained at all times.
(Reason: As originally worded, the section implied that vehicles could be parked in the marked
fire lane and not be in violation if the minimum width is still maintained. Current accepted
enforcement practice is to require the entire marked fire lane to be maintained clear and
unobstructed.)
**Section 505.1; change to read as follows:
505.1 Address Identification. New and existing buildings shall be provided with approved
address identification. The address identification shall be legible and placed in a position that is
visible from the street or road fronting the property. Address identification characters shall
contrast with their background. Address numbers shall be Arabic numbers or alphabetical letters.
Numbers shall not be spelled out. Each character shall be not less than 4 inches (102 mm) 6
inches (152.4 mm) high with a minimum stroke width of 1/2 inch (12.7 mm). Where required by
the fire code official, address numbers shall be provided in additional approved locations to
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facilitate emergency response. Where access is by means of a private road, buildings do not
immediately front a street, and/or the building cannot be viewed from the public way, a
monument, pole or other sign with approved 6 inch (152.4 mm) height building numerals or
addresses and 4 inch (101.6 mm) height suite/apartment numerals of a color contrasting with the
background of the building or other approved means shall be used to identify the structure.
Numerals or addresses shall be posted on a minimum 20 inch (508 mm) by 30 inch (762 mm)
background on border. Address identification shall be maintained.
Exception: R-3 Single Family occupancies shall have approved numerals of a minimum
3 ½ inches (88.9 mm) in height and a color contrasting with the background clearly
visible and legible from the street fronting the property and rear alleyway where such
alleyway exists.
(Reason: To increase the minimum addressing requirements for commercial properties and
establish a minimum for single-family residential properties Such improves legibility of these
signs which are critical to emergency response in a more timely manner.)
**Section 507.4; change to read as follows:
507.4 Water Supply Test Date and Information. The water supply test used for hydraulic
calculation of fire protection systems shall be conducted in accordance with NFPA 291
“Recommended Practice for Fire Flow Testing and Marking of Hydrants” and within one year of
sprinkler plan submittal. The fire code official shall be notified prior to the water supply test.
Water supply tests shall be witnessed by the fire code official, as required or approved
documentation of the test shall be provided to the fire code official prior to final approval of the
water supply system. The exact location of the static/residual hydrant and the flow hydrant shall
be indicated on the design drawings. All fire protection plan submittals shall be accompanied by
a hard copy of the waterflow test report, or as approved by the fire code official. The report must
indicate the dominant water tank level at the time of the test and the maximum and minimum
operating levels of the tank, as well, or identify applicable water supply fluctuation. The
licensed contractor must then design the fire protection system based on this fluctuation
information, as per the applicable referenced NFPA standard. Reference Section 903.3.5 for
additional design requirements.
(Reason: Clarifies intent of the test to ensure contractor accounts for water supply fluctuations.)
**Section 507.5.4; change to read as follows:
507.5.4 Obstruction. Unobstructed access to fire hydrants shall be maintained at all times. Posts,
fences, vehicles, growth, trash, storage and other materials or objects shall not be placed or kept
near fire hydrants, fire department inlet connections or fire protection system control valves in a
manner that would prevent such equipment or fire hydrants from being immediately discernible.
The fire department shall not be deterred or hindered from gaining immediate access to fire
protection equipment or fire hydrants.
(Reason: Additional guidance based on legacy language to ensure these critical devices are
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available in an emergency incident.)
**Section 509.1.2; add new Section 509.1.2 to read as follows:
509.1.2 Sign Requirements. Unless more stringent requirements apply, lettering for signs
required by this section shall have a minimum height of 2 inches (50.8 mm) when located inside
a building and 4 inches (101.6 mm) when located outside, or as approved by the fire code
official. The letters shall be of a color that contrasts with the background.
(Reason: Provides direction as to appropriate sign criteria to develop local and regional
consistency in this regard.)
***Section 603.3.2 and 603.3.2.1; change to read as follows:
603.3.1 Fuel oil storage in outside, above-ground tanks. Where connected to a fuel-oil piping
system, the maximum amount of fuel oil storage allowed outside above ground without
additional protection shall be 660 gallons (2498 L). The storage of fuel oil above ground in
quantities exceeding 660 gallons (2498 L) shall comply with NFPA 31 and Chapter 57.
603.3.2 Fuel oil storage inside buildings. Fuel oil storage inside buildings shall comply with
Sections 603.3.2.1 through 603.3.2.5 or and Chapter 57.
603.3.2.1 Quantity limits. One or more fuel oil storage tanks containing Class II or III
combustible liquid shall be permitted in a building. The aggregate capacity of all tanks shall not
exceed the following:
1. 660 gallons (2498 L) in unsprinklered buildings, where stored in a tank complying with
UL 80, UL 142 or UL 2085 for Class III liquids, and also listed as a doublewall/secondary containment tank for Class II liquids.
2. 1,320 gallons (4996 L) in buildings equipped with an automatic sprinkler system in
accordance with Section 903.3.1.1, where stored in a tank complying with UL 142 or UL
2085 as a double-wall/secondary containment tank.
3. 3,000 gallons (11 356 L) where stored in protected above-ground tanks complying with
UL 2085 and Section 5704.2.9.7 and the room is protected by an automatic sprinkler
system in accordance with Section 903.3.1.1.
(Reason: Issues addressed by Chapter 57, such as venting to outside of buildings, remote fill to
outside of building, overfill protection, physical protection, etc., are not included in Section
603.3, so compliance with Chapter 57 is also required. The Board determined that fuel storage
in such tanks inside of buildings is commonly in double-wall tanks, and that this inherent leak
protection was prudent in order to allow these quantities of combustible liquids to be stored
inside a building for such purpose.)
**Section 807.5.2.2 and 807.5.2.3; change to read as follows:
807.5.2.2 Artwork in Corridors. Artwork and teaching materials shall be limited on the walls
of corridors to not more than 20 percent of the wall area. Such materials shall not be continuous
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from floor to ceiling or wall to wall. Curtains, draperies, wall hangings, and other decorative
material suspended from the walls or ceilings shall meet the flame propagation performance
criteria of NFPA 701 in accordance with Section 807 or be noncombustible.
Exception: Corridors protected by an approved automatic sprinkler system installed in
accordance with Section 903.3.1.1 shall be limited to 50 percent of the wall area.
807.5.2.3 Artwork in Classrooms. Artwork and teaching materials shall be limited on walls of
classrooms to not more than 50 percent of the specific wall area to which they are attached.
Curtains, draperies, wall hangings and other decorative material suspended from the walls or
ceilings shall meet the flame propagation performance criteria of NFPA 701 in accordance with
Section 807 or be noncombustible.
(Reason: This change allows an increase in wall coverage due to the presence of sprinklers. Also
provides additional guidance relative to fire resistance requirements in these areas.)
**Section 807.5.5.2 and 807.5.5.3; change to read as follows:
807.5.5.2 Artwork in Corridors. Artwork and teaching materials shall be limited on the walls
of corridors to not more than 20 percent of the wall area. Such materials shall not be continuous
from floor to ceiling or wall to wall. Curtains, draperies, wall hangings and other decorative
material suspended from the walls or ceilings shall meet the flame propagation performance
criteria of NFPA 701 in accordance with Section 807 or be noncombustible.
Exception: Corridors protected by an approved automatic sprinkler system installed in
accordance with Section 903.3.1.1 shall be limited to 50 percent of the wall area.
807.5.5.3 Artwork in Classrooms. Artwork and teaching materials shall be limited on walls of
classrooms to not more than 50 percent of the specific wall area to which they are attached.
Curtains, draperies, wall hangings and other decorative material suspended from the walls or
ceilings shall meet the flame propagation performance criteria of NFPA 701 in accordance with
Section 807 or be noncombustible.
(Reason: This change allows an increase in wall coverage due to the presence of sprinklers. Also
provides additional guidance relative to fire resistance requirements in these areas.)
***Section 901.4.3; Change to read as follows:
901.4.3 Fire Area. Buildings, or portions thereof will not be divided into fire areas for
purposes of determining fire protection system requirements.
(Reason: The Town of Westlake requires all buildings and portions thereof are protected by
automatic sprinkler systems.)
***Section 901.6.1; add Section 901.6.1.1 to read as follows:
901.6.1.1 Standpipe Testing. Building owners/managers must maintain and test standpipe
systems as per NFPA 25 requirements. The following additional requirements shall be applied to
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the testing that is required every 5 years:
1. The piping between the Fire Department Connection (FDC) and the standpipe shall be
backflushed or inspected by approved camera when foreign material is present or when
caps are missing, and also hydrostatically tested for all FDC’s on any type of standpipe
system. Hydrostatic testing shall also be conducted in accordance with NFPA 25
requirements for the different types of standpipe systems.
2. For any manual (dry or wet) standpipe system not having an automatic water supply
capable of flowing water through the standpipe, the tester shall connect hose from a fire
hydrant or portable pumping system (as approved by the fire code official) to each FDC,
and flow water through the standpipe system to the roof outlet to verify that each inlet
connection functions properly. Confirm that there are no open hose valves prior to
introducing water into a dry standpipe. There is no required pressure criteria at the outlet.
Verify that check valves function properly and that there are no closed control valves on
the system.
3. Any pressure relief, reducing, or control valves shall be tested in accordance with the
requirements of NFPA 25. All hose valves shall be exercised.
4. If the FDC is not already provided with approved caps, the contractor shall install such
caps for all FDC’s as required by the fire code official.
5. Upon successful completion of standpipe test, place a blue tag (as per Texas
Administrative Code, Fire Sprinkler Rules for Inspection, Test and Maintenance Service
(ITM) Tag) at the bottom of each standpipe riser in the building. The tag shall be checkmarked as “Fifth Year” for Type of ITM, and the note on the back of the tag shall read “5
Year Standpipe Test” at a minimum.
6. The procedures required by Texas Administrative Code Fire Sprinkler Rules with regard
to Yellow Tags and Red Tags or any deficiencies noted during the testing, including the
required notification of the local Authority Having Jurisdiction (fire code official) shall
be followed.
7. Additionally, records of the testing shall be maintained by the owner and contractor, if
applicable, as required by the State Rules mentioned above and NFPA 25.
8. Standpipe system tests where water will be flowed external to the building shall not be
conducted during freezing conditions or during the day prior to expected night time
freezing conditions.
9. Contact the fire code official for requests to remove existing fire hose from Class II and III
standpipe systems where employees are not trained in the utilization of this firefighting
equipment. All standpipe hose valves must remain in place and be provided with an
approved cap and chain when approval is given to remove hose by the fire code official.
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(Reason: Increases the reliability of the fire protection system and re-emphasizes the
requirements of NFPA 25 relative to standpipe systems, as well as ensuring that FDC
connections are similarly tested/maintained to ensure operation in an emergency incident.)
**Section 901.6.4; add Section 901.6.4 to read as follows:
901.6.4 False Alarms and Nuisance Alarms. False alarms and nuisance alarms shall not be
given, signaled or transmitted or caused or permitted to be given, signaled or transmitted in any
manner.
(Reason: Places the responsibility on the business or property owner to maintain their fire alarm
systems in approved condition. Allows the enforcement of “prohibition of false alarms”.
Replaces text lost from the legacy codes that helps to ensure the maintenance of life safety
systems.)
**Section 901.7; change to read as follows:
901.7 Systems Out of Service. Where a required fire protection system is out of service or in
the event of an excessive number of activations, the fire department and the fire code official
shall be notified immediately and, where required by the fire code official, the building shall
either be evacuated or an approved fire watch shall be provided for all occupants left unprotected
by the shut down until the fire protection system has been returned to service. … {Remaining text
unchanged}
(Reason: Gives fire code official more discretion with regards to enforcement of facilities
experiencing nuisance alarm or fire protection system activations necessitating
correction/repair/replacement. The intent of the amendment is to allow local jurisdictions to
enforce fire watches, etc., where needed to ensure safety of occupants where fire protection
systems are experiencing multiple nuisance activations.)
**Section 903.1.1; change to read as follows:
903.1.1 Alternative Protection. Alternative automatic fire-extinguishing systems complying
with Section 904 shall be permitted instead of in addition to automatic sprinkler protection where
recognized by the applicable standard and, or as approved by the fire code official.
(Reason: Such alternative systems do not provide the reliability of automatic sprinkler
protection. Most gaseous type systems are highly susceptible to open doors, ceiling or floor tile
removal, etc. However, an applicant could pursue an Alternate Method request to help mitigate
the reliability issues with these alternative systems with the fire code official if so desired, or
there may be circumstances in which the fire code official is acceptable to allowing an alternate
system in lieu of sprinklers, such as kitchen hoods or paint booths.)
**Section 903.2; add paragraph to read as follows and delete the exception:
Automatic Sprinklers shall not be installed in elevator machine rooms, elevator machine spaces,
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and elevator hoistways, other than pits where such sprinklers would not necessitate shunt trip
requirements under any circumstances. Storage shall not be allowed within the elevator machine
room. Signage shall be provided at the entry doors to the elevator machine room indicating
“ELEVATOR MACHINERY – NO STORAGE ALLOWED.”
(Reason: Firefighter and public safety. This amendment eliminates the shunt trip requirement of
the International Building Code Section 3005.5 for the purpose of elevator passenger and
firefighter safety. This amendment is contingent on the Building Code amendment eliminating
the Exceptions to Section 3005.4, such that passive fire barriers for these areas are maintained.
The exception deletion is due to the fact that such telecom areas pose an undue fire risk to the
structural integrity of the building.)
**Section 903.2.9; add Section 903.2.9.3 to read as follows:
903.2.9.3 Self-Service Storage Facility. An automatic sprinkler system shall be installed
throughout all self-service storage facilities.
(Reason: Fire departments are unable to inspect these commercial occupancies and are unaware
of the contents being stored. Previous allowance to separate units by fire barriers is difficult to
enforce maintenance after opening.)

Section 903.2.11; change 903.2.11.3 and add 903.2.11.7, 903.2.11.8, and 903.2.11.9 as
follows:
903.2.11.3 Buildings 55 35 feet or more in height. An automatic sprinkler system shall be
installed throughout buildings that have one or more stories with an occupant load of 30 or
more, other than penthouses in compliance with Section 1510 of the International Building
Code, located 55 35 feet (16 764 10 668 mm) or more above the lowest level of fire
department vehicle access, measured to the finished floor.
Exceptions:
1. Open parking structures in compliance with Section 406.5 of the International
Building Code, having no other occupancies above the subject garage.
2. Occupancies in Group F-2.
903.2.11.7 High-Piled Combustible Storage. For any building with a clear height
exceeding 12 feet (4572 mm), see Chapter 32 to determine if those provisions apply.
903.2.11.8 Spray Booths and Rooms. New and existing spray booths and spraying rooms
shall be protected by an approved automatic fire-extinguishing system.
903.2.11.9 Buildings Over 6,000 sq. ft. An automatic sprinkler system shall be installed
throughout all buildings with a building area 6,000 sq. ft. or greater and in all existing
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buildings that are enlarged to be 6,000 sq. ft. or greater. For the purpose of this provision,
fire walls shall not define separate buildings.
Exception: Open parking garages in compliance with Section 406.5 of the International
Building Code.

(Reason: Provides jurisdictions options as to their desired level of sprinkler protection based on
multiple factors including firefighting philosophies/capabilities.)
**Section 903.3.1.1.1; change to read as follows:

903.3.1.1.1 Exempt Locations. When approved by the fire code official, automatic sprinklers
shall not be required in the following rooms or areas where such ... {text unchanged}… because it
is damp, of fire-resistance-rated construction or contains electrical equipment.
1. Any room where the application of water, or flame and water, constitutes a serious life or
fire hazard.
2. Any room or space where sprinklers are considered undesirable because of the nature of
the contents, when approved by the code official.
3. Generator and transformer rooms, under the direct control of a public utility, separated
from the remainder of the building by walls and floor/ceiling or roof/ceiling assemblies
having a fire-resistance rating of not less than 2 hours.
4. In rooms or areas that are of noncombustible construction with wholly noncombustible
contents.
5. Fire service access Elevator machine rooms, and machinery spaces, and hoistways, other
than pits where such sprinklers would not necessitate shunt trip requirements under any
circumstances.
6. {Delete.}
(Reason: Gives more direction to code official. Exception 4 deleted to provide protection where
fire risks are poorly addressed. Amendment 903.2 addresses Exception 5 above relative to the
elimination of sprinkler protection in these areas to avoid the shunt trip requirement.)
***Section 903.3.1.2.3; delete section and replace as follows:
[F] Section 903.3.1.2.3 Attached Garages and Attics. Sprinkler protection is required in
attached garages, and in the following attic spaces:
1. Attics that are used or intended for living purposes or storage shall be protected by an
automatic sprinkler system.
2. Where fuel-fired equipment is installed in an unsprinklered attic, not fewer than one
quick-response intermediate temperature sprinkler shall be installed above the
equipment.
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3. Attic spaces of buildings that are two or more stories in height above grade plane or
above the lowest level of fire department vehicle access.
4. Group R-4, Condition 2 occupancy attics not required by Item 1 or 3 to have
sprinklers shall comply with one of the following:
4.1. Provide automatic sprinkler system protection.
4.2. Provide a heat detection system throughout the attic that is arranged to
activate the building fire alarm system.
4.3. Construct the attic using noncombustible materials.
4.4. Construct the attic using fire-retardant-treated wood complying with Section
2303.2 of the International Building Code.
4.5. Fill the attic with noncombustible insulation.
(Reason: Attic protection is required due to issues with fire exposure via soffit vents, as well as
firefighter safety. Several jurisdictions indicated experience with un-protected attic fires
resulting in displacement of all building occupants. NFPA 13 provides for applicable attic
sprinkler protection requirements, as well as exemptions to such, based on noncombustible
construction, etc. Attached garages already require sprinklers via NFPA 13R – this amendment
just re-emphasizes the requirement.)
**Section 903.3.1.3; change to read as follows:
903.3.1.3 NFPA 13D Sprinkler Systems. Automatic sprinkler systems installed in one- and
two-family dwellings; Group R-3; Group R-4, Condition 1; and townhouses shall be permitted to
be installed throughout in accordance with NFPA 13D or in accordance with state law.
(Reason: To allow the use of the Plumbing section of the International Residential Code (IRC)
and recognize current state stipulations in this regard.)
**Section 903.3.1.4; add to read as follows:
[F] 903.3.1.4 Freeze protection. Freeze protection systems for automatic fire sprinkler systems
shall be in accordance with the requirements of the applicable referenced NFPA standard and
this section.
903.3.1.4.1 Attics. Only dry-pipe, preaction, or listed antifreeze automatic fire sprinkler
systems shall be allowed to protect attic spaces.
Exception: Wet-pipe fire sprinkler systems shall be allowed to protect nonventilated attic spaces where:
1. The attic sprinklers are supplied by a separate floor control valve assembly
to allow ease of draining the attic system without impairing sprinklers
throughout the rest of the building, and
2. Adequate heat shall be provided for freeze protection as per the applicable
referenced NFPA standard, and
3. The attic space is a part of the building’s thermal, or heat, envelope, such
that insulation is provided at the roof deck, rather than at the ceiling level.
903.3.1.4.2 Heat trace/insulation. Heat trace/insulation shall only be allowed where
approved by the fire code official for small sections of large diameter water-filled pipe.
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(Reason: In the last few years, severe winters brought to light several issues with current
practices for sprinklering attics, not the least of which was wet-pipe sprinklers in ventilated
attics provided with space heaters, etc. for freeze protection of such piping. This practice is not
acceptable for the protection of water-filled piping in a ventilated attic space as it does not
provide a reliable means of maintaining the minimum 40 degrees required by NFPA, wastes
energy, and presents a potential ignition source to the attic space. Listed antifreeze is
specifically included because NFPA currently allows such even though there is no currently
listed antifreeze at the time of development of these amendments. The intent of this amendment
is to help reduce the large number of freeze breaks that have occurred in the past with waterfilled wet-pipe sprinkler systems in the future, most specifically in attic spaces.)
**Section 903.3.5; add a second paragraph to read as follows:

Water supply as required for such systems shall be provided in conformance with the supply
requirements of the respective standards; however, every water-based fire protection system shall
be designed with a 10 psi safety factor. Reference Section 507.4 for additional design
requirements.
(Reason: To define uniform safety factor for the region.)
**Section 903.4; add a second paragraph after the exceptions to read as follows:
Sprinkler and standpipe system water-flow detectors shall be provided for each floor tap to the
sprinkler system and shall cause an alarm upon detection of water flow for more than 45
seconds. All control valves in the sprinkler and standpipe systems except for fire department
hose connection valves shall be electrically supervised to initiate a supervisory signal at the
central station upon tampering.
(Reason: To avoid significant water losses. Consistent with amendment to IFC 905.9.)
**Section 903.4.2; add second paragraph to read as follows:
The alarm device required on the exterior of the building shall be a weatherproof horn/strobe
notification appliance with a minimum 75 candela strobe rating, installed as close as practicable
to the fire department connection.
(Reason: Fire department connections are not always located at the riser; this allows the fire
department faster access.)
**Section 905.2; change to read as follows:
905.2 Installation Standard. Standpipe systems shall be installed in accordance with this
section and NFPA 14. Manual dry standpipe systems shall be supervised with a minimum of 10
psig and a maximum of 40 psig air pressure with a high/low alarm.
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(Reason: To define manual dry standpipe supervision requirements. Helps ensure the integrity of
the standpipe system via supervision, such that open hose valves will result in a supervisory low
air alarm.)
***Section 905.3; add Section 905.3.9 and exception to read as follows:
905.3.9 Buildings Exceeding 10,000 sq. ft. In buildings exceeding 10,000 square feet in area per
story and where any portion of the building’s interior area is more than 200 feet (60960 mm) of
travel, vertically and horizontally, from the nearest point of fire department vehicle access, Class
I automatic wet or manual wet standpipes shall be provided.
Exceptions:
1. Automatic dry, semi-automatic dry, and manual dry standpipes are allowed as
provided for in NFPA 14 where approved by the fire code official.
2. R-2 occupancies of four stories or less in height having no interior corridors.
(Reason: Allows for the rapid deployment of hose lines to the body of the fire. Manual dry
option added this edition.)
**Section 905.4, change Item 1, 3, and 5, and add Item 7 to read as follows:
1. In every required interior exit stairway, a hose connection shall be provided for each story
above and below grade plane. Hose connections shall be located at an intermediate
landing between stories, unless otherwise approved by the fire code official.
2. {No change.}
3. In every exit passageway, at the entrance from the exit passageway to other areas of a
building.
Exception: Where floor areas adjacent to an exit passageway are reachable from an interior
exit stairway hose connection by a {remainder of text unchanged}
4. {No change.}
5. Where the roof has a slope less than four units vertical in 12 units horizontal (33.3-percent
slope), each standpipe shall be provided with a two-way a hose connection shall be located
to serve the roof or at the highest landing of an interior exit stairway with stair access to
the roof provided in accordance with Section 1011.12.
6. {No change.}
7. When required by this Chapter, standpipe connections shall be placed adjacent to all
required exits to the structure and at two hundred feet (200’) intervals along major
corridors thereafter, or as otherwise approved by the fire code official.
(Reason: Item 1, 3, and 5 amendments to remove ‘interior’ will help to clarify that such
connections are required for all ‘exit’ stairways, to ensure firefighter capabilities are not
diminished in these tall buildings, simply because the stair is on the exterior of the building. Item
5 reduces the amount of pressure required to facilitate testing, and provides backup protection
for fire fighter safety. Item 7 allows for the rapid deployment of hose lines to the body of the
fire.)
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**Section 905.9; add a second paragraph after the exceptions to read as follows:
Sprinkler and standpipe system water-flow detectors shall be provided for each floor tap to the
sprinkler system and shall cause an alarm upon detection of water flow for more than 45
seconds. All control valves in the sprinkler and standpipe systems except for fire department
hose connection valves shall be electrically supervised to initiate a supervisory signal at the
central station upon tampering.
(Reason: To avoid significant water losses. Consistent with amendment to IFC 903.4.)
**Section 907.1; add Section 907.1.4 and 907.1.4.1 to read as follows:
907.1.4 Design Standards. Where a new fire alarm system is installed, the devices shall be
addressable. Fire alarm systems utilizing more than 20 smoke detectors shall have analog
initiating devices.
(Reason: Provides for the ability of descriptive identification of alarms, and reduces need for
panel replacement in the future. Updated wording to match the language of the new requirement
at 907.5.2.3. Change of terminology allows for reference back to definitions of NFPA 72.)
**Section 907.2.1; change to read as follows:
907.2.1 Group A. A manual fire alarm system that activates the occupant notification system in
accordance with Section 907.5 shall be installed in Group A occupancies where the having an
occupant load due to the assembly occupancy is of 300 or more persons, or where the Group A
occupant load is more than 100 persons above or below the lowest level of exit discharge. Group
A occupancies not separated from one another in accordance with Section 707.3. 10 of the
International Building Code shall be considered as a single occupancy for the purposes of
applying this section. Portions of Group E occupancies occupied for assembly purposes shall be
provided with a fire alarm system as required for the Group E occupancy.
Exception: {No change.}
Activation of fire alarm notification appliances shall:
1. Cause illumination of the means of egress with light of not less than 1 foot-candle (11 lux)
at the walking surface level, and
2. Stop any conflicting or confusing sounds and visual distractions.
(Reason: Increases the requirement to be consistent with Group B requirement. Also addresses
issue found in Group A occupancies of reduced lighting levels and other A/V equipment that
distracts from fire alarm notification devices or reduces ability of fire alarm system to notify
occupants of the emergency condition.)
**Section 907.2.3; change to read as follows:
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907.2.3 Group E. A manual fire alarm system that initiates the occupant notification signal
utilizing an emergency voice/alarm communication system meeting the requirements of Section
907.5.2.2 and installed in accordance with Section 907.6 shall be installed in Group E
educational occupancies. When automatic sprinkler systems or smoke detectors are installed,
such systems or detectors shall be connected to the building fire alarm system. An approved
smoke detection system shall be installed in Group E day care occupancies. Unless separated by
a minimum of 100' open space, all buildings, whether portable buildings or the main building,
will be considered one building for alarm occupant load consideration and interconnection of
alarm systems.
Exceptions:
1. {No change.}
1.1.
Residential In-Home day care with not more than 12 children may use
interconnected single station detectors in all habitable rooms. (For care of more
than five children 2 1/2 or less years of age, see Section 907.2.6.) {No change to
remainder of exceptions.}
(Reason: To distinguish educational from day care occupancy minimum protection
requirements. Further, to define threshold at which portable buildings are considered a
separate building for the purposes of alarm systems. Exceptions provide consistency with State
law concerning such occupancies.)
**Section 907.2.12, Exception 3; change to read as follows:
3. Open air portions of buildings with an occupancy in Group A-5 in accordance with Section
303.1 of the International Building Code; however, this exception does not apply to
accessory uses including but not limited to sky boxes, restaurants, and similarly enclosed
areas.
(Reason: To indicate that enclosed areas within open air seating type occupancies are not
exempted from automatic fire alarm system requirements.)
**Section 907.4.2; add Section 907.4.2.7 to read as follows:
907.4.2.7 Type. Manual alarm initiating devices shall be an approved double action type.
(Reason: Helps to reduce false alarms.)
**Section 907.6.1; add Section 907.6.1.1 to read as follows:
907.6.1.1 Wiring Installation. All fire alarm systems shall be installed in such a manner that a
failure of any single initiating device or single open in an initiating circuit conductor will not
interfere with the normal operation of other such devices. All signaling line circuits (SLC) shall
be installed in such a way that a single open will not interfere with the operation of any
addressable devices (Class A). Outgoing and return SLC conductors shall be installed in
accordance with NFPA 72 requirements for Class A circuits and shall have a minimum of four
Ordinance 885
Page 23 of 40

feet separation horizontal and one foot vertical between supply and return circuit conductors.
The initiating device circuit (IDC) from a signaling line circuit interface device may be wired
Class B, provided the distance from the interface device to the initiating device is ten feet or
less.
(Reason: To provide uniformity in system specifications and guidance to design engineers.
Improves reliability of fire alarm devices and systems.)
**Section 907.6.3; delete all four Exceptions.
(Reason: To assist responding personnel in locating the emergency event for all fire alarm
systems. This is moved from 907.6.5.3 in the 2012 IFC and reworded to match new code
language and sections.)
**Section 907.6.6; – add sentence at end of paragraph to read as follows:
See 907.6.3 for the required information transmitted to the supervising station.
(Reason: To assist responding personnel in locating the emergency event for all fire alarm
systems. This is moved from 907.6.5.3 in the 2012 IFC and reworded to match new code
language and sections.)
**Section 909.22; add to read as follows:
909.22 Stairway or Ramp Pressurization Alternative. Where the building is equipped
throughout with an automatic sprinkler system in accordance with Section 903.3.1.1 and the stair
pressurization alternative is chosen for compliance with Building Code requirements for a
smokeproof enclosure, interior exit stairways or ramps shall be pressurized to a minimum of 0.10
inches of water (25 Pa) and a maximum of 0.35 inches of water (87 Pa) in the shaft relative to
the building measured with all interior exit stairway and ramp doors closed under maximum
anticipated conditions of stack effect and wind effect. Such systems shall comply with Section
909, including the installation of a separate fire-fighter’s smoke control panel as per Section
909.16, and a Smoke Control Permit shall be required from the fire department as per Section
105.7.
909.22.1 Ventilating equipment. The activation of ventilating equipment for the stair or ramp
pressurization system shall be by smoke detectors installed at each floor level at an approved
location at the entrance to the smokeproof enclosure. When the closing device for the stairway or
ramp shaft and vestibule doors is activated by smoke detection or power failure, the mechanical
equipment shall activate and operate at the required performance levels. Smoke detectors shall
be installed in accordance with Section 907.3.
909.22.1.1 Ventilation Systems. Smokeproof enclosure ventilation systems shall be independent
of other building ventilation systems. The equipment, control wiring, power wiring and ductwork
shall comply with one of the following:
1. Equipment, control wiring, power wiring and ductwork shall be located exterior to the
building and directly connected to the smokeproof enclosure or connected to the
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smokeproof enclosure by ductwork enclosed by not less than 2-hour fire barriers
constructed in accordance with Section 707 of the Building Code or horizontal
assemblies constructed in accordance with Section 711 of the Building Code, or both.
2. Equipment, control wiring, power wiring and ductwork shall be located within the
smokeproof enclosure with intake or exhaust directly from and to the outside or
through ductwork enclosed by not less than 2-hour barriers constructed in accordance
with Section 707 of the Building Code or horizontal assemblies constructed in
accordance with Section 711 of the Building Code, or both.
3. Equipment, control wiring, power wiring and ductwork shall be located within the
building if separated from the remainder of the building, including other mechanical
equipment, by not less than 2-hour fire barriers constructed in accordance with Section
707 of the Building Code or horizontal assemblies constructed in accordance with
Section
711
of
the
Building
Code,
or
both.
Exceptions:
1. Control wiring and power wiring utilizing a 2-hour rated cable or cable system.
2. Where encased with not less than 2 inches (51 mm) of concrete.
3. Control wiring and power wiring protected by a listed electrical circuit protective
systems with a fire-resistance rating of not less than 2 hours.
909.21.1.2 Standby Power. Mechanical vestibule and stairway and ramp shaft ventilation
systems and automatic fire detection systems shall be provided with standby power in
accordance with Section 2702 of the Building Code.
909.22.1.3 Acceptance and Testing. Before the mechanical equipment is approved, the system
shall be tested in the presence of the fire code official to confirm that the system is operating in
compliance with these requirements.
(Reason: To assist with enforcement of such as a smoke control system, as per Section 909.6.3,
especially since a permit is now specifically required for such systems in the Fire Code. Also
ensures that a firefighter’s override panel is provided as per 909.16 for such systems. The above
amendment copies the applicable requirements for such systems from Section 909.20 of the
Building Code into the Fire Code. Although the published code did copy the elevator
pressurization requirements into the Fire Code, it did not copy over the stair pressurization
requirements.)
**Section 910.2; change Exception 2. and 3.to read as follows:
2. Only manual smoke and heat removal shall not be required in areas of buildings equipped
with early suppression fast-response (ESFR) sprinklers. Automatic smoke and heat
removal is prohibited.
3. Only manual smoke and heat removal shall not be required in areas of buildings equipped
with control mode special application sprinklers with a response time index of 50(m*S)1/2
or less that are listed to control a fire in stored commodities with 12 or fewer sprinklers.
Automatic smoke and heat removal is prohibited.
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(Reason: Allows the fire department to control the smoke and heat during and after a fire event,
while still prohibiting such systems from being automatically activated, which is a potential
detriment to the particular sprinkler systems indicated.)
**Section 910.2; add subsections 910.2.3 with exceptions to read as follows:
910.2.3 Group H. Buildings and portions thereof used as a Group H occupancy as follows:
1. In occupancies classified as Group H-2 or H-3, any of which are more than 15,000 square
feet (1394 m2) in single floor area.
Exception: Buildings of noncombustible construction containing only noncombustible
materials.
2. In areas of buildings in Group H used for storing Class 2, 3, and 4 liquid and solid
oxidizers, Class 1 and unclassified detonable organic peroxides, Class 3 and 4 unstable
(reactive) materials, or Class 2 or 3 water-reactive materials as required for a high-hazard
commodity classification.
Exception: Buildings of noncombustible construction containing only noncombustible
materials.
(Reason: Maintains a fire protection device utilized in such occupancies where it is sometimes
necessary to allow chemicals to burn out, rather than extinguish.)
**Section 910.3; add section 910.3.4 to read as follows:
910.3.4 Vent Operation. Smoke and heat vents shall be capable of being operated by approved
automatic and manual means. Automatic operation of smoke and heat vents shall conform to the
provisions of Sections 910.3.2.1 through 910.3.2.3.
910.3.4.1 Sprinklered buildings. Where installed in buildings equipped with an approved
automatic sprinkler system, smoke and heat vents shall be designed to operate automatically.
The automatic operating mechanism of the smoke and heat vents shall operate at a temperature
rating at least 100 degrees F (approximately 38 degrees Celsius) greater than the temperature
rating of the sprinklers installed.
Exception: Manual only systems per Section 910.2.
910.3.4.2 Nonsprinklered Buildings. Where installed in buildings not equipped with an
approved automatic sprinkler system, smoke and heat vents shall operate automatically by
actuation of a heat-responsive device rated at between 100°F (56°C) and 220°F (122°C) above
ambient.
Exception: Listed gravity-operated drop out vents.
(Reason: Amendment continues to keep applicable wording from prior to the 2012 edition of the
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IFC. Specifically, automatic activation criteria is no longer specifically required in the
published code. Specifying a temperature range at which smoke and heat vents should activate
in sprinklered buildings helps to ensure that the sprinkler system has an opportunity to activate
and control the fire prior to vent operation.)
**Section 910.4.3.1; change to read as follows:
910.4.3.1 Makeup Air. Makeup air openings shall be provided within 6 feet (1829 mm) of the
floor level. Operation of makeup air openings shall be manual or automatic. The minimum gross
area of makeup air inlets shall be 8 square feet per 1,000 cubic feet per minute (0.74 m2 per
0.4719 m3/s) of smoke exhaust.
(Reason: Makeup air has been required to be automatic for several years now in this region
when mechanical smoke exhaust systems are proposed. This allows such systems to be activated
from the smoke control panel by first responders without having to physically go around the
exterior of the building opening doors manually. Such requires a significant number of first
responders on scene to conduct this operation and significantly delays activation and/or
capability of the smoke exhaust system.)
**Section 912.2; add Section 912.2.3 and 912.2.4 to read as follows:
912.2.3 Hydrant Distance. An approved fire hydrant shall be located within 100 feet of the fire
department connection as the fire hose lays along an unobstructed path.
(Reason: To accommodate limited hose lengths, improve response times where the FDC is
needed to achieve fire control, and improve ease of locating a fire hydrant in those situations
also. Also, consistent with NFPA 14 criteria.)
912.2.4 Fire Department Connection Distance from Fire Lane. All fire department
connections shall be located within 50 feet of an approved fire lane access roadway.

**Section 913.2.1; add second paragraph and exception to read as follows:
When located on the ground level at an exterior wall, the fire pump room shall be provided with
an exterior fire department access door that is not less than 3 ft. in width and 6 ft. – 8 in. in
height, regardless of any interior doors that are provided. A key box shall be provided at this
door, as required by Section 506.1.
Exception: When it is necessary to locate the fire pump room on other levels or not at an
exterior wall, the corridor leading to the fire pump room access from the exterior of the
building shall be provided with equivalent fire resistance as that required for the pump room,
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or as approved by the fire code official. Access keys shall be provided in the key box as
required by Section 506.1.
(Reason: This requirement allows fire fighters safer access to the fire pump room. The
requirement allows access without being required to enter the building and locate the fire pump
room interior access door during a fire event. The exception recognizes that this will not always
be a feasible design scenario for some buildings, and as such, provides an acceptable alternative
to protect the pathway to the fire pump room.)
**Section 914.3.1.2; change to read as follows:
914.3.1.2 Water Supply to required Fire Pumps. In buildings that are more than 420 120 feet
(37 m) in building height, required fire pumps shall be supplied by connections to no fewer than
two water mains located in different streets. Separate supply piping shall be provided between
each connection to the water main and the pumps. Each connection and the supply piping
between the connection and the pumps shall be sized to supply the flow and pressure required for
the pumps to operate.
Exception: {No change to exception.}
(Reason: The 2009 edition of the IFC added this requirement based on a need for redundancy of
the water supply similar to the redundancy of the power supply to the fire pumps required for
such tall buildings, partially due to the fact that these buildings are rarely fully evacuated in a
fire event. More commonly, the alarm activates on the floor of the event, the floor above and the
floor below. Back-up power to the fire pump becomes critical for this reason. Certainly, the
power is pointless if the water supply is impaired for any reason, so a similar requirement is
provided here for redundant water supplies. The 2015 edition changes the requirement to only
apply to very tall buildings over 420 ft. This amendment modifies/lowers the requirement to 120
ft., based on this same height requirement for fire service access elevators. Again, the language
from the 2009 and 2012 editions of the code applied to any high-rise building. This compromise
at 120 ft. is based on the above technical justification of defend-in-place scenarios in fire
incidents in such tall structures.)
**Section 1006.2.2.7; Add Section 1006.2.2.7 as follows:
1006.2.2.7 Electrical Rooms. For electrical rooms, special exiting requirements may apply.
Reference the electrical code as adopted.
(Reason: Cross reference necessary for coordination with the NEC which has exiting
requirements as well.)
**Section 1009.8; add the following Exception 7:
Exceptions:
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7. Buildings regulated under State Law and built in accordance with State registered plans,
including variances or waivers granted by the State, shall be deemed to be in compliance with
the requirements of Section 1009 and chapter 11.
(Reason: To accommodate buildings regulated under Texas State Law and to be consistent with
amendments in Chapter 11.)
**Section 1010.1.9.5 Bolt Locks; amend exceptions 3 and 4 as follows:
Exceptions:
3. Where a pair of doors serves an occupant load of less than 50 persons in a Group B, F, M or S
occupancy. (Remainder unchanged)
4. Where a pair of doors serves a Group A, B, F, M or S occupancy (remainder unchanged)
(Reason: Application to M occupancies reflects regional practice; No. 4 expanded to Group A
due to it being a similar scenario to other uses; No. 4 was regional practice.)
**Section 1020.1 Construction; add exception 6 to read as follows:
6. In group B occupancies, corridor walls and ceilings need not be of fire-resistive construction
within a single tenant space when the space is equipped with approved automatic smokedetection within the corridor. The actuation of any detector must activate self-annunciating
alarms audible in all areas within the corridor. Smoke detectors must be connected to an
approved automatic fire alarm system where such system is provided.
(Reason: Regionally accepted alternate method.)
**Section 1029.1.1.1 Spaces under grandstands and bleachers; delete this section.
(Reason: Unenforceable.)
**Section 1031.2; change to read as follows:
1031.2 Reliability. Required exit accesses, exits and exit discharges shall be continuously
maintained free from obstructions or impediments to full instant use in the case of fire or other
emergency where the building area served by the means of egress is occupied. An exit or exit
passageway shall not be used for any purpose that interferes with a means of egress.
(Reason: Maintain legacy levels of protection and long-standing regional practice, and provide
firefighter safety.)
**Section 1103.3; add sentence to end of paragraph as follows:
Provide emergency signage as required by Section 606.3.
(Reason: Coordinates requirements of previous amendment.)
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***Section 1103.5.1: add sentence to read as follows:
Fire sprinkler system installation shall be completed within 24 months from date of
notification by the fire code official.
(Reason: Regional consistency of this retroactive requirement to allow business owners
adequate time to budget to accommodate the cost of the fire sprinkler system.)
**Section 1103.5; add Section 1103.5.5 to read as follows:
1103.5.5 Spray Booths and Rooms. Existing spray booths and spray rooms shall be protected
by an approved automatic fire-extinguishing system in accordance with Section 2404.
(Reason: Consistent with amendment to IFC 2404, and long-standing regional requirement to
protect this hazardous operation.)
***Section 1103.7; add Section 1103.7.7 and 1103.7.7.1 to read as follows:
1103.7.7 Fire Alarm System Design Standards. Where an existing fire alarm system is
upgraded or replaced, the devices shall be addressable. Fire alarm systems utilizing more than
20 smoke and/or heat detectors shall have analog initiating devices.
Exception: Existing systems need not comply unless the total building, or fire alarm system,
remodel or expansion exceeds 30% of the building. When cumulative building, or fire alarm
system, remodel or expansion initiated after the date of original fire alarm panel installation
exceeds 50% of the building, or fire alarm system, the fire alarm system must comply within
18 months of permit application.
1103.7.7.1 Communication requirements. Refer to Section 907.6.6 for applicable
requirements.
(Reason: To assist responding personnel in locating the emergency event and provide clarity as
to percentages of work that results in a requirement to upgrade the entire fire alarm system.)
***Section 1203; change and add to read as follows:
1203.1.1 {No change.}
1203.1.2 {No change.}
1203.1.3 Emergency power systems and standby power systems shall be installed in accordance
with the International Building Code, NFPA 70, NFPA 110 and NFPA 111. Existing
installations shall be maintained in accordance with the original approval, except as specified in
Chapter 11.
1203.1.4 through 1203.1.9 {No changes to these sections.}
1203.1.10 Critical Operations Power Systems (COPS). For Critical Operations Power
Systems necessary to maintain continuous power supply to facilities or parts of facilities that
require continuous operation for the reasons of public safety, emergency management, national
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security, or business continuity, see NFPA 70.
1203.2 Where Required. Emergency and standby power systems shall be provided where
required by Sections 1203.2.1 through 1203.2.1826 or elsewhere identified in this code or any
other referenced code.
1203.2.1 through 1203.2.3 {No change.}
1203.2.4 Emergency Voice/alarm Communications Systems. Emergency power shall be
provided for emergency voice/alarm communications systems in the following occupancies, or
as specified elsewhere in this code, as required in Section 907.5.2.2.5. The system shall be
capable of powering the required load for a duration of not less than 24 hours, as required in
NFPA 72.
Covered and Open Malls, Section 907.2.19 and 914.2.3
Group A Occupancies, Sections 907.2.1 and 907.5.2.2.4.
Special Amusement Buildings, Section 907.2.11
High-rise Buildings, Section 907.2.12
Atriums, Section 907.2.13
Deep Underground Buildings, Section 907.2.18
1203.2.5 through 1203.2.13 {No change.}
1203.2.14 Means of Egress Illumination. Emergency power shall be provided for means of
egress illumination in accordance with Sections 1008.3 and 1104.5.1. (90 minutes)
1203.2.15 Membrane Structures. Emergency power shall be provided for exit signs in
temporary tents and membrane structures in accordance with Section 3103.12.6. (90 minutes)
Standby power shall be provided for auxiliary inflation systems in permanent membrane
structures in accordance with Section 2702 of the International Building Code. (4 hours)
Auxiliary inflation systems shall be provided in temporary air-supported and air-inflated
membrane structures in accordance with section 3103.10.4.
1203.2.16 {No change.}
1203.2.17 Smoke Control Systems. Standby power shall be provided for smoke control
systems in the following occupancies, or as specified elsewhere in this code, as required in
Section 909.11:
Covered Mall Building, International Building Code, Section 402.7
Atriums, International Building Code, Section 404.7
Underground Buildings, International Building Code, Section 405.8
Group I-3, International Building Code, Section 408.4.2
Stages, International Building Code, Section 410.2.5
Special Amusement Buildings (as applicable to Group A’s), International Building Code,
Section 411.1
Smoke Protected Seating, Section 1029.6.2.
1203.2.18 {No change.}
1203.2.19 Covered and Open Mall Buildings. Emergency power shall be provided in
accordance with Section 907.2.19 and 914.2.3.
1203.2.20 Airport Traffic Control Towers. A standby power system shall be provided in
airport traffic control towers more than 65 ft. in height. Power shall be provided to the following
equipment:
1. Pressurization equipment, mechanical equipment and lighting.
2. Elevator operating equipment.
3. Fire alarm and smoke detection systems.
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1203.2.21 Smokeproof Enclosures and Stair Pressurization Alternative. Standby power
shall be provided for smokeproof enclosures, stair pressurization alternative and associated
automatic fire detection systems as required by the International Building Code, Section
909.20.6.2.
1203.2.22 Elevator Pressurization. Standby power shall be provided for elevator pressurization
system as required by the International Building Code, Section 909.21.5.
1203.2.23 Elimination of Smoke Dampers in Shaft Penetrations. Standby power shall be
provided when eliminating the smoke dampers in ducts penetrating shafts in accordance with the
International Building Code, Section 717.5.3, exception 2.3.
1203.2.24 Common Exhaust Systems for Clothes Dryers. Standby power shall be provided
for common exhaust systems for clothes dryers located in multistory structures in accordance
with the International Mechanical Code, Section 504.10, Item 7.
1203.2.25 Hydrogen Cutoff Rooms. Standby power shall be provided for mechanical
ventilation and gas detection systems of Hydrogen Cutoff Rooms in accordance with the
International Building Code, Section 421.
1203.2.26 Means of Egress Illumination in Existing Buildings. Emergency power shall be
provided for means of egress illumination in accordance with Section 1104.5 when required by
the fire code official. (90 minutes in I-2, 60 minutes elsewhere.)
1203.3 through 1203.6 {No change.}
1203.7 Energy Time Duration. Unless a time limit is specified by the fire code official, in this
chapter or elsewhere in this code, or in any other referenced code or standard, the emergency and
standby power system shall be supplied with enough fuel or energy storage capacity for not less
than 2-hour full-demand operation of the system.
Exception: Where the system is supplied with natural gas from a utility provider and is
approved.
(Reason: These amendments were moved from Chapter 6, due to relocation of the published
sections to this new Chapter 12. These provisions provide a list to complete and match that
throughout the codes. The only additional requirements are the reference to COPS in NFPA 70,
and the specified Energy time duration. Other changes are a reference to a code provision that
already exists.)
**Section 2304.1; change to read as follows:
2304.1 Supervision of Dispensing. The dispensing of fuel at motor fuel-dispensing facilities
shall be conducted by a qualified attendant or shall be under the supervision of a qualified
attendant at all times or shall be in accordance with Section 2204.3. the following:
1. Conducted by a qualified attendant; and/or,
2. Shall be under the supervision of a qualified attendant; and/or
3. Shall be an unattended self-service facility in accordance with Section 2304.3.
At any time the qualified attendant of item Number 1 or 2 above is not present, such operations
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shall be considered as an unattended self-service facility and shall also comply with Section
2304.3.
(Reason: Allows a facility to apply the attended and unattended requirements of the code when
both are potentially applicable.)
**Section 2401.2; delete this section.
(Reason: This section eliminates such booths from all compliance with Chapter 15 including,
but not limited to: size, ventilation, fire protection, construction, etc. If the product utilized is
changed to a more flammable substance, the lack of compliance with Chapter 15 could result in
significant fire or deflagration and subsequent life safety hazard.)
***Section 3103.3.1; delete this section.
(Reason: This new section of the Fire Code requires a fire sprinkler system to be installed in
temporary tents and membrane structures, which is not a reasonable or enforceable requirement
for a temporary use. A fire watch or fire alarm system is a more advisable approach for such
occupancies that are only temporary.)
**Table 3206.2, footnote h; change text to read as follows:

h.

Not required Where storage areas are protected by either early suppression fast response
(ESFR) sprinkler systems or control mode special application sprinklers with a response time
index of 50 (m • s) 1/2 or less that are listed to control a fire in the stored commodities with
12 or fewer sprinklers, installed in accordance with NFPA 13, manual smoke and heat vents
or manually activated engineered mechanical smoke exhaust systems shall be required within
these areas.

(Reason: Allows the fire department to control the smoke and heat during and after a fire event,
while ensuring proper operation of the sprinkler protection provided. Also, gives an alternative
to smoke and heat vents.)
***Table 3206.2, footnote j; add footnote j to row titled ‘High Hazard’ and ‘Greater than
300,000’ to read as follows:
j. High hazard high-piled storage areas shall not exceed 500,000 square feet. A 2-hour fire
wall constructed in accordance with Section 706 of the International Building Code shall be
used to divide high-piled storage exceeding 500,000 square feet in area.
(Reason: This is a long-standing legacy requirement and provides passive protection for
extremely large buildings where it would be otherwise impossible to control the spread of fire
without the fire wall in place in an uncontrolled fire event, which is much more likely in high
hazard commodities, such as tires, flammable liquids, expanded plastics, etc.)
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**Section 3310.1; add sentence to end of paragraph to read as follows:
When fire apparatus access roads are required to be installed for any structure or development,
they shall be approved prior to the time at which construction has progressed beyond completion
of the foundation of any structure.
(Reason: Reference requirement of Section 501.4.)
**Section 5601.1.3; change to read as follows:
5601.1.3 Fireworks. The possession, manufacture, storage, sale, handling, and use of fireworks
are prohibited.
Exceptions:
1. Only when approved for fireworks displays, storage, and handling of fireworks as
allowed in Section 5604 and 5608.
2. Manufacture, assembly and testing of fireworks as allowed in Section 5605.
3.2. The use of fireworks for approved fireworks displays as allowed in Section 5608.
4.

The possession, storage, sale… {Delete remainder of text.}

(Reason: Restricts fireworks to approved displays only, which is consistent with regional
practice. Such is intended to help protect property owners and individuals from unintentional
fireworks fires within the jurisdiction, as well as to help protect individuals from fireworks
injuries. It is noted that there has been a change in the State Law to allow possession of
unopened fireworks in certain areas of the vehicle, and it is highly recommended that AHJ’s
familiarize themselves with the applicable State Laws in this regard.)

**Section 5703.6; add a sentence to read as follows:
5703.6 Piping Systems. Piping systems, and their component parts, for flammable and
combustible liquids shall be in accordance with Sections 5703.6.1 through 5703.6.11. An
approved method of secondary containment shall be provided for underground tank and piping
systems.
(Reason: Increased protection in response to underground leak problems and remediation
difficulty in underground applications. Coordinates with TCEQ requirements.)
**Section 5704.2.11.4; add a sentence to read as follows:
5704.2.11.4 Leak Prevention. Leak prevention for underground tanks shall comply with
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Sections 5704.2.11.4.1 and 5704.2.11.4.2 through 5704.2.11.4.3. An approved method of
secondary containment shall be provided for underground tank and piping systems.
(Reason: Increased protection in response to underground leak problems and remediation
difficulty in underground applications.)
**Section 5704.2.11.4.2; change to read as follows:
5704.2.11.4.2 Leak Detection. Underground storage tank systems shall be provided with an
approved method of leak detection from any component of the system that is designed and
installed in accordance with NFPA 30 and as specified in Section 5704.2.11.4.3.
(Reason: Reference to IFC Section 5704.2.11.4.3 amendment.)
**Section 5704.2.11.4.3; add Section 5704.2.11.4.3 to read as follows:
5704.2.11.4.3 Observation Wells. Approved sampling tubes of a minimum 4 inches in diameter
shall be installed in the backfill material of each underground flammable or combustible liquid
storage tank. The tubes shall extend from a point 12 inches below the average grade of the
excavation to ground level and shall be provided with suitable surface access caps. Each tank
site shall provide a sampling tube at the corners of the excavation with a minimum of 4 tubes.
Sampling tubes shall be placed in the product line excavation within 10 feet of the tank
excavation and one every 50 feet routed along product lines towards the dispensers, a minimum
of two are required.
(Reason: Provides an economical means of checking potential leaks at each tank site.)
**Section 5707.4; add paragraph to read as follows:
Mobile fueling sites shall be restricted to commercial, industrial, governmental, or
manufacturing, where the parking area having such operations is primarily intended for
employee vehicles. Mobile fueling shall be conducted for fleet fueling or employee vehicles
only, not the general public. Commercial sites shall be restricted to office-type or similar
occupancies that are not primarily intended for use by the public.
(Reason: The general public does not expect a hazardous operation to be occurring in a typical
parking lot or for a fuel truck to be traversing such parking lot, temporarily fueling a vehicle,
and moving on to the next area in the parking lot to fuel the next vehicle. Vehicular accidents
occur in parking lots on a regular basis, but the presence of a fuel truck, especially one in the
process of fueling a vehicle with gasoline, greatly adds to the potential risk involved in such
accidents. By restricting such operations to the occupancies in question, the employees of the
business may be adequately notified to expect such operations to occur in the parking lot.)

**Section 6103.2.1; add Section 6103.2.1.8 to read as follows:
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6103.2.1.8 Jewelry Repair, Dental Labs and Similar Occupancies. Where natural gas service
is not available, portable LP-Gas containers are allowed to be used to supply approved torch
assemblies or similar appliances. Such containers shall not exceed 20-pound (9.0 kg) water
capacity. Aggregate capacity shall not exceed 60-pound (27.2 kg) water capacity. Each device
shall be separated from other containers by a distance of not less than 20 feet.
(Reason: To provide a consistent and reasonable means of regulating the use of portable LP-Gas
containers in these situations. Reduces the hazard presented by portable containers when
natural gas is already available. Please note that current State Law does not allow for the
enforcement of any rules more stringent than that adopted by the State, so this amendment is
only applicable as to the extent allowed by that State Law.)
**Section 6104.2, Exception; add an exception 2 to read as follows:
Exceptions:
1. {existing text unchanged}
2. Except as permitted in Sections 308 and 6104.3.2, LP-gas containers are not
permitted in residential areas.
(Reason: To provide a consistent and reasonable means of regulating the use LP-Gas
containers. Reduces the hazard presented by such containers when natural gas is already
available. References regional amendment to IFC 6104.3.2. Please note that current State Law
does not allow for the enforcement of any rules more stringent than that adopted by the State, so
this amendment is only applicable as to the extent allowed by that State Law.)
**Section 6104.3; add Section 6104.3.3 to read as follows:

6104.3.3 Spas, Pool Heaters, and Other Listed Devices. Where natural gas service is not
available, an LP-gas container is allowed to be used to supply spa and pool heaters or other listed
devices. Such container shall not exceed 250-gallon water capacity per lot. See Table 6104.3
for location of containers.
Exception: Lots where LP-gas can be off-loaded wholly on the property where the tank is
located may install up to 500 gallon above ground or 1,000 gallon underground approved
containers.
(Reason: Allows for an alternate fuel source. Dwelling density must be considered and possibly
factored into zoning restrictions. Reduces the hazard presented by over-sized LP-Gas containers.
Please note that current State Law does not allow for the enforcement of any rules more
stringent than that adopted by the State, so this amendment is only applicable as to the extent
allowed by that State Law.)
**Section 6107.4 and 6109.13; change to read as follows:
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6107.4 Protecting Containers from Vehicles. Where exposed to vehicular damage due to
proximity to alleys, driveways or parking areas, LP-gas containers, regulators and piping shall be
protected in accordance with NFPA 58 Section 312.
6109.13 Protection of Containers. LP-gas containers shall be stored within a suitable enclosure
or otherwise protected against tampering. Vehicle impact protection shall be provided as
required by Section 6107.4.
Exception: Vehicle impact protection shall not be required for protection of LP-gas
containers where the containers are kept in lockable, ventilated cabinets of
metal construction.
(Reason: NFPA 58 does not provide substantial physical protection [it allows raised sidewalks,
fencing, ditches, parking bumpers as ‘vehicle barrier protection’] of the container(s) from
vehicular impact as is required and has been required historically, as per Section 312, i.e.
bollard protection. Further, the exception to Section 6109.13 would allow for portable
containers in ventilated metal cabinets to not require any physical protection whatsoever from
vehicular impact, regardless of the location of the containers. Please note that current State Law
does not allow for the enforcement of any rules more stringent than that adopted by the State, so
this amendment is only applicable as to the extent allowed by that State Law.)
** {Applicable to those jurisdictions adopting Appendix B}
Table B105.2; change footnote a. to read as follows:

a. The reduced fire-flow shall be not less than 1,000 1,500 gallons per minute.
(Reason: The minimum fire-flow of 1,500 gpm for other than one- and two- family dwellings has
existed since the 2000 edition of the IFC, as well as the Uniform Fire Code before that. Little to
no technical justification was provided for the proposed code change at the code hearings. The
board believes that the already-allowed 75 percent reduction in required fire-flow for the
provision of sprinkler protection is already a significant trade-off. The minimum 1,500 gpm is
not believed to be overly stringent for the vast majority of public water works systems in this
region, especially since it has existed as the requirement for so many years. Further, the
continued progression of trading off more and more requirements in the codes for the provision
of sprinkler protection has made these systems extremely operation-critical to the safety of the
occupants and properties in question. In other words, should the sprinkler system fail for any
reason, the fire-flow requirements drastically increase from that anticipated with a sprinklercontrolled fire scenario.)
Secs. 38-35—38-60. - Reserved.
ARTICLE III. - ALARMS
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DIVISION 1. - GENERALLY
Secs. 38-61—38-75. - Reserved.
DIVISION 2. - FALSE ALARMS
Sec. 38-76. - Definitions.
The following words, terms and phrases when used in this division, shall have the meanings
ascribed to them in this section, except where the context clearly indicates a different meaning:
EMS means emergency medical service.
False alarm means an alarm notification to a communication dispatch center which causes
the dispatch of a police and/or fire emergency vehicle or emergency medical service ambulance,
and the responding officer finds no evidence of unauthorized intrusion, attempted unauthorized
intrusion, robbery, attempted robbery, other type of serious crime or attempted crime, fire or
activated sprinkler system, injury, illness or medical condition requiring an EMS response.
Cross reference— Definitions generally, § 1-2.
Sec. 38-77. - False alarm charges; monitoring of systems.
(a)

Service charge for false alarms. The board of aldermen implements the following set of
charges for responding to false alarms. A service charge shall be made by the town to the
person or entity responsible for causing a response to a false alarm the on the basis of the
number of false alarms occurring at an alarm site during the previous 12 months as follows:
False alarms—Single-family residential, multiple-family dwellings, and commercial,
industrial, and retail:
Number of
False Alarms

Service Charge

0—2

No Charge

3 or more

$50.00

(b)

Interest charge for failure to pay. Failure to pay the charge as required in this section
within 60 days of billing will result in interest at ten percent being added to the invoice.

(c)

Monitoring alarm systems. All residences, businesses, and other structures equipped with
operational alarm systems shall configure those systems so that alarms are received by an
independent concern that can monitor the calls prior to contacting police, fire, or EMS, and
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in no event shall such systems be hooked directly into the 911 communications dispatch
center.
Sec. 38-78. - Penalty.
Any person violating any of the provisions of this division or failing to pay the charges set
out in this division shall be deemed guilty of a misdemeanor and, upon conviction in the
municipal court of the town, shall be subject to a fine not to exceed the sum of $500.00 for each
offense.
Secs. 38-79—38-100. - Reserved.
SECTION 3: That all provisions of Chapter 38 not hereby amended shall remain in full
force and effect.
SECTION 4: That this Ordinance shall be cumulative of all other Town Ordinances
and all other provisions of other Ordinances adopted by the Town which are inconsistent with
the terms or provisions of this Ordinance are hereby repealed.
SECTION 5: That any person, firm or corporation violating any of the provisions or
terms of this ordinance shall be subject to the same penalty as provided for in the Code of
Ordinances of the Town of Westlake, and upon conviction shall be punishable by a fine not to
exceed the sum of Two Thousand Dollars ($2,000.00) or Five Hundred ($500.00) for each
offense. Each day that a violation is permitted to exist shall constitute a separate offense.
SECTION 7: It is hereby declared to be the intention of the Town Council of the Town
of Westlake, Texas, that sections, paragraphs, clauses and phrases of this Ordinance are
severable, and if any phrase, clause, sentence, paragraph or section of this Ordinance shall be
declared legally invalid or unconstitutional by the valid judgment or decree of any court of
competent jurisdiction, such legal invalidity or unconstitutionality shall not affect any of the
remaining phrases, clauses, sentences, paragraphs or sections of this Ordinance since the same
would have been enacted by the Town Council of the Town of Westlake without the
incorporation in this Ordinance of any such legally invalid or unconstitutional, phrase, sentence,
paragraph or section.
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SECTION 8: This ordinance shall take effect immediately from and after its passage as
the law in such case provides.

PASSED AND APPROVED ON THIS 17th DAY OF JUNE 2019.

ATTEST:

_______________________________
Laura L. Wheat, Mayor

_______________________________
Kelly Edwards, Town Secretary

APPROVED AS TO FORM:

_______________________________
L. Stanton Lowry, Town Attorney
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WESTLAKE TOWN COUNCIL
TYPE OF ACTION
Regular Meeting - Action Item

Monday, June 17, 2019
TOPIC:

Conduct a public hearing and consideration of an Ordinance approving a
development plan/site plan specifically for a Special Project Entry Sign for
the Charles Schwab corporate campus, as authorized by Ordinance 307, on
an approximately 775 square foot portion of Planned Development District
3, Planning Area 4, (PD3-4) generally located at the southeast corner of the
future intersection of Schwab Way and State Highway 114.

STAFF CONTACT:

Nick Ford, Development Coordinator
Ron Ruthven, Director of Planning & Development

Strategic Alignment
Vision, Value, Mission

Planned / Responsible
Development

Perspective

Strategic Theme & Results

Outcome
Objective

Citizen, Student &
Stakeholder

High Quality Planning, Design &
Development - We are a desirable well
planned, high-quality community that
is distinguished by exemplary design
standards.

Preserve Desirability
& Quality of Life

Strategic Initiative
Outside the Scope of Identified Strategic Initiatives

Time Line - Start Date: April 25, 2019
Funding Amount: N/A

Status -

Completion Date: June 17, 2019
Not Funded

Source - N/A

EXECUTIVE SUMMARY (INCLUDING APPLICABLE ORGANIZATIONAL HISTORY)
In February 2016, the Town Council approved Ordinance 770 for the rezoning, known as PD35B, of an 81-acre tract of land just south of the Highway 114 – Highway 170 interchange,
establishing the land use prerequisites for a proposed Charles Schwab financial services campus.
The following item for consideration, a Planned Development Site Plan for a freeway sign, is
indicated in Exhibit 4 through Exhibit 7 of Ordinance 770.
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ZONING
As discussed earlier, Ordinance 770 established the PD3-5B zoning district which allows for the
Charles Schwab Campus Development and provides signage standards in Section 4.1 and Exhibits
4 through 7 of said ordinance for the district as well. Although the freeway sign is authorized by
Ordinance 770, the proposed location of the freeway sign resides in the Planned Development
District 3 Planning Area 4 (PD3-4) which is adjacent to the PD3-5B zoning district.
The PD3-4 planned development district is established by Ordinance 310 in 1998 and would later
be amended by Ordinance 451 in 2004. Ordinance 451 requires approval of a Development and a
Site Plan prior to any development. The concept plan for PD3-4 district indicates a roadway entry
point at future Schwab Way and State Highway 114.
This is important since Ordinance 307, which established the Circle T Ranch Planned
Development District Supplement allows for Special Project Entry Signs to be approved as a Site
Plan in all Planning Areas of the Circle T Ranch at certain roadways points as identified on each
Planning Area Concept Plan and allows said signs to vary from the standards set forth in Ordnance
307.
Charles Schwab requests to construct an off-site Special Project Entry Sing in accordance with
both Ordinance 307 and Ordinance 770 as part of the Charles Schwab Corporate Campus.

SIGN
General monument and entryway sign locations and standards (sign dimensions and material
types) were included in Ordinance 770, with the stipulation that “Exact sign locations will be
provided at the time of the PD Site Plan and PD Development Plan approvals.” Several monument
signs are shown on the three-dimensional renderings included with the Concept/ Development
Plan, but exact locations and dimensions/references are not shown on the Concept/Development
Plan.
The site plan in Ordinance 770 identifies one freeway sign near the easternmost entryway (location
A) which provides for width/height dimensions, materials, square footage.

The new site plan for consideration is generally consistent with this signage concept as presented
in Ordinance 770, except for the following changes listed below:
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•
•
•
•
•

Proposed height of the sign changing from 33 feet to 40 feet
Proposed width of the sign changing from 7 feet to 17 feet – 4 inches
Change in logo area from 126 square feet to 212.67 square feet due to rebranding
Change of material pallet to be more consistent with the approved material pallet for the
Charles Schwab main campus buildings and approved signage
More accurate location of signage within a 775 square foot signage easement

PLANNING AND ZONING COMMISSION
On June 10, 2019 the Planning and Zoning Commission recommended approval of the request by
a (5-0) vote subject to the staff recommendations below.

RECOMMENDATION
Staff recommends approval of this item subject to the following conditions:
1.
2.

Lighting for the signage must be consistent with the Town of Westlake outdoor
lighting standards and ordinances.
Prior to issuance of the building permit for the sign, a copy of the recorded sign
easement shall be provided.

These conditions are contained in the proposed ordinance.

ATTACHMENTS
Location Map
Site Plan/Development Plan Exhibits provided by the applicant
Proposed ordinance
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Attachment 1: Project Location Map
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CIRCLE T
A 2,500-acre mixed-use, master planned
community in Westlake, Texas, Circle T Ranch®
presents the corporate campus, championship
golf and recreational component to AllianceTexas. With more than 700 acres of open space
and golf, Circle T Ranch showcases some of the
most picturesque land in the state. The Town of
Westlake was recently ranked the nation’s most
affluent community by Forbes.
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TOTAL SIGN AREA
SCHWAB LOGO AREA

713.66 SF
212.67 SF
4'-0"

4'-0"

NORTH ELEVATION
(SOUTH ELEV. - SIMILAR OPP. HAND)

20'-3"

40'-0"
20'-3"

40'-0"
20'-3"
13'-0"

40'-0"

14'-7"

17'-4"

6'-0"

6'-0"

EAST ELEVATION

WEST ELEVATION
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WARM GRAY METAL PANEL

WOOD-LOOK ALUMINUM PANEL

DETAIL OF NIGHT RENDERING

DETAIL VIEW

PERSPECTIVE VIEW

HONED CORDOVA CREAM
LIMESTONE
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DETAIL OF NIGHT RENDERING

Side View

DESCRIPTION:
FACE: .5" clear acrylic w/ 3M translucent vinyl film w/ sanded edges
RETURNS: .125" aluminum 4" deep
BACK: .1875" clear polycarbonate
ILLUMINATION: Interior and halo illumination GE#GEMM2471-W1 white LED's
with remote power supply
MOUNTING: 1.5" off wall
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THANK YOU!
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TOWN OF WESTLAKE
ORDINANCE NO. 886
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF WESTLAKE, TEXAS,
APPROVING A PLANNED DEVELOPMENT ZONING DISTRICT (PD) SITE PLAN
AND DEVELOPMENT PLAN FOR A CHARLES SCHWAB SPECIAL PROJECT
ENTRY SIGN FOR AN APPROXIMATELY 775 SQUARE FOOT PORTION OF
PLANNED DEVELOPMENT DISTRICT 3, PLANNING AREA 4 (PD 3-4). THE
PROPERTY IS GENERALLY LOCATED AT THE SOUTHEAST CORNER OF
SCHWAB WAY AND STATE HIGHWAY 114; PROVIDING FOR A SEVERABILITY
CLAUSE; PROVIDING FOR A SAVINGS CLAUSE; PROVIDING FOR A PENALTY
CLAUSE; AND PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, the Town of Westlake, Texas is a general law municipality; and
WHEREAS, the Town Council of the Town of Westlake finds it necessary for the public
health, safety and welfare that development occur in a controlled and orderly manner; and
WHEREAS, on February 22, 2016 the Town Council of the Town of Westlake, Texas
approved Ordinance 770 establishing the PD3-5B zoning district; and
WHEREAS, Ordinance 770 allows for a Charles Schwab corporate campus development
and provides sign standards in Section 4.1 and Exhibits 4 through 7 of said ordinance; and
WHEREAS, On September 14, 1998 the Board of Aldermen of the Town of Westlake,
Texas approved Ordinance 307, which approved and adopted the Circle T Ranch Planned
Development Zoning District Supplement providing for various development provisions within
the Circle T Ranch; and
WHEREAS, Section 5.2(H) of Ordinance 307 allows for Special Project Entry Signs to
be approved as a Site Plan in all Planning Areas in the Circle T Ranch at certain roadway entry
points as identified on each Planning Area Concept Plan and allows said signs to vary from the
standards set forth in Ordinance 307; and
WHEREAS, the Concept Plan for PD3-4, which is adjacent to PD3-5B, approved by the
Town of Westlake, Texas Board of Aldermen through Ordinance 310 and amended by Ordinance
451, indicates a roadway entry point at Schwab Way and State Highway 114; and
WHEREAS, Section 6.2 and 6.3 of Ordinance 451 requires the approval of a Development
Plan and a Site Plan prior to any development; and
WHEREAS, Charles Schwab requests to construct an off-site Special Project Entry Sign
in accordance with Ordinance 307 and 770 as part of the approved Charles Schwab corporate
campus development; and
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WHEREAS, the Planning and Zoning Commission (Commission) recommended to the
Town Council approval of the PD Special Project Entry Sign Development Plan and Site Plan
depicted in attached Exhibit A on June 10, 2019; and
WHEREAS, following provision of proper legal notice, including written notice to owners
within 200 feet of the subject property, published notice and posted notice in accordance with the
Texas Open Meetings Act of public hearing, a public hearing was held on June 17, 2019, by the
Town Council; and
WHEREAS, upon the recommendation of the Planning and Zoning Commission, the
Town Council of the Town of Westlake, Texas, is of the opinion that it is in the best interests of
the Town and its citizens that this PD Special Project Entry Sign Development Plan and Site Plan,
depicted in Exhibit A, should be approved and adopted.
NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN
OF WESTLAKE TEXAS:
SECTION 1: That all matters stated in the preamble are found to be true and correct and
are incorporated herein as if copied in their entirety.
SECTION 2: That the Town Council of the Town of Westlake, Texas does hereby
approve the PD Special Project Entry Sign Development Plan and Site Plan shown as attached
Exhibit A and located in an approximately 775 square foot portion of PD 3-4 at the southeast
corner of Schwab Way and State Highway 114, as reflected in Exhibit A, also attached hereto, is
approved subject to the following conditions:
1. Lighting for the signage must be consistent with the Town of Westlake outdoor lighting
standards and ordinances;
2. Prior to issuance of the building permit for the sign, a copy of the recorded sign easement,
as shown in Exhibit A, shall be provided.
SECTION 3: It is hereby declared to be the intention of the Town Council of the Town
of Westlake, Texas, that sections, paragraphs, clauses and phrases of this Ordinance are severable,
and if any phrase, clause, sentence, paragraph or section of this Ordinance shall be declared legally
invalid or unconstitutional by the valid judgment or decree of any court of competent jurisdiction,
such legal invalidity or unconstitutionality shall not affect any of the remaining phrases, clauses,
sentences, paragraphs or sections of this Ordinance since the same would have been enacted by
the Town Council of the Town of Westlake without the incorporation in this Ordinance of any
such legally invalid or unconstitutional, phrase, sentence, paragraph or section.
SECTION 4: That this Ordinance shall be cumulative of all other Town Ordinances and
all other provisions of other Ordinances adopted by the Town which are inconsistent with the terms
or provisions of this Ordinance are hereby repealed.
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SECTION 5: Any person violating any of the provisions of this ordinance shall be
deemed guilty of a misdemeanor offense and upon conviction thereof shall be fined in a sum not
to exceed Two Thousand Dollars ($2,000.00) for each separate offense. A separate offense shall
be deemed committed upon each day, or part of a day, during which a violation occurs or continues.
SECTION 6: This ordinance shall take effect immediately from and after its passage as
the law in such case provides.
PASSED AND APPROVED ON THIS 17th DAY OF JUNE 2019.

ATTEST:

_____________________________
Laura Wheat, Mayor

____________________________
Kelly Edwards, Town Secretary
APPROVED AS TO FORM:

____________________________
L. Stanton Lowry, Town Attorney
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PROPOSED SIGN
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ENTRY PYLON SIGN
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TOTAL SIGN AREA
SCHWAB LOGO AREA

713.66 SF
212.67 SF
4'-0"
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NORTH ELEVATION
(SOUTH ELEV. - SIMILAR OPP. HAND)
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WARM GRAY METAL PANEL

WOOD-LOOK ALUMINUM PANEL

DETAIL OF NIGHT RENDERING

DETAIL VIEW

PERSPECTIVE VIEW

HONED CORDOVA CREAM
LIMESTONE
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DETAIL OF NIGHT RENDERING

Side View

DESCRIPTION:
FACE: .5" clear acrylic w/ 3M translucent vinyl film w/ sanded edges
RETURNS: .125" aluminum 4" deep
BACK: .1875" clear polycarbonate
ILLUMINATION: Interior and halo illumination GE#GEMM2471-W1 white LED's
with remote power supply
MOUNTING: 1.5" off wall

CHARLES SCHWAB DFW - ENTRY SIGNAGE | APRIL 17 2019
Ordinance 883

14

Ordinance 883

Town Council
Item # 6 – Executive
Session

EXECUTIVE SESSION

The Council will conduct a closed session pursuant to Texas Government Code, annotated,
Chapter 551, Subchapter D for the following:
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC
- Front 44

Town Council
Item # 7 – Reconvene
Council Meeting

Town Council
Item #8 – Necessary Action

NECESSARY ACTION
a. Section 551.071 (2) Consultation with Attorney on a matter in which the duty of
the attorney to the governmental body under the Texas Disciplinary Rules of
Professional Conduct of the State Bar of Texas clearly conflicts with this chapter:
Trophy Club Municipal District No. 1
b. Section 551.087 Deliberation Regarding Economic Development Negotiations
(1) to discuss or deliberate regarding commercial or financial information that
the governmental body has received from a business prospect that the
governmental body seeks to have locate, stay, or expand in or near the territory
of the governmental body and with which the governmental body is conducting
economic development negotiations; or (2) to deliberate the offer of a financial
or other incentive to a business prospect described by Subdivision (1) for the
following:
- BRE Solana
- Waterside Land Company LLC
- Front 44

Town Council
Item # 9 – Future Agenda
Items

FUTURE AGENDA ITEMS: Any Council member may request at a workshop and / or
Council meeting, under “Future Agenda Item Requests”, an agenda item for a future
Council meeting. The Council Member making the request will contact the Town Manager
with the requested item and the Town Manager will list it on the agenda. At the meeting,
the requesting Council Member will explain the item, the need for Council discussion of
the item, the item’s relationship to the Council’s strategic priorities, and the amount of
estimated staff time necessary to prepare for Council discussion. If the requesting Council
Member receives a second, the Town Manager will place the item on the Council agenda
calendar allowing for adequate time for staff preparation on the agenda item.
-

None

Town Council
Item # 10 – Adjournment
Regular Session

